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ABSTBACT 

Kb a supplement to the various program documentation 
manuals issued by the lilinoie Community College Board (ICCB) , this 
three-part guide presents general proceaures to be followed by -he 
Illinois community colleges in implementing state policies concerning 
the submissicn of required data to the ICCB's Management Isiformation 
System (MIS), Part I of the guide presents a schedule of due dates 
for vaiious MIS submissions to the ICCB and then delineates policies 
and precadures for access to ICCB computer files,' Discipline and 
curriculum code numbers to be used in data submission are presented 
in Part 11, along irith a description of the coding structures used in 
ICCB's faculty and staff classif icatlcn and an outline cf procedures 
for the classification of students by program major. Finally ^ Part 
III presents data formats^ explanations, and examples designed to 
help college personnel transmit required data onto punched cards* 
These examples cover each of the subsystems of the MIS program, 
including student ^ enrollment , faculty and staff inventory, room 
inventory, stuaent completion, and student follcw*up. Curriculum 
approval request forms, keypunch forms, and keypunch instructions are 
appended, (JS) 
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IQCB MIS Procedures Manual 

On July 21, 1978, the Illinois Community CoLleiS Board approved a rivised 
Palioy Manual for the community oolleges of Illinois, The intsnt of the 
revision" was to amsnd the 1975 edition of the ICC3 Manual of PoliolQS, 
ProQedurss, and Guidelines so as to separate polioies from procedures and 
guidelTrtes. This would provide a single polioy manual whioh would then be 
filed with the OffiGt of the StGrstary of State a.f the ofricial "rules'' of the 
Illinois- Community College Board in aGCOtdanGS with the Illinois 
AdfnlnistratLve Proaedurss Act ct 1977-. 

In adopting tha new Policy Manual , the ICCB approved a recommendation of its 
Ad Hon Comiiilttee, which had develooed the documantj to prepare procaduras 

and/or operating manuals to implement polioies*-,'* These procedures are 
intended to provide clear and understandable statements ooncerning appropriate 
plans, steps, and requirements of colleges for implenientation of" ICCB 
policies. They are designed to establish rm_d maintain orderlyi effecttvej 
consistent J and efficient operations of the immunity college insofar as 
compiianoe witn ICCS policies is concerned. 

Separata procedures manuals have been developed to implement ICCB pc>ItuleSp 
They are as follows i 

Recognition Procedures Manual 
Program Approval Procedures Manual 
Unifom Accounting Procedures Manual 
Unit Cost Study Procedures Manual 

Capital Projects/Site and Construotion Procedures Manual 
Management Information Systems Procedures Manual 

Resource Allocation and Management Plan ( RAMP/CC) --Distributed by IBHE 

The Management Information Systeii-s (MIS) Procedures Manual retains the same 
general format as previous editions and has been divided into four sections, 
each pf^rtaining to a given general topic. 

Although we foresee very few changes or revisions to this MIS Procedures 
Manual, when such revisions are necessary we will send you only the revised or 
additional pages to add to your manual. 



Paul R. Camp 
Assistant Director for 
Computer Services 

Ivan J. Lach 

Associate J^irector for 

Planning^ Researohs and MIS Servioss 

James M- Howard 

Interim Sxeoutive Director 
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3CHSDULE OF DUE DArS3 FOR MIS R5LAT3D SU B MISSIONS 
TO THE ILLINQIS^^OMMUNITY COLLEGE aOARp " 

Apportionment CLalnis and Course Enrollment D^z% (S3 Cards) 

EnroLlment Verifioatlon 

Claims Due within 30 days after "he end of eaoh 

(Includes aredit hour saraesterj quarter or term- 

grants and equalization 

irants) 

Course Resouroe Data (S6 Cards) 

Required only for the fall term of each year* Generally submitted with 
the 33 apportionment cards, but due within 30 days after the end of the 
fall term apportionment period (reporting period). May be submitted each 
term at option of oollegs. S6 oards are needed for facility utilization 
and faculty utilization reports. 

Faculty and Staff Inventory Data (P2, Pg, and P7 Card si 

Pasulty and Staff Data for all of the previous fiscal year for full-time 
teaohing faculty and for all full-time professionals, inoluding 
administrator and counselors, due by August 1. (Dat^ may be submitted by 
terra but must be updated to show all overloads and other assignments 
during the year. ) 

Data for part-tLme teaching faculty is optional. Colleges that wish to 
have the ICCB produce faculty and staff reports for them to use in RAMP/CC 
or Unit Cost Study must have data submitted prior to the time needed and 
must include part-time faculty data. 

FacilitisB Inventory Data 

Updates made as needed by changes in campus facilities only. 

Student El Card Data and Opening Term Enrollment Reports 

Terra enrollment reports based on end-of-registration counts (snapshot 
aount on a given day) will be due on the following dates: 

Fall Term Due Date — --^^-^^-^^^--^^^^^^^^^^ October 1 

Winter Terra Due Date — — — Two wesks after the 10th 

day of the term or February 15, whiohever is later 

Spring Term Due Date — — Two weeks after the lOth 

day of the terra or March 15, whichever is later 
Summer Term Due Date — — .-^ — Tuo weeks after last day 

of the uerra. 

Note I 32 Cards for late enrollments are due 30 days after the end of the 
term. 
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INrRODUCTION 



Pormerly the ICCB MIS Procedures Manual served many of the funGtlons whioh ars 
presently served by the ICC3 MIS doGumsnts, such as the Conaeptual Design, the 
Data Base Directory, the Faallity InVf^ntory and Utillaatlon Handbookj the 
Faculty Utilisation Handbook, and the various program documentation manuals. 
Hence, the present MIS Procedures Manual attempts to supplement these 
dooumento and not duplicate them. Therefore, this manual is int^^nded for use 
with these documents* In addition, this manual will be supplemented with MIS 
Memoranda during the year as needed. 

Starting v/ith F^ 1975. (July 197^), the first module (Course and Curricula 
Approval and Apportionment Claims Processing Module) of the seven modules 
developed by Systems Researohj Inc. for the new MIS was implemented. Other 
modules were implemented on a ''phase-- in" schedule during FY 1975 and FY 1976. 
In FY 1976, the full implementation of the faculty and facility modules took 
place. At this timej the community colleges are involved with an almost 
complete ICCB MIS System. 

These modules of the ICCB MIS will permit data to be aggregated in a variety 
of ways to supply the requests of the community colleges, state agencies, 
legislative staffs, and certain reporting entities, such as RAMP/CC. 

Section I of this manual contains an introduction, general information,, a 
scheduie of due dates for various MIS related submissions to the ICCB, and the 
policy for access to the ICCB computer files* 

Section II contains the HEGIS discipline ahd curriculum code numbers both In 
numeric and alphabetical order. 

Section III of this document contains the detailed data formats, explanations, 
and examples which are designed to help the personnel at the colleges complete 
the various data requirements of the ICCB Management Information Systems. 
This section is subdivided into various parts which deal with each of the 
subsystems of the MIS System. 

We suggest that this manual be kept in a three^ring notebook with the ICCB MIS 
memoranda inserted following the MIS Procedures Manual in the same notebook. 
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Completer CI Card Data 

A GOmpltter card for every atuda-nt who completed a program at any time 
during the current fiscal year should be submitted after the end of the 
Spring Term and no later than July 15* Howiver, Ci cards may be submitted 
at any time during the fiscal year. This is a new submission, and all 
Qollegea must submit data beginning with Fiscal Year igSO. 

Resource Allocation and Management Plan (RAMP/CC) 

Due August 1. 
Unit Cost Study Data for Previous Fiscal Year 

Due September 15* 

Statewide Qcoupatlonal Student Follow-^Up Study 

Follow-up of Occupational Program Corapleters and Non-Corapletere due to the 
ICCB on July 15 of each year* (Note; this is required only for colleges 
included in the 1/5 DAVTE sample each years) The ICCB has modified the 
Statewide Occupational Follow-Up Study so that it would satisfy the 
sampling criteria required by NCES. This modification enables Illinois to 
satisfy the VEDS requirement with only one-fifth - of the colleges 
Qonducting a oomplete follow-up study during a given year. 

Salary Survey 

ICCB Cominunity College Personnel Salary Survey due October 15* 
CQlle£e Budget^s 

Due 15 days after adoption but no later than October 15* 
College Audits for Previous Fiscal Year 

Due October 15. 
Uniform Finanoial Statement 

Due October 15. 
Chargebaok Certificate 

Due 30 days after oorapletion of the audit, but no later than December 1* 
Report of Published Financial Statement 

Copy of statement with evidence of publication due December 1. 
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REPORTING PERIOD 

For purposes of reporting apportionment and enrollments via the El card and to 
ensure that all students are accounted for, it is essential to define 
rsporting periods wnioh Include every day in the fiscal year. Hence, the 
reporting period for both the El cards and the S3 cards will be the" 
Instructional tsrm* Note that the definition of instructional term is e^cactly 
the same as for an apportionment period. This will keep the definitions 
Gonsistent for all uses. 

The following definition of an "instructional term" accounts for all days 
within the fiscal year: 

An instructional term includes any course or section of a course that has 
a midterm after the last day of the previous = term and through the last day 
of the current term. All courses and short terms having a midterm date 
after the end of the Spring Term should be reported in the Summer Term. 
For statewide reporting purposes, the Summer Term is the first ternl of the 
fiscal year (all short summer terms snould be reported together) and the 
Spring Term is the last term of the^ fiscal year. A course fits into a 
given Instructional terra only if ■ its medterm date is within the 
instructional term. 

Since courses can begin at any time during the term or between terms, this 
definition can include courses which start in the previous term, between 
terms, or during the term, as long as the midterm of the course falls witbin 
the instructional term in question. 

Enrollments are reported for a given instructional term only if the 
anrollments are in courses which are a part of that instructional terra (i,e*j 
oourses which have their midterm dates within that particular term) , 

For variable-entry /varlable-axlt students * an average time of attendance to 
complete the course must be utilized to determine the midterm which will 
determine In which Instrucional period these students should be reported. 

The instructional period codes are as follows: 



Code Instructional Period (Apportionment period) 



1 Summer Term 

3 Fall Terra 

4 Winter Term 

6 Spring Term 

7 Inter-Terma 
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gxampls l i If the regular sehool calendar shows the following regular terms: 



Summer 

Fall 

Spring 



June 20-August 20 
September, 5*-January 5 
February 5-June 5 



Enrollmtnta are reported as follows i 
Summer (Code 1) Instruotional Period - 



Fall (Code 3) Instruotional Period * 



Spring (Code 6) Instruotional Period 



All ooursea with midterm dates 
from June 6 through August 20 

All courses with midterm dates 
from August 21 through January 5 

All courses with midterm dates 
from January 6 through Juns 5 plus 
Qouraes that end prior to July 1 



Note that all the instruotional periods overlap the regular Gollage terras < 



The instructional term 
"apportionment period*-! 



is identical to the following definition of 



Any course or seotlon of a course will be considered a part of the term in 
whioh its midterm falls for the purposes of credit 'hour and equalization 
grant claims. If the midterm falls between terms, the course or section 
of a course will be Qonsidered a part of the next suooteding term* Any 
varlabla-entry/variable-exit course with 'a determinable midterm will be 
considered a part of the term in which its midterm falls or, if the 
midterm falls between terms « it will be oonsidered a part of the next 
succeeding term* Varlable-entry/variable-texlt courses for which a midterm 
cannot be determined will be claimed as a part of the term in which the 
Credit hours ^re actually generated. If the midterm (or oredit hours 
generated if a midterm cannot be determined) falls after the end of the 
Spring Term, the course shall be claimed as a part of the Summer Term of 
the next fiscal year at the rates in effect for that Summer Term* 
Beginning and ending dates for each term shall be determined by the 
official college calendar for each district* 
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procedure for access to iccb public 
" computer files via_ tso 



Tht ICCB MIS is designed to aerve not only the ICCB, but also the community 
colleges dirfQtly by providing them with meaningful analysis, and reports and 
indlraetly by responding to infoTmatlon requests for public information about 
the whole system of oommunity "oolleges of IlllnQis, To utilize the various 
features of the MIS at the local level , the ICCB has approved a polioy for 
access to the public files of the system by coimnunity colleges and other 
agencies. This makes it possible for a community college to access the ICCB 
Course Master File, for eMmple, to cheo^ its latest gourse approvals. 

To apply for access to the ICCB public files via TSO, a request and an 
application for an account must be made to the ICCB- To obtain the 
application forms contact or write to: 



Upon receipt of the request , the ICCB MIS staff will check the form, for 
accuracy and completeness and forward the request to the Consolidated 
Administrative Computer '"^^ Center at the Uniyerslty of Illinois for 
consideration. Whan the account number is activated, the MIS staff will 
notify the requesting college by. mail that the account number is functional| 
and at the same timep forward the necessary documentation and proceduras to 
enable the college to access public files via terminal, 

Cost considerations: . 

Hardware - The Consolidated Administrative Computer Center limits the type 
of terminal hardware that allowed to access the system to those types 
which are IBM 27U1 compatible. Specifically, those they recommend are: 



Data Base Manager 
Illinois Coimnunlty College Board 
3085 Stevenson Drive 
Springfield, Illinois 62703 
Telephoner- (217) 785-6027 ^ 



^e 



Approximate Cost Per Unit 
Per Month 



Printing IBM 2741 



Terralnals IBM 3767 



$168.00 



CRT Hazeltine MOD 1 



$ 75.00 
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Tilephoni charges - A tslephone couplet wbicti leases for approximately 
£15*00 per month, Is also necesiary for each unit* Dial-up access over 
standard talephon© lines is charged at regular rates for long distance 
calls* Colleges can either dial into the CniGago computer system or into 
the Urbana system based upon the proximity of the college to the computer 
canter. 

Processing charges * CACC bills for prQcessing based upon "aocounting 
units*" Currently the rate is $.0S per aQCOunting unit* It has been our 
experience th,at a CRT will generally use from one to two and one-half 
accounting units per minute while accessing the course master file. 
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POLICY ON INFORMATIOW ACCESS 
, (Approved by the ICCB kpPil 18, 1975) 

It is the policy of the Illinois Community Collage Board to make available 
information on the public Gommunity oolleges in Illinois and their operation 
in aQCordance with state and federal statutes* To facilitate planning and 
operations J the Board encourages acoess to this information by the collegea 
and state agenoies. At the same time, the Board requires that lawful 
restraint on the public availablllity of informa|ion be enforced where 
necessary to protsct the privacy of individuals, and that adequate safeguards 
be implimented by Board staff to protect these data from unauthorized access. 

The ICCB staff will Identify machine-readable (computer) files as public, 
working, or restricted files, (Maohine-readable files are those on magnetic 
tape or magnetic disks from which data can be read by computers or 
communications equipment*) Public files will be available to any institution, 
agency, or citizen, upon application, within a reasonable time, and at a cost 
to the requestor in accordance with state charges for these data or. for the 
cost of reproduction of the files and any associated descriptive or 
interpretative materials. EKamples of public files include inventories of 
ICCB approved courses and curricula, institutional characteristics data, 
enrollment data, and facilities inventory data. 

Working files are those files created, modified, and used by Board staff in 
the course of their activities* These files will not ordinaril be made 
publicly available, but may be made available in response to formal request to 
the ICCB by state agencits, federal agencies, and Institutions in accordance 
with current practice for similar data in other forms* 

Restricted files are those which, by law or custom,, are held conf Idential* 
These files Include the student-based policy data system and the faculty 
inventory* Since these files contain names, addresses, and other data 
considered cprifidentlal, they shall be made available only in accordahce with 
appropriate statute or regulations, except, however, an Illinois community 
aollege may obtain longitudinal data for its own students for bona fide 
research, provided that the institution, in requesting the data, agrees to 
provide the same safeguards to the data that the Board itself would provide. 

The Board will take appropriate action to safeguard all files from 
unauthorised changes in the data,^ but will not warrant to any party the 
accuracy of machine-readable data beyond the reaonable and prudent measures 
taken by data processors to prepare and verify data and prtvint unauthorizad 
access. 

CoiEiunity colleges and other agencies may obtain access to the ICCB computer 
files designated as "public files" be request from the ICCB staff* The users 
must comply with procedures and guidelines established by the ICCB staff for 
this purpose. The aecess provided to these" users will have read-only 
capability to the computer data files* The capability to idit these files 
will be reserved for the ICCB staff only. 
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All ICCB files shall bt proteotsd to prevent unauthorized aooess to data. A 
system of aooount numbers and passwords will be implemented whioh will provide 
the following safeguards i 

1. restricted files'. 

'a) read-only aoctss limited to ICCB staff members 
b) write access limited to selected ICCB MIS staff msmbers 

2* working files i - 

a) read-only access limited to ICCB staff members and to agencies making 
formal requests to the ICCB 

b) write aocess limited to ICCB staff members 

3* public files: 

a) read-only access to all authorized users 

b) write access limited to seleoted ICCB MIS staff members 

The security of the account number and password system will be maintained by 
pertodioally changing the access passwords to all files. 
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■ 

CARD SUBMISSION OF MIS DATA 

Colleges are now requlrsd to use the card transmitcal form (Exhibit #1) for 
all Gard deck submissions to the ICC3, 

Nark the faoe of the .first oard in the deck With "?/C" (for first oard). Use 
a broad tip fiber pen* 

Mark the back of the last sard in the deck with "L/C- (for last aard), 

Mark the top of the oard deck (size ptrmitting) with the following information: 

^District/oanipui number 

-^Card type 

-Term 

-Fisoal year 
-Date subnitted 

Interpret the following card types i 

-SO, S3, S6, 37 

-Zl«3 

Prepare a transmittal form with the fellowing information: 
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a. College nam^ 

b, " Distriot and oampus number 

0, Types of oards present in tfte deck (SI* S6, etc.) and the term and 

fisaal year for which these cards are applicable 
dp The update codes present in the deck (adds, changes^ and deletes), 

e. The data submitted 

f, Tht namt and phone number of the person who should be contacted in 
case there are problems 

4ny- special tnstruetions or >^oraraents which will faGilitati the 
processing of the cards* j 

Package the cards and transmittal forms tbgeth.br in a secure container* 
Mail or ship t ae cards and transmittal forms toi 

Data Base Manager 
Illinois Conaflunity College Board 
3085 Stevenson/ Drive 
Springfield, Illinois 62703 
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\ . Exhibit iH 

I TRANSMITTAL. FORM FOR CARD DECKS 
/ ^ CARD MAILINGS FOR ICCS-MIS , 

a) College Namei _/ • 

b) Distrloti - ■ 

d) Types of Cards Presdeht in Deck (S3, S5j etc, ) [ 

Fop ' " ; \ TenQt^FY19_ ^ 

d) Update Codes Present in Oeok (Check those Applioable) 

Adds Charigea Delstes 

e) Date submitted / / 

f) Person to Contact About the Submission: Name ^ 

Phono # • - 

g) Commenta/Speoial Instructions: 



h) If S3 submission, indicate whether regular or oorrection. 
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TAP' 



ilSSIOM OF MIS DATA 



Introduatlon; 



Collages may submit selsctid MIS data on magnetic tape instead of Qards 

dirfeotly to the Administrative Qomputt*^ Center at the University of Illinois* 

For efficient prooessiTig at the ICCB, we request that only the following data 
be submittsd on tape: 



Build the appropriate files (apportionff,ent| etCt) onto a nine track taps which 
is"eithir 80Q, 1600, or 6250 BPI. THERE MAY BE ONLY ONE FILE PER TAPE t For 
example, all "S" oarcis for a given submission should be in one file on one 
tape* There should ba no separation between the various types of "S" cards, 
i*e*, the SO record should bs in the same file as the S3's and S6's (if 
present)* No other file can be present on the tape* 

Prepare two transmittal slips (see Exhibit #2) with the. following Informationi 

« College name 

- District/campus. number 

A deaoription of the file present on the tape 

- Data set name (the name of the data set as it is present in the tape 
label for IBM Standard labels and ANSI labels) 

The only data set names that will be used are : 



-Apportionment files (SO, S3, S6, S7) 
- Student enrollment data (El cards) 
-.Faculty data (P cards) 



Procedure for Tape Preparatibn by the Colleges i 
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* Apportionmint files (SO, S3, S6, S7)™ICC8.SFILE 
^ Student enrollment (El or E2)-^— --^ ICCB^SFILS 

* Faculty file (P cards)^ ^^^.^^^^^,^^^^ICCB*PFILE 

The incluaion of data set names, other ttian those listed^ will result in the 
tape not being proceseed. No exGiptions can be accepted* 

Type Label ! / 

-~SL - IBM Standard Label 

- AL - ANSI^abal 
^ NL - No Lab.il 

ASCII tapes cannot be processedi Use only EBCDIC. 

Volume^Sarial Identification : 

The external voluniB serial number that is present on the taps case or reel is 
made up as follows: 

- Fi rst throe (3) digits—district number 

- Next two (2) digits — campus number (if tape is for all campuses of a 
multi-campus system, place "99" in this area) ^ 

- Last (sixth) digit ^sequence number - each eolliige should make certain 

that no tapes which are in transit to the University of Illinois 
Computer Center have the same volume serial idantification* 

- For more flexibility in making a_ unique vol-ser, the two digits used for 
the campus number may be replaced with numbers other than "01". Only 
alpha-numeric characters may be used* Please^ — no special oharacters, 
Vol-ser is six digits in length. 

Record length - always 80 charaotefs/record 

Blocksiza « always 40 records/block or 3200 characters 

Tape density - 800, 1600, 6250 BPI 

Coments (any special instructions or comments that you want) 
Contact person and phone number 

Prepare a return envelope with sufficient postage (stamps to cover the cost of 
mailing the tape from the UI Computer Center to the college) * DO NOT USE 
METERED RETURN POSTAGE * 

Placa the return envelope and a copy of the transmittal fora with the tape 
file. 
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Paokaga the tape, transmittal form and return envelope seourelyi Remember - 
the mail is roughly handled. 

Mail the tape, transmittal fo™, and return envelope toi 

Tape Labrarian 
University of Illinois 
University Office of Administrative 
Systems & Servloes 
370 Roosevelt Road Building 
Box 4348 

Chioago, Illinois 60680 I 
Mail thi second copy of the v^ransmittal slip toi 



Data Base Manager 
Illinois Community College Board 
3085 Stevenson Drive 
Springfield, Illinois 62703 

Procedure for Tape Processing by ACC, University of Illinois 

Receive the tape, transmittal slip, and return envelope; from the college* 

Catalog the tape into the tape library. (The tapi librarian keeps track of 
the tapes with a speolal mailing log*) 

File the transmittal slip and return envelope, 

Reaeive release form (Exhibit #3) from iCCB* 

Remove tape(s) from library* 

Package the tape(s) securely. 

Place the return envelope securely on the paGkaged tape(s). 
Mail the packaged tape(s) to the appropriate college. 
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Exhibit #2 



TRANSMITTAL SLIP 
TAPE MAILINGS FOR 1CC3 MIS 



a) College Name 



b) Distriot 



Campus 



o) File dasorlption 



For 



Term, FY 19 



*d) Data Set Name (Cheok 1) 



ICCB. SPILE 



ICCB.EFILE 



ICCB^PPILE 



If ICCB.SFILE was ohaoked, indlQate whither regular, supplementalj or 
Gorreotion* 



e) Type label** (Cheok 1) 



f) Volume * Serial Identif loatio n ; 

(Must be prominantly displayed on aubraitted tape reel) 

g) Reaord Length BO 

h) Blooic Slse 3200 (No other bloelcing factor allowed) 

i) Number of records on tape 

j) Tape density (Chectc 1) 80Q BPI _1600 BPI 6250 BPI 

k) Comments - 



1) Person to Contact About the Submission; 



* No other data set names on the Intarnal IBM standard or ANSI label ean be 
processed, 

*• Unlabeled tapes cannot be secure from Inadvertant erasure. We do not 
reconraend the use of unlabeled tapts. 



SL (IBM Standard Label) 



AL (ANSI Label) 



NL (No Label) 



Phone I 
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Exhibit #3 

FOR ICCB USE ONL^ 

RELSASE FORM 
TAPE MAILINGS FOR ICCB MIS 



To: ACC Tape Librarian ^ ^ = 

Prom: ICCB Data B^se Manager 

Pltasa mail the following tapes to the raapective aollegis. Follow the 
prootdure as outlined in prooedures #ICCBOOSOi 

Vol^Serial Vol-Serial ^ Vol-Serial 



Commtnts/Speoial Instructions 
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Eaeh individual Gollege has the responsibility for validating the accuracy of 
all submitted data and for correcting all errors that are Greated by invalid 
or incorreot data. This list of procedures is designed to aid the colleges in 
the corroGtion of data present on the ICCB flies, partioularly in the 
following files i 

Course Master Fils ' ■ 

Course Enrollment File (S3i 36) 
Facility Inventory and Utilization File 
Faouity and Staff File 

Course Mas^ter Pilei 

The course master file is made up of approved courses for each college. For 
any givtn course there may be multiple records on filSj as the following 
example indicates: 



Record 
MATH 101 
MATH 101 



Seq 
01 
02 



Course 
Credits 

3 hours 

M hours 



Beginning 
Date 

01/01/76 

06/01/76 



Ending 
Date 

07/01/76 



In this example, a Form 15 was submitted in to change the course credit hours 
from three to four. It was requested that the three-hour course become 
inactive on 07/01/76 and^ that the "new" course bSGorae effective on 06/01/76, 

In order to process apportionment claims, an S3 card is submitted (course 
enrollment card) which must match against the course master. An example of S3 
data for the math course illustrated above would-be i - — 



Record 
S3 



Course 



MATH 101 



Course 
Credits 

3 hours 



Beginning 
Date 

01/15/76 



Ending 
Date 

06/30/76 



An S3 with this data would 'match against the example course master file record 
(Seq 01) for the following reasons: ' v 

- Course prefix and number are identical ' , 

« Course credit hours match 

* The beginning and ending dates on the S3 record are within the beginning 
and ending effective dates on the Seq 01 record of the course master 
file. . . ■ ' , 

Situations that would cause "kickouts" or unmatohed conditions that would 
result in the course not receiving funding follow: 
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Record 

-Type 

S3 



C 'urse 



Course 

Credits 



Course 

Beginning 
Date 



Course 
Ending 

Date 



MATH 101 4 hours 01/15/75 06/30/76 



Error 

No vari- 
able hour 
approval 



Resson for rejeotion : The apportionment program found the coursa MATH 101 on 
the course mastar file and the date ranges on the S3, placed the course with 
the Sequence 01 course master file ' .^record which was approved for 3 hours 
credit* 

Exaippla 2 1 



Record 

Type 

S3 



Course 



Course 
Credits 



Course . 

Beginning 

Date 



Course 
Ending 
Date 



MATH 101 4 hours 06/15/76 10/15/76 



^ Error/ 

No = course 
on Master 
File 



Reason for rejection : The apportionment program found the course MATH 101 on 
the oourse master, but the beginning and . ending dates on the S3 did not fall 
within the range of either the Sequence. 01 or, the Sequense 02 record on t'le 
course master* 



Example 3* 

V Record 
Type 

S3 



Course 



Course 
Credits 



MAT 101 U hours 



Cour^se ' 

Beginning 

Data 

.06/15/76 



Course 
Ending 
Date 



Error 



10/15/76 Na ^urse 
..-on Master 
Pile 



Reaaon for rejection : Ttie oourse prefiK on the S03 VBtovd- { 
the oourst pre^fix~on the course master file (MATH), 



did not match 



Note that a;ny requested changes on a Form 15 will ohange the beginning and 
ending effective dates of the courses as new sequences are added. For this 
reason, great care must be exercised in changing oourses. Guidelines for 
changes are listed below i 

As a general rule, beginning and ending dates of partiQUlar sequences would 
most likely correspond to the beginning and ending dates of a given semester 
or term, 



Course beglnnlrig effective dates cannot be entered as being prior to the 
approval date ((the date placed 'Oh the form 15 as 'the date the Program Area of 
the ICCB approved the" Form 15) due to Board policy. 
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Beginning effective dates of new sequences 
date of the prior sequence as follows i 



may overlap the ending effectivt 



MATH 101 
MATH 101 



Ssq 

01 
02 



3 hears 

4 houra 



Begin 

01/01/76 
03/01/76 



End 

07/01/76 



A change in a course prefix and/or number does not generate a sequence. 02 (or 
higher) reoord, but rather a new sequence 01 record since the course prefix 
and number is part of the ^ey* 

If there are any questions conoernlng changes to the course master file, do 
not hesitate to writs or call Data Base Manager at the Illinois Community 
College Board, (217) 786-6027, prior to submitting the Form 15*s for approval. 

Course Enrollment Filei 

The course enrollment file is a complex file generated from the S3, S6, and S7 
records submitted by the collegei* It is used to generate many reports, such 
as apportionment printouts, FTE enrollment reports, certain faoility reports, 
certain faculty repcLo, and many other special reports and analyses. The 
following procedures detail the steps to take In correcting errors, deleting 
inyalld data, or adding additional data to the fllei 

S3 Reoord i 

All initial submissions of data have an "A" in Column 80. 

Changes - the key area (Column 1-19) of the record is an area that cannot 
be changed by a change (C in Column 80) card. 

Changes in headcount (Columns 36*39, 40-43, 44^7, 48^51, 52-55, 56^59) 
are arithmetic (addition or subtraction). The first 19 columns must be 
filled in~exactly as the original 33 record on file. For, additional 
enrollments I only the additional amounts should be entered. For negative 
changes, only the amount to be subtracted should be entered by a minus 
overpunch of the number; Place a "C" in Column 80# 

Changes In other (non-headcount fields) are by 'substitutioni (Columns 
20-25, 26-31| 32-35), The first 19 columns of trie record must be filled 
In exactly as the original S3 record on file. Only the, field(s) that 
requlre(s) changing need be filled in* Place a "C" In Column 80* Note 
also that both changes in headcount and non-headcount files may be sent In 
on the same card* 
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Deletes i 

Due to the Qritioal nature of the course enrollment file for determining 
enrollments for the eight funding Gategories, it is necessary to remove 
erroneous or extraneous data from the file. It has been the practice of 
some QollegeSj if they have submitted data with errors in Columns 1-19 of 
the S3 reoord, to leave the erroneous record in file, and just submit a 
new 'S3 record with the correct data. This practioe results in the 
inflation of PTE enrollment totals for the oollegej and It is diffioult to 
reconcile these figures at the end of the year. 

Due to the structure of the course enrollment file, a deletion of the S3 
records also deletes tne oorresponding S6 data on file, for it Is usually 
the case that if ~an error is present in Columns 1-19 of the S3s the same 
error is present in Columns 1-19 of the S6. For this reason, if an 
erroneous S3 is being deleted and a corrected version is to be added, the 
corresponding SS's must also be added. S7-s are not affected. 

To- delete an S3, duplicate Columns 1-19 of the original erroneous 33 and 
place a "D" in Column So* Note that this will not be the procedure for 
deleting an erroneous S6. 

S6 Records: 

; ' initial submission of data have an "A" in Column 80. 

Changes - due to the complaxity of the key area on the S6 card, we 
diaoourage the use of change cards for making error corrections. 

Delete: 

To delete an S6 record, duplicate the erroneous S6 record in its entirety 
from Columns 1-79. Place a "D" in Column 80. 

In most cases, a delate to correct an error situation will be followed by 
an add card. Prepare a corrected card in its entirety from Columns 1-79* 
Place an "A" in Column 80. 

Facility Inventory Records: 

The Facility Inventory File consists of. the following record types: 

- F-3, F-6 (Facility Data) 

- B-3 (Building Data) 

- R-3 (Room Data) 
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In order to better undsrstand how the updating of this file is acoomplishtd, 
the following excerpt from the "Faotlity inventory and Utilisation 
System/System Documentation" Manual is provided i 

If the transaQtion oontains an (Add) in the update fields an attsmpt will 

be made to add the record to the raastsr filet If a record with the same key 
(oampus^ facility identifterj building idintifisr, room identifier) is found 
on the master file, the update transaction will be ignored and the message 
"INVALID UPD;TE - RECORD IGNORED" will be printed on the output report along 
with the key information identifying the record. If no match is made, the 
record will be added to. the raaster file. 

To modify records aleady existing on the master file, an update code of "C" 
( Changs) must be used. Only those fields that must be modified (non-blank 
fields) and the key information (campus, facility, building, and room) are 
required on the input record, and the non--blank fields will replace data 
currently maintained in the record. If an attempt is made to modify a record 
that doesn*t presently exist on the filSj the message "NO MASTER RECORD FOR 
UPDATE" will, be printed along with the key information identifying the record 
on the printed output report. The record will be ignored and processing will 
continue i 

To delete a record , an update code of "D" (Delete) plus the key information is 
required* If the record to be deleted does not exist, the following message 
will be given "NO MASTER RECORD FOR UPDATE" along with the key information 
from the delete record on the printed output report, 

A specific hierarchy of records is not required to build the facility file. 
Thus, room information may be addod without the corresponding building 
information pre-existing on the master file. The user should check the 
facility, building, and' room reports to ensure that all records have been 
added to the correct section of the f ile ' and that the hierarchical file 
integrity does exist. Each record input to the file Is denoted by the length 
of the key information as well as the record type. Facility records require 
only a facility identifier; building records require both a facility and 
building identifieri and room records require a facility, building, and room 
identifier. The user will, therefore, have to exercise care when deleting 
higher level (facility or buildingl" records from the file. If, for example, a 
facirity record'l^s" deleted from the master file, all building and room records 
reiating to that record will also be deleted. 
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The following messages ^ along with the key information of the hightst level 
record being deleted i will be given when deleting facility, building, or room 
records respectively i 

"FACIL/BUILD/ROOM RCDS DELETED" 
"BUILDING/ROOM RECORDS DELSTED" 
"ROOM RECORD DELETED" 

After each update run, all messages should be chsGked to ensurt that the 
correct action was instituted. 

Updating the Faollity Fllei 

Adda ^ The k%y area of the Facility records are in Columns 1-23* To add 
raoords to the filej follow the data formats as specified in Section III of 
this manual, placing an "A" in Column 80* 

Changes * The key is in columns 1-23 of the Facility cards and cannot be 
modified with a change card* A ohange to any field on any of the records 
(F-3, F-6, B-3p R-3) is done by duplicating the first 23 positions of the 
record as it is present on the filSi and then providng the Qorrected data only 
in those fields that need to be modified. Place a "C" in Column 80* 

Deletes To delete a record (or series of records) j duplicate columns 1-23 of 
the recor as It appears on the file* Leave columns 24-79 blank. Place a "D" 
in Column 80. (See restrictions on previous page.) 

Faculty and Sta/f Records i ' 

The faoulty and staff .file consists of the following records P-3f P-^i 
p^5j p,7^ In order to batter understand the procedures for maintaining the 
filep the following excerpts from the "Faculty and Staff Module System 
Documentation" is provided. 

If the transaction contains an "A" (Add) in the update field, an attempt will 
be made to add the record to the master file. A specific hierarchy of records 
is required to build the faculty master file. Thus, appointment information 
requires previously input faculty information. Assignment information may not 
be added unless the corresponding appointment information was previously 
added, and activity information may not be added without the corresponding 
assignment information* This hierarchical structure exists to ensure the 
accuracy of the information that exists on the file* Many of the reports use 
Information from several different levels of the structure* 
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SSGh record input to the file is denoted by the length of the key information 
as wall as the record type. Faculty information records require only a sooial 
security number; appointment records require both a corresponding sooial 
security number and an appointment number; assignment records require a social 
security number , a corresponding appointment number, and an assignment; 
actiylty records require a social security number, a cor responding assignment 
number, and an activity number. 

If an attempt is made to add a record to the file and a higher level record 
does not exist for the given record, then a message will be printed and the 
record will , not be added. If the message "NO ASSIGN DATA RCRD FOR UPDATE'* is 
given preceded by the record k4y, then the assignement record and /or the 
appointment record and/or the faculty information record for the given 
activity reoord is missing. 

If a record with the same key (carapus, social security number, appointment 
numberj assignment number^ activity number) is found on the master flltj the 
udpate transaction will be ignored and the message "INVALID UPDATE - RECORD 
IGNORED" will be printed on the output report along with the key information 
identifying the record* If no raatch is madei the record will be added to the 
master file. 

To modify records already eKisting on the master file, an update code of "C" 
(Changt) must be used. Only those fields that must be modified (non-blani< 
fields) and the key information are required on the input record. The 
non-blank fields will replace data currently maintained in the reocrd. If an 
attempt is made to modify a record that doesn^t presently exist on the file, 
the message "NO MASTER RECORD FOR UPDATE" will be printed along with the key 
information identifying the record on the printed output report , The record 
will be ignored and processing will continue. 

Again, because of hierarchical file structureSj the user will have to exercise 
care when deleting higher level ( faculty information j appointment , or 
assignment) records from the file. If, for example, a faculty information 
record is deleted from the roaster file, all appointment, assignment, and 
activity information relating to that information record will also be deleted. 

The following messages, along with the key inforamtion of the highest level 
record being deleted, will be given when deleting faculty information, 
appointment, assignment, or activity records, respectively i 
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••FACULTY-STAFF RECORDS DELETED" 
"APPT/ASSIQN/ACT RCRDS DELETED" 
"ASSIGSMENT/ACTIVITY RCDS DLTE" 
"ACTIVITY RECORD DELETED" 

These messages will be given even if no lower level mtmbers exist In the 
hiararohy. After eaoh update run, all meaaages should be oheGiced to ensure 
that the oorreot action was instituted* 

Deletes - Duplioate the first 22 positions of the reoordCs) that should be 
deleted, Plaoe a "D" in Column 30, 



\ 



\ 




ICCB MIS ProQedurts Manual Section I, Page 26 

SUBMISSION OF FORM 15 AMD FORM 20 DATA QN CARDS 

Collsges may submit the *'M3" and oards for Form 15 *s and the "03 and "D6" 

cards for the Form 20A's ' 

ProQadures for Preparation of the Course and Curriculum Master Cards 
Adding a new course or curriculum* 

(Definition! A new oourae or ourriQulum is ^ one for which there is not 
existing c o_r r j sp o n d 1 n g prefix or number present on the course or 
GUrricuTum~~master file, even in a ~wi"thdrawn status*) 

Complete all items on the Form IS and Form 20 except the sequence key and the 
course ending effective data. Please pay partioular attention to the 
following item: 

- Complete all the items at the top of the Form 15 or Form. 20 which are 
enclosed in the horizontal box. All new approval requests should be 
marked "A'* for Add; 

- Credit hour and contact hour items have two decimal places--for 
example, request for a four credit hour course should be entered as 

0 4 0 0 ; 

Course initial ef feGtive date must be on or prior to the beginning of 
the first term for which apportionment is desired* 

Keypunch two cards for each Form 15 or Form 20. Each data element must be 
keypunched except Columns 54-79 on the "M6" or '*D5'' card* There must be an 
"A" in Column 80 on both cards submitted. 

Fasten the two cards to tha Form 15 or Form 20 with a paperclip (do not 
staple) * 

Submit the Form 15 and Form 20 and the cards to the appropriate ICCB Program 
staff. 

- Complete all items at the top of the Form 15 or Form 20 which are enclosed in 
the horizontal box. All changes should be marked exchange , A withdrawal is 
considered a change in Ending Effective Date * 
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Complete all the items at the right side of the Form 15 or Form 20 which are 
inclosed in the square box* The sequence 'icay is the asquence of the old 
course or ourrioulum record for which the Ghangt is to be applied. The course 
Ending Effective Date (withdrawal data) must be after the ending date of any 
term for which the original course will be eligible for apportionment. 

Complete only the items that you desire to change, and circle these items in 



Complete the Course Initial Effective Date , This date is the effective date 
of the change required. For a course to qualify for apportionment for a given 
term ^ its effective beginning date must be prior to the course beginning date 
of^he term in which the course is offered. Note i a change in an existing 
oourse in effect terminates the course £s it existed on the ending effective 
date specifiedj and initiates a new sequence of the course which reflects the 
requested change* Therefore , the sequence is automatically incremented by 
one. The sequence number indicates the number of changes ma!de to an existing 
course over a period of time. 

Keypunch either one or two cards from the Form 15 or Form 20 based upon the 
folloiwng criteria I 

- For any change that requires an "MB or **D3"s and "M6" or ^'D6" is also 
required (because the ending effective date is on the "6" card). 

- For any change in which the data elements to be changed are only on the . 
"M6" or "D6^.' only the "M6" or "Do" need be punched. (For example, a 
straight withdrawal of a course requires only an "M6" oard. ) 

- For any card or Qards, columns 1-18 must be punched in their entirety. 

- Any "MB" or must have the ending effective date punched. 

- There must always be a "C" in Column 80. 

- Excluding the three previous items above, only those items which are to 
be changed need to be punched. 

Fasten the card(s) to the Form 15 or Form 20 with a paperGlip (do not staple). 

Submit the Form 15 or Form 20 and the cards to the appropriate ICCB Program 
staff. 

Changing a course or ourrioulum prefix and/or numbers Since the 
course/curriculum prefix and number is part of the key and determines the 
unique eourse/curriculum identifier, any change in oourse prefix or course 
number must be made by withdrawing the old course/curriculum .on one Form 15 or 
Form 20 and add! ng the new course/curriculum on a second attached Form 15 or 



red. 



Form 20* 
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CQmplete fcb© withdrawal Form 15 or 20 using the Qrittria outlined on the 
previous page. 

Completi the ADD Form 15 or 20 using the oriteria outlined on the previous 
page. 

Kaypunoh an or ^'06" for the withdrawal. 

Keypunoh the M3, M6, or D3, d6 sards for the new Gourae. 

Fasten the three Qards to the two Form 15 *s or Form 20 'a with a paperGlip (do 
not staple) * 

Submit the Form 15 or Form 20 and the oards to the appropriate ICCB Currloulura 
staff* 

Important I Withdrawing a Qourse does not mean that you can oome back later 
and add a course with the same prefix and number* If you want to use tht same 
prefix and number for an entirely different course, simply change the data 
elements in the original record by change cards* Do not attempt to withdraw 
the course and then re^add . 

/ 
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CLASSIFICATION STRUCTURE 

1. ICCB Modifitd NCHEMS Program Classif ioation 
Struoture Code 

2, HEGIS program Catagory Clasaif iaatlon 

3, Faoulty and Staff Classif ioation Struoture 

4. Faoilitits Room Uae Category Codes 
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CODE 



TITLE 



1.1. XXXX.XX 

1.2. XXXX,XX 

1.3 
l.U 
1.5 
1.6 
1.7 
1.8 
2.1 

2.2.XX00 

3.1 

3*2 

3.3 

3.4 

U.l 

ft. 2 

ft. 3 

ft, ft ^ 

ft.S.XXOO 

ft.e.xxoo 

/T.XX'OO" 
,8.XX00 

.1 

,2 
.3 
.4 



ft. 
ft. 

5. 



5.5 
5.6 
5.7 
6 a 
6.2 
6.3 
6. ft 
6.5 
6.6 
6.7 
7.1 
7.2 
8.1 
8,2 
9.1 
.9-2 
9.3 
9. ft 



BaOGalaureate Instruotion (delineated to discipline and course level) 

Ocoupational and Vocational Instruotion (delineated to diSQipline and oourse level) 

Coramunity Education 

Remedial/Developmental Education 

General Studies 

Development and/or Review of Vocational Skills 
Adult Basic Education 
Adult Secondary Education 
Institutes and Research Centers 

Individual or Project Research (delineated to program category) 

Patient Services 

Community Services 

Cooperative Extension Services 

public Broadcasting Services 

Libraries 

Museums and Galleries 
Audiovisual Services 

Computing Support - . 

Ancillary Support (delineated to program category) 

Academic Administration (delineated to program category) 

Course and Curricululm Development (delineated to program category) 

Academic Personnel Development (delineated to program category) 

Student Service Administration 

Social and Cultural Development 

Counseling and Career Guidance 

Financial Aid Adminiatration 

Student Auxiliary Services 

Intercollegiate Athletics 

Student Reoruitraentj Admissions and Records 

Executive Management 

Fiscal Operations 

General Administrative S^arvioes 

Logistical Services 

Physical plant Operations 

Eaoalty and Staff Auxiliary Servioes 

Public Relations and Development 

Independent Operations/Institutional 

Inde, indent Operations/Outsid^^ Agencies 

SchOj rirships 

rex \ow3 hips 

C of Purchase for Resale 
Q^pital Expenditures 

Capital Cost — ^Butlding and Land Improvement 
Capital Cost—Equipment 
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SIX DIGIT PCS CODE 

The first digit of the oods refers to the major objeotives of a postaeoondary 
inatitutton. The raajor p^pogrnms have been defined by PCS as i 



1*0 Instruotion 

2.0 Rtaearch 

3*0 Public Servict 

U * 0 Acaderaio Support 



5.0 Student Service 

6.0 Institutional Support 

7.0 Independent Operations 

8.0 SGholarships and Fellowships 



The second number in the code is used to specify subprograras ( subobjeetives of 
the programs)* The instruction program contains the following subprograms i 

1*1 BacQalaureate Instruction 

1*2 Occupational and Vocational Instruction 

1. 3 Community Education 

1.4 Rtraedial/Developmental Eduo^tion 
1#5 General Studies. 

1*6 Devslopflient nnd/or Review of Vocational Skills 

1*7 Adult Basia Education 

1,8 Adult Secondary Educatibn 

A program cateogry is a classification of similar or related activities by 
discipline area or major function* In the Instruction, Researchj public 
Service J and Academic Support programs, the coding of the program category 
Qorreaponds to the standard taxonomy of fields of study used in the Higher 
Education General Information Survey (HEGIS). Four digits are. used to denote 
specific discipline areas* The first two digits specify the program category 
and the second two define the program subcategory* 

Example: 1*1 0502 Baccalaureate Instruction^ — Accounting 

1.1 0503 Baccalaureate Instruction— ^Business Statlsttos 

1.2 5208 Occupational and Vocational Instruotion--Regiatered 

Nursing 

5.3 0000 Student Services— Student Counseling 
4,1 0000 Academic Support — Libraries 
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0000 Qtneral 

0100 Agrioulture and Natural Raaources 

0200 Arcbiteoture and Environmental Design 

0300 Arta Studies 

OMOO Blologioal Soianoti 

0500 Business MSnageraent 

0600 Conraunications 

0700 CQmputar and Inforraation Seiencss 

0800 Eduoation 

0900 Engineering 

1000 Fine and Applied Arts 

1100 Foreign Languagss 

1200 Health Professions 

1300 Home Eoonomics 

1400 Law 

1500 Lettara 

I6OO . Library Soienca 

1700 Mathematics 

I8OO Military Soienoes 

1900 Physioal Saitnces 

2000 Psyabology 

2100 Public Affairs and Services 

2200 Social Sciences 

2300 .Thaology 

4900 Ihterdisciplinary Studies 

5000 Business and Commarce Technologies 

5100 Data Processing Tecbnologlaa 

5200. Health Serviaes and paramediaal Tachnologias 

5300 Mechanical and Engineering Technologies 

5400 Natural Soienca Technologlas 

5500 Public Service Ralated Technologies 

6600 Agriculture Extension Sarvioe 

6700 Urban Extension Service 

7100 Student Developmant 

7200 Intarcollegiata Athletics 

7300 Supporting Services 

7400 Spaclal Student Services 

8100 Central Operations 

8200 Funotional Operations 

8300 Maintenance Operations 

8400 Plant Expansion and Modification (Noncapital) 

^100 Other Instruction 

9200 Othar Organized Research 

9300 Other PubliQ Service 

9400 Other Acadaraic Support 

9500 Other Student Services 

9600 Othar Institutional Support 

9700 Institutional Operations 

9800 Outside Agencies 

9900 Institutions Unique 
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REVISION IN PCS HEGIS CODING 

A change in FCS-HEGIS ooding of ooursea and programs was made to ensure that 
the ooursea are properly assigned to the oorrect prbgrtramatiQ structure and 
the Qorrisponding funding oategory* This ohange affsGted the two new areas of 
ABE and ASE* Two new PCS codes (1.7 - Adult Basia Education and 1.8 - Adult 
Seoondary EdUQatiori) were also added. This allows the use of any HEGIS code 



within these two areas. A 
coding syatem appears below. 


Goraparison of the new 


coding 


system 


with the 


1 old 




OLD 


CODING 


SYSTEM 


NEW 


CODING 


SYSTEM 






PCS 


HE 


3GIS 


PCS 




HEais 




Baocalaureate 


1.1 


0101 


to 4985 




SAME 






Ocoupational 


1.2 


0101 


to 5999 




SAME 






Reraedial/Developmental 


1.'4 


0100 


to 5999 




SAME 






General Studies (Other) 


1.5 


0101 


to 5999 




SAME 






Developnent and/or Review 
- of Vooational" Skills 


1.6 


0101 


to 5999 


1.6 




5000 to 


5999 


ComiDUnity Eduoation 
(Non-Credit) 


1.3 


0101 


to 5999 




SAME 






Adult Basle Eduoation 


l.H 


4986 




1.7 




0101 to 


5999 


Adult SsGOndary Education 


1.4 


4987 




1.8 




0101 to 


5999 
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FUNDING CATEGORIES . 
AS DEFINED~BY PCS AND HEGIS CODES 



New Funding Categories 
For FY 1981 

1. BaQoalaurtate and General 
Academic 



PCS -and HEGIS Codes 

1, All eourses with PCS Code 1.1 
and Gourses wit'i PCS Codi 1.2 
that have HEGIS Code y^tween 
0100 and 4999* 

peg HEGIS 

1.1 

1,2 



0101 - 4999 
0101 - 4999 



2. Business OOGUpational 
and VoGational 



2. 



3, Taohnioal OOQUpatlonal 
and Vocational 



4, Haalth Oooupational 
and VOQatlonal 



3. 



4. 



5. Hamedial/Developmental 

6. ^ Adult Basio Eduoation/Otneral 

Education Davelopmtnt (ABE/GED) 



5. 
6. 



Ocoupatlonal Career courses 
with PCS Coda 1.2 and HEGIS 
Codes 5001 to 5006, 5075 to 
5099i and 55XX. 

Vooational Skills courses 
^wi thl. PCS~^Cod e 1 , 6 and HEGIS 
Codes 5001 to 5006, 5076 to 
5099, and 55XX, 

Oooupational CaraX^ oourses 
with PCS Coda jcJz and HEGIS 
Codes 5007 to 501£, 5073 to 
5075, and 5IXX, 

OoQUpational Career oouraes 
with PCS~Coda l,2~an'd HEGIS 
Codes 53XX and 54XX* 
Vocational Skills coursas 
with PCS Code "1,6 and HEGIS 
Codes 5007 to 5012, 5073 to 
5075, and 51XX, 

Vooational Skills coursas 
with PCS Coda l*b and HEGIS 
Codes 53XX and 54XX* 

Qacupatlonal Career courses 
with TCS Code 1.2~ and HEGIS 
Codes 52XX- 

Vocational Skills coursas 

and 



with PCS Code 
Codes 52XX, 



1,6 



HEGIS 



All doursas with PCS Coda 1,4. 

Coursea with PCS Code 1.7 and 
1.8, 



7* Ganeral Studies 



7» All eourses with PCS Code I.5. 
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FOUR DIGIT HEGIS PROGRAM CATSGORIES CODES 
(Thast GOdee may be used with any of the PCS oodas) 



Nuabsr and Namt of Diaoipline 
Enaompassing Several Subject 
fislds ( CurriGUlums ) 



SubJeQt field designations 
which QharaGeri^e students, 
f acuity p faallitesi credit 
curriGulumai projects, etc . , 
having to do with: 



AGRICULTURE AND NATURAL RESOURCES 



0101 Agrioulture, general 

0102 Agronomy (field arops and crop management) 

0103 Soils science (managemarit and Gonservation) 

0104 Aniiaal science (husbandry) 

0105 Dairy science (husbandry) 

0106 Poultry science . 

0107 Fish, game, and wildlife management 

0108 Horticulture (fruit and vegetable production) 

0109 prnamcntal horticulture ( floriculturei 

nursery^ science) 

0110 Agi^icultura and farm management 

0111 Agricultural aaonomios 

0112 Agricultural business 

0113 Food SGianoa and tachnology 
Oim Forestry 

0115 Natural rasouroes raanagament . 

0116 Agriculture and forestry technologies 

( baccalauraate and. higher programs) 

0117 Range managemant 

0199 Dav^lopmental, general (remediali basic 
skills, dtc«) 



The, production of food and 
managemant of natural fiber, 
plant, forest, and wildlife 
resources 



ARCHITECTURE AND ENVIRONMENTAL DESIGN 

0201 Environmental design, ganeral 

0202 Architeoture 
0203, Interior design 

0204 Landscape architaotura 

0205 Urban arahitaeture 

0206 City I community and regional planning 
0299 Developmental I general (remedial, basic 

skills, etc. ) 



Training for a profession in 
designing buildifigs,' comm ni^ 
ties, parks and other manmade 
aspects of the physiosocial 
environment . 



ARIA STUDIES - Programs designed to^ study ^ 

> cultures indigenaous to 

0301 Asian studies, general ' specific gaographlQ regions 

0302 East Asian studies 

0303 South Asian (India, etc.) studies 
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0304 ^SouthMSfc Allan studies 

0305 Afrloan studiai 

0306 IslamlQ studies 

0307 Russian and Slavia studies 

0308 Latin Amtriaan studies 

0309 Middle Eastern studies ' \ 

0310 Europaan stadias p general 

0311 Eastern Europaan studies 

0312 Wast European studies 

0313 Ameriaan studlas 

0314 Faoiflo araa studies 

0399 peyalcpmentali ganeral ( remedial p basio 
skillSs ata, ) 



BIOLOGICAL SCIENCES 



0401 Biology, genaral 

0402 Botany, ganeral 

0403 Baotariology 
04Q4 Plant pathology . 

0405 Plant pharmaaology 

0406 Plant physioloiy 

0407 Zoology, genaral 

0408 Pattiology, human and animal 

0409 Pharmacology , human and animal 

0410 Physiology, human and animal 

0411 Miorobiology 

0412 Anatomy 

0413 Anatomy 

0414 Biochamistry 

0415 Biophysics 

0416 Molecular biology 

0417 Cell biology (cytology, cell physiology) 

0418 Marina biology 

0419 Biometrics and blostatistios 

0420 Ecology 

0421 Entomology 

0422 Ganatics 

0423 Radioblology 

0424 Nutrition, scientifia (axcludas nutrition 

in home aconomlcs and dlatetlos) 

0425 Neuroseienaas 

0426 Toxlology 

0427 Embf^ology 

0499 Davalopmentalp. genaral (ramadlal, basio 
skills, ate.) 



The scienae of life of living 
^attar in all its forms and 
phanomana especially with - 
regard to the origin, growth, 
raproduction and structure of 
life forms 



BUSINESS AND MANAGEMINT 

0501 Business and commarca, ganaral 

0502 Accounting 

0503 Business statistics 

0504 Banking and finance 



The organization, oparatlon, 
adminlatratlen and control 
of private and public organi- 
zations 
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0505 Investmants and seourities 

0506 Business managamant and administration 

0507 Opsrations rtsaaroh 

0508 Hotel and rsataurmnt raanagtment 

0509 Mandating and purohasing 

0510 Tranaportation and publlo utilities 

0511 Real estate 

0512 Insuranoa 

0513 International buslnass 

0514 Saoratarial studies ( baooalaureate and 

higHar programs) 

0515 Personnal managemant 
OSlfi^Labor and industrial relations 
0517 BusUnass aconorolos 

6599 Davalopmantali general ( remedial j baslQ 
skills, etc.) 



COMMUNICATIONS 



0601 CommunloatlonSy genaral 

0602 Journalism (prlntad media) 

0603 Radio/talevislon 

0604 Advertising 

0605 Comtiiunloatlon media (use of videotape ^ 
; films, atOt, orlantad spaolfically 

toward radio/telavlslon) 
0699 Developmental, genaral Cremef?-al, baslo 
stcills, etc. ) 



-The^oollaotlon, praparation 
and presentation of ideas 
and Information Intanded for 
popular oonaumptlon tbrough 
mass madia 



COMPUTER AND INFORMATION SCIENCES 

0701 Computar and information SGianoes, 

general 

0702 Information SGlanoas and systems 

0703 Data prooasslng 

0704 Computer programming 

0705 Systams analysis 

0799 Davalopmantali ganaral (ramedlali basio 
skills, ato.) 



The daslgn, davalopment and 
applloatlon of oomputer 
capabilities to data storage 
and manipulation and related 
oamputatlonal prooeduras 



EDUCATION 

0801 Eduaationi general 

0802 Elamentary edUQatlan, genaral 
0863 Saoondary aduaation, ganaral 

0804 Junior high school aduoatlon 

0805 Highar aduaation, ganaral 

0806 Junior and oommunlty aollage aducation 

0807 Adult and continuing education 

0808 Speolal aduoatlon,' general 

0809 Administration of spaolal aduqatlon 



Tha administration and control 
of eduoatlonal organizations 
and institutions and subjacts 
relatad to Instruction and 
and sarvlces both within and 
outslda of such formal organi- 
zations 
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0810 Eduoation of the manfeally ritardtd 

0811 iduoation of the gif tad 

0812 Education of the deaf 

0813 Eduoation of tht culturally disadyantaged 

0814 Eduoation of tha ylsually handioa'ppad 

0815 Speech corr^eotion / 

0816 Eduoation of tha amotlonally disturbed 

0817 Ramsdial aduoation / / 

0818 Spioial laarning diaabilitles/ 

0819 Education of the physioally handioapped 

0820 Eduoation of the multiple handicappad 

0821 Social foundations (history and philosophy 

of aduoation) 

0822 Educational psychology (inoluda learning 

thaory) 

0823 Pra-alementary aducatlon (kindargarten) 
082U Educational statlstios and rasearoh 
0825^duaattonal tBBtingr'B'^SiXmtrnirmd measurement 

0826 Student parsonhel (counsaling and guidanGe) 

0827 Educational administration 

0828 Eduoational suparvision 

0829 Currioulum and instruction 

0830 Raading aduoation (mathodology and theory) 

0831 Art aduoation (methodology and theory) 

0832 Music aduoation (methodology and theory) 

0833 Mathamatics eduoat ^yn (mtthodology and 

thaory) 

0834 Soianoa aduoation ^.methodology and theory ) 

0835 Physical education 

0836. Driver and safety eduoation 

OS37 Health aduoation (include family life eduoation) 

0838 Business, commerce nd distributive aducation 

0839 Industrial arts, vouational.and technical 

aducation 

0885 Instructional materials (audio-visual^ 
production^ eta*) 



ENGINEERING ^ ^ The practical application of 

' basic scientific knowledge to 

0901 Engineeringi general the deaignp production and 

0902 Aerospace, aaf onautioal and astronautical operation of systems intended 

engineering facilitate man's control 

0903 Agricultural ©nglnaering and use of his natural 

0904 Archlteotural^ enginaaring envlronmant 

0905 Bioenglneerlng and biomediual englnsarlng 

0906 Chemical anginaering (include petroleum 

refining) 

0907 Petroleum engineering (excludi petroleum 

refining) ^ 

0908 Civil, construction and transportation 
^ ' engineering 
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0909 Elaotrioal, eliGtronlos and Gommunications 
■ angitistrlng 

0910 MeohaniQal aniinearirig 

0911 Otologiaal tngintarlng 

0912 Gaoptiyaioal enginearing 

0913 Industrial and management snginaerlng 

0914 Mttallurgioal enginaarlng 

0915 Matsriali enginaaring 

0916 Caramio enginfaring 

0917 Textile angineering 

0918 Mining and minaral enginaaring 

0919 Engintaring physios 

0920 Nuolaar enginaaring' 

0921 Enginaaring' machanios 

0922 Environmantal and sanitary enginaaring 

0923 Naval arGhitaotura and marina enginaaring 
092U-.0oaan enginaaring 

0925 Engineiaring taohnologias (baooalauraate 

and highar programs) 
0999 Daveloproentaly ganaral (ramadiali basio 

skiils, atOs) 



FINE AND APPLIED ARTS 



1001 
1002 
1003 
1004 

1005 

1006 
1007 

1008 
1009: 



1010 
1011 
1099 



Fine arts, ganaral 
Art ( painting, drawing, saulpture) 
Art history and appraoiation 
Musio (parformlngi madrigalists, 

thaaryi band, chorus) 
Music (liberal arts program, vooal 

instrumantal) ^ 
Music history and appraciation (musioology) 
Dramatic arts 
Danca 

Appliad design (oaramicsi waaving, textile 
design, jawalry, matalsmi thing, interior 
decoration, ' commaroial art, fashion design) 

Ginamatography 

Photography 

Davalopmantali ganaral (ramadial, basic 
skills, etc*) 



The craation and appraciation 
of the divarsa modes of 
Qommuniaating ideas and 
amotions by means of stylized,, 
visual and non-visual vB^rrn^ 
santations and symbols 



FOREIQN LANOUAGpS 

1101 Foreign languagas, general (inoludas 

oonoantration on more than ,one 
foreign language without major 
emphasis on one language) 

1102 French 
110% Garman 

1104 Italian 

1105 Spanish 



The mastery of a language 
other than English or ralatad 
to the study of a foreign 
culture through exploration 
of tha literature of that 
oultura as expressed in the 
vernaoular language ^ 
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1106 Russian 

1107 Chinesa 

1108 Jmpanaaa 

1109 Latin ' 

1110 Gre©k| olassioal 

1111 Habraw 

1112 Arabio 

1113 Indian (Asiatlo). 

1114 Seandinavian language 

1115 SlaviQ slanguages (other than Rusaian) 

1116 Afrioan languagas (non-Saraitic) 

1199 Da velopmantal, ganeral (ramedial, basio 
aicillSi ato. 



HEALTH PROFESSIONS ^ - . Tha raaintananoe and rastora* 

_ ______ „ — --^ion=oi^-ph^aiaal and raantal 

1201 Health prof anions, general haalth 

1202 Hospital and health cara administration 

1203 Nursing (baGoalauraata and higher programs) 

1204 Dantistry, D.D-S.or D*M*Di dagraa 

1205 Dental spscialtias (work bayond first 

professional dagrta, DDS, or D#M*D,) 

1206 Medloina, M,D. degree 

1207 Medical spaoialties (work beyond first 

professional degree, M#D*) 

1208 Oocupational therapy J 

1209 Optometry 

1210 Osteopathic medicine, D.O* degree 

1211 Pharmaoy 

1212 PhLysioal therapy 

1213 Dental hygiene (baocalaureate and higher 

programs) 

1214 Publio haalth 

1215 Medical record librarianship 

1216 Podiatry ' (Pod, D* or D*P*) or podlatrio 

medioinn (D.P*M* ) 

1217 Biomedioal conmunicatlon 

1218 Veterinary medicine (D*V,M, degree) 

1219 Veterinary medicine specialties (work 

bayond first profassional degreei DiVtM.) , 

1220 Speech pathology and audiology 

1221 Chiropractic 

1222 Clinical social work (medical and psyohiatric 

and specialized rehabilitation servlGea) 

1223 Medical laboraton^ teehnolgles (baccalaureate 

and higher programs) ' . 

1224 pental technologies (baccalaureate and 

higher programs) y 

1225 Radiologic technologies (baocalauraate and 

higher programs) 

1283 Pre-vaterinary medicine 

1284 pre-dental 

1285 Pre-madical 

1299 Development, general (remedial, basic 
skills, etc* ) 
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Hbl^ ECONOMICS ^ 



1301 H^t eoonoraios, general 

1302 Hocfle, daooratlon and home equlpraant 

1303 Clothing and textiles 

1304 Consumer eoonomios and home management 

1305 Family relations and child dtvelopment 

1306 Foods and nutrition (include dietetics) 

1307 Institutional management and cafetaria 

management 

1398 Homama Icing 

1399 Davelopmantal, general (remedialj basle 

skills, etc*) 



The theory and praotioe of 
family and home aare inolud- 
ing the sGlenQe of foods, 
home decoration and management 
and ohild care 



LAW 



lUOl Lawp general 
1485Pre-law 

1499 Developmtntal, genaral (remedial, basic 
skills, - etc. ) 



The legal customs, practices 
and rules of - socia^ty and 
states for the purpose of 
pursuing a career in juris- 
ience 



LETTERS , 

1501 inglishi general 

1502 Literature 

1503^ Comparative literature 
150U Classics 

1505 Linguistics ( include phonetics, semantics 
and philology) 

1506 Speachp debate and forensic science 

(rhetoric and public address) 

1507 Creative writing ' 

1508 Teaching of English as a foreign language 

1509 Philosophy 

1510 Reiigious studies (exclude theological -. 

professions) 
1585 Reading! accelerated 

1597 Devalopmental, reading (remedial) 

1598 Developmental p English (remedial) skill 

1599 Developmental, general (remedial, basic ' 

skillSp etc.) 



The English language and 
literature and value systems 
related to ancient and modern 
cultures 



LIBRARY SCIENCE 

1501 Library science, general 
1699 Developmental, general (remedial, 
basio skills, etc,) 



The Instruction in the profes- 
sional skills required to 
organise collections of books 
and related materials and the 
training necessary for 
providing services related to 
thim 



ERLC 
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MATHEMATICS 

1701 ^ Mathimatica, general 

1702 StatiatioSp mathematiQal and thaorefcloal 

1703 Applied mathematiQS 

1799 Davslopmental, general (remedial, basiG 
skills j etc.) 



The SGienQe of numbers and 
space Gonf igurations and 
their operations, measurement, 
relationships and abstraotions 



MILITARY SCIENCES ■ 

1801 Military soitnoe (Army) 

1802 Naval soisnce (Navy, Marines) 

1803 Aerospace science (Air Force) 
1899 Developmental, general (remedial, 

basic skillSj etc.) 



PHYSICAL SCIENCES 



The techniques and skills 
unique to the pursuit of a 
professional career as a 
military offiGer 



1901 Physical sclenceSj general 

1902 Physics, general (exclude biophysios) 

1903 Molecular physics 
190U Nuclear physics 

1905 Chemistry I general (exclude biochemistry) 

1906 Inorganio chimistry. 

1907 Organic chemistry 

1908 Physical chemistry 

1909 Analytical chemistry 

1910 Pharmaceutical Qhemistry 

1911 Astronomy 

1912 Astrophysics 

1913 Atmospheric sciences and meterology 
191M .Geology 

1915 Geochemistry 

1916 Geophysics and seismology 

1917 Earth sciences, general 

1918 Paleontology 
.1919 Oceanography 
1920 Metallurgy 

1999 Developmental I general (remedial, basic 
skills, etc* ) 



The basic nature of matter, 
energy and associate pheno* 

mena 



PSYCHOLOGY ' The behavioral and mental 

processes 

2001 Psyohology, general 

2002 Experimental psychology (animal and human) 

2003 Clinical psychology 

'2004 Psychology for counseling j 

2005 Social psychology 

2006 Psychometrlcs 

2007 Statistics in psychology 
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2008 Industrial payohology 

2009 Developmental psyohology 

2010 Physiological psychology 

2099 Dsvelopmantal, general ( remedial p basle 
skills p etc.) 



PUBLIC AFFAIRS AMD SERVICES 

2101 Community strviQeii general 

2102 Public administration 

2103 Parka and recreation managemint 

210U Social work and htlping strviQes (other 
than olinical social work) 

2105 Law anforGement and corrections (baGca- 

laureate and higher programs) 

2106 Intsrnatioiial public service (other 

than diplomatic service) 
2199 Developmental I general ( remedial i basic 
skills p etc*) 



The developing and Improving 
oompetenoies in the manage- 
ment and operation of govern- 
mental agencies 



SOCIAL SCIENCES 



2201 SOQial soiencasi general 

2202 Anthropology 

2203 ArGhaeology 

2204 Economics 

2205 History . ^ 

2206 Gaography 

2207 Political science and government 

2208 Sooiology 

2209 Criminology 

2210 International relations 

2211 Afro-American (black culture) studies 

2212 American Indian cultural studies 

2213 Mexican-American cultural studies 

2214 Urban studies 

2215 Demography 

2293 improving family aircumstances 
2299 Developmental I general (remedial, basic 
skillSi etc#) 



All aspects of the past and 
present activities, conduct, 
Interactions and organizations 
of humans 



THEOLOGY 

2301 Theologiaal professions p general 

2302 Religious music 

2303 Biblical languages 

2304 Religious education 

2399 Developmental, general ( remedial , basio 
skills I etc*) 



The preparation and training 
for a religious vocation 
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INTERDISCIPLINARY STUDIES More than one major desoiplina 

without primary oonoentratlon 

4901 Ganacal liberal arts and seienGaa in any one area 

4902 Biologioal and physioal soiencas 
U903 Humanitias and sooial soisnoas 
4904 Engintering and qthar disoiplinas 
498U Libaral atudiea 

4985 Humanitias and fine arts 

4986 Adult Baslo Eduoation (ABE) 

4987 Oanaral Eduoation Davtlopmant (OED) 

and Adult Sacondary Eduoatian (ASE) 



GENERAL STUDIES INSTRUCTIONAL PROGRAMS 

4993 Personal davalopmant 

4994 Review and Davalopraent of Basio 

Vooational Skills (for ourriQulum only) 

4995 Oanaral studies 

4996 Intellectual and oultural studies 

4997 Health safaty and anvironment 

4998 Community and aivio davalopmant 

4999 Development and Preparatory Studies 

or Basic Skills (for Qurrioulum only) 



The instruotlonal programs 
providing ourrioula primarily 
of a carttfioate natura in a 
variety of disciplines to 
anhance individual intarasts 



BUSINESS TECHNOLOGIES 

5001 Business and oonmtrGe teGhnologiaSi 

general (including clarioal skills) 

5002 AoQQunting taohnologias 

5003 Banking and finanoe technologies 

5004 Markating, distrlbutioni purohaaing 

and businass teohnologies 

5005 Secretarial tachnologies (Inolude 

office machines training) 
5080 Word Processing Tachnologies 

5083 Real Estate 

5084 Insuranca 

5085 Administrative supervision & manageraent 



The development of skills 
riiquirad for business or 
secretarial oocupations at 
the semi-professional level 



Expansion allocations: 
5076^5082 



COMmRCE TECHNOLOGIES 



5006 Personal service teohnologias 

( stewardess , cosmetologist 1 etc t ) 

5007 Photography technologiaa 

5008 COBimunications and broadcasting tachnol* 

ogias ( radio/television, nawspapars) j 

5009 Printing and lithography technologias ^' 

5010 Hotel and restaurant, managamant tecjtinologies 
501T Transportation and public utility technologies 



The davelopment of skills re- 
quired for comaercial enter- 
prises at the saml«- 
profassional level 
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5012 Applied arts, gmphic arts and fine arts 

teohnologiee (inoludt advertising design") 

5072 OcQUpatiohal home eoohomios 

5073 Food praparation and aervioe (waiter(ess) , 

chef, Qatsrlng, eta*) " 

5074 Airoraft pilot training ; 

5075 Air traffio oontrol and support 



DATA PROCESSING TECHNOLOGIES 

I • , 

5101 Data procassing teo^nQlogiea, general 

5102 FCeypunoh opermtor and' other input 

praparatioh tachnofogias 

5103 Computar programmar tachnologias 

5104 Computar operator and paripharal aquipment 

oparation taohnologlea 

5105 Data procassing aquipment maintenance teohw 

nologias 



The davalopraent of skills re- 
quired for data prooaaaing or 
relatad OGcupations of the 
aemi^prof asaional level 



HEALTH SERVICES AND PARAMEDICAL TECHNOLOGIES 



5201 Healti:^' aervicas assiatant teohnologiea, 

\ gantral 

5202 Dantai aasistant techno logias 

5203 Dental hygiana taohnologias 

5204 Dan^|il laboratory teohnologiaa 

5205 Madioal or biological laboratory asalatant 

taahnologiaa 

5206 Animal laboratory aaaiatant tachnologiea 

5207 RadiologiQ taohnoWgiea (x-ra^i ate) 

5208 Nursing, R*N* (lass than 4-ya€r program) 

5209 Nursing, practical/ (L*P*N# . or L.V,N»i lass 

than 4-year program) 

5210 Occupational tharapy tachnologiea 

5211 Surgical technologias (operating room 

taohnolQgies) [ ' 

5212 Optical technologias (include ocular care, 

ophthalmic I optometric tachnologiea^ 

5213 Medical record taohnologiea 

5214 /Medical assistant and medical, office 
/ assistant technologies 

5215 Inhaiatlon therapy tachnologiea 

5216 Psychiatric technologies (include mental 

health aide programa) 

5217 Electro dlagnoatic technologias (include 

E*K«G« I E*E«0- f etc* ) 

5218 Institutional managamant technologies 

( reat home, etc, ) 

5219 Physical therapy technologies 
5280 Phaf^cy Teohnologiea 

5284 Safety and emergancy preparedneas (industrial 

safety, water safety, first aid, civil , 
dafanse, eta) 

5285 Proathetics and ortoties * ^ 

54 



The davelopment of sKllla re- 
quired for health aervioe re- 
lated occupations at the semi- 
profaaaional level 
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MECHANICAL AND ENGINSERING TECHNOLOGIES 



5301 Meohanioal and engineering teohnologitSi 

general (engineering aides) 

5302 Aeronautioal and aviation tichnologies 

5303 Engineering graphics (too^l and machine 

drafting and dtsign) 

5304 Arohiteotural drafting technologies 

5305 Chemical teGhnologlss (inoluda plastios) 

5306 Automotive teohnologies 

5307 Diesel technologies 

5308 Welding technologies 

5309 Civil tsohnologies (surveying^ photogram- 

metry, eto.) 

5310 Elect ronics and machine technologies 

(television, applianoe, office machine 
repair, etc*) 

5311 Electromechanical technologies (power 

transmission, generators, dynamos) 

5312 Industrial technologies 

5313 Textile technologies 

531U Instrumentation technologies 

5315 Mechanical technologies (machine shop, 

fluid powers, etc.) 

5316 Nuclear technologies 

5317 ConstruQtion and building technologies 

(^carpentry, electrical work, plumbings 

sheet metal, air conditioning, heating, etc,) 

5381 Electronios and electrical engineering 

technologies (engineering aides, industrial 
electronios j electronic draftingi etc*) 

5382 Industrial management and supervision 

5383 Metalworking (foundry, tool and die making) 

5384 Fuel technologies 

5385 Mining teohnologlis 



The development of skills rs- 
quired for mechanioal and 
engineering related occupa- 
tions at the serai-professional 
level 



NATURAL SCIENCE TECHNOLOGIES 

5UOI Natural science technologies, general 

5402 Agriculture tichnologies, general 

(include soils) 

5403 Forestry and wildlife technologies 

(include fisheries and range management) 

5404 Food services technologiis (processing of 

raw products, canneries, etc*) 

5405 Home tconomics technologies 

5406 Marine and oceanographic technologies 

5407 Laborator/ technologies, general 



The development of skills 
required for natural sciences 
related occupations at the 
seEui-professional level 
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5408 Enviornraintal protaQtion and oontrol teoh- 
nologias (aanitation, publio health in- 
spection, solid waste, pollution, atc#) 

5479 Ht.rticulture and floriculture 

5^80 Agricultural supplies and services 

5481 Agricultural production and resourcea 

(include conservation) 

5482 Agricultural mechanics 

5483 Agrioultural marketing (selling of farm 

produr';s) 

5484 Earth scienot technologies 

5485 Metaorological and atmospheric teohnologiea 



PUBLIC SERVICE RELATED TECHNOLOGIES The devei.opment of slcills re- 

quired for publiG servioa ra- 

5501 Public servlca teohnologias, genaral latsd uocupations at the sami- 

5502 Bible t tudy or religion^ralatad oecupa- professional level 

tions 

5503 Education teohnologias (taaohar aide and 

two-pyear teacher training programs) 

5504 Library assistant technologias 

5505 Police, law enforcement , correotions 

technologies 

5506 Recreational and social work relatad 

technologies 

5507 Fire control technology 

5508 Public administration and raanagemant 

technologies 
5583 Career counseling/planning courses 
5585 Child care technologies " , 



VOCATIONAL SKILLS 

5001 Voaationai skills In business occupations 

(all 14*xx 0#1. codas) 
5004 Vocational skills in marketing and distribu- 
tive occupations (all 04.X3C O.Et codes) 
5072 Vocational skills In occupational home 

economics (all OS.xx 0,E, codes) 
5201 Vocational skills in health occupations 

(all 07#xx 0r.E» codes) 
5301 Vocational skills in technical occupations 

(all 16. XX O.E. codes) 
5317 Vecawional skills in trade and industrial occupations 

(all 17*xx 0,1, codes) ^ 
5401 Vocational skills in agricultural occupations 

(all OltXX O.E. codes) 
5594 Vocational skills in general ocoupational areas 
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ALPHABETICAL LIST OF INSTRUCTIONAL DISCIPLINES 



Title 



■ ■ ■ f ■ t • 



• • i i ■ 9 



• ■ f f * • ■ 



Accounting teohhologisd* 

Adminiatration, businesSi 

Adminiatration, educationi ,..«««#» 
Administration^ public. # . . .\ 
Administration, apeoial education. 
Adminiatrativa supervision and 

[Qanagsmsnt 

Adult sduoation. 

Advertising. 

Advsrtiaing design technologies. . . 

Advartiaing tachnologita 

Aeronautical engineering. 

Aeronautical tsohnologies 

Aerospaaa anginssring 

Aerospace scianoe. #...«••«»»..»... 
Afrioal languagaa (non'Simitio) * * . 
Africal studias... 

Af ro-Amarican studias, • 

Agricultural buainass. * « 

Agricultural economics.... 
Agricultural engineerings 
Agricultural management.. 
Agricultural marketing. * 

Agricultural mecbanica... 

Agricultural production and 

reaourceag .«.#..«,.«■■..••*..... 
Agricultural aupplies and . 

services. 
Agriculture > general. , 
Agriculture technologies, 
Agriculture technologies (general) 
Agronomy #»,•........•.••■,«.•..... 

Air conditioning technologies 

Air traffic control and support**. 

Aircraft pilot training 

Airport management technologies* . . 
American Indian cultural studlaaii 
American studies* .«***..., 
Analytical chemiatry 
Anatomy *•..■***.**.*«».■... 
Animal laboratory assistant 

technologies* ..■•«■•.*.•■*..*«•. 
Animal scienoe. ***•■..**...«•***.. 

Anthropology *«•***■**..• 

Appliance repair technologiaa* . * * • 
Applied arts technologies. 
Applied design* , ft *•* * 



i.e.*..*** 



....*' 



ft . ' * . . 



... * 



. . ■ . < 



. * * • . ' 



* • . . * . . 



Code Title 



> . . * * 



. . * * 



0502 
5002 
0506 
0827 
2102 

0809 

5085 

0807 

0604 

5012 

5004 

0902 

5302 

0902. 

1803' 

1116 

0305 

2211 

0112 

0111 

0903 

0110 

5483 

5482 

5481 

5480 
0101 
0116 
5402 
0102 
5317 
5075 
5074 
5004 
2212 
0313 
1909 
0412 

5206 
0104 
2202 
5310 
5012 
1009 



999*' 



..... I 



i i . * . ■ . * 



9**99 



......*. 



...... 



....■***! 



I ...... * 



i#.......a 



!*•*.*.... 



I .*...* * 



:..*.*! 



..*.... 



Applied raatheraatica. . . * * 
Arabic • . « . 

Archeology *,......«...* 

Architectural drafting 
technologies. ....... 

Architectural engineering. . . 

Architecture* * 

Architecture, naval* . 
Art....**********..*.*..*.. 
Art appreciation 
Art| oonuiercial* * * 
Art education*,*** 
Art history* *...,*.* 
Asian atudiesi general*....*** 
Astronautioal engineering..*** 

Astronomy *.. 

Astrophysics 

Atmospheric sciences** 
Audidlogy ...**. *•*«***.. **..** 
Automotive technologlia. * * # . . . 

Aviation technologies ..** 

Bacteriology. .*,..**** 
Baking* 

Banking technologies** 

Bible study..*..,. 

Biblical languages 

Biochemistry. ■*..* ,*,,*. 

Bioengineering, **,.,.,**•***** 
Biological laboratory assistant 

technologies* **,....****,,** 
Biological and physical scienc 

( interdisciplinary) *,.*...** 
Biology, cellular, .,.,.*****.. 
Biology, general. * * * * * , , . , * . * * 

Biology, marine* , , . , , , 

Biology, molecular, ,,.**,*,... 

Biomedical communication 

Biomedical engineering,..,..** 
Biometrics* ,,.,,,....,***.**,, 

Bl ophyaios *,....****«* ..* 

Bioa tatistics , ,*,....•******,, 

Black culture studies,*. 

Botany, general, .****** 

Broadcasting technologies,**** 

^Building technologies, 

Business adminiatration. , 



*,,*,,, ,,,,.*.*.*..,,.. 



,.*.*. 



,.*,.** 



. . * . * 



. * * * , 



Coda 

1703 
1112 

2203 

5304 
0904 
0202 
0923 
1002 
1003 
1009 
0831 
1003 
0301 
.0902 
"1911 
1912 
1913 
1220 
5306 
5302 
0403 
0504 
5003 
5502 
2303 
6414 
0905 

5205 

4902 

0417 

0401 

0418 

0416 

1217 

0905 

0419 

0415 

0419 

2211 

0402 

5008. 

5317 

0506 



5? 
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Titls 

BusinesSj agrioultural* • 
Business aoonomicsg . , « • • 

Business education 

Business I general 

Business, international 

Business rnanagement ^ • 

Business management fceohnologi 
Business statistics. 
Business technologiess general 
(including clerical skills). 

Cafeteria management « 

Carpentry technologies..... 
Catalan^ «■■...*•......■■.*• 

Cell bioliogy . t 

Cell physiology 

Ceramic engineering 
Ce ramies p 

Che£*# ■ ... . 



Code Title 



• • • « . 



9 • . . 



« ■ 

es. 



...... 



i ■ s . c 



■ < . . i 



........ ..• 



....... 



....... 



....... 



.p.p. 



FS#PB«.....i«... 



......... 



. • . . . i 



i ...... I 



. . . * . 



. . . . i . 



......iii 



Chemical engineering. . . 
Chemical technologies,. 
Chemistry , general ..... 
Child care technologies..*.^ 
Child development 
Chinese 

CniropraotiQ ..... ^ ,. 

Cinematography 
City planning, i 
Civil engineering. ... 4 p # 
Civil technologies..*,^. 
Classics. . , , 
Clinical psychology 
Clinical, social work, . 
Clothing ...*.•..*•*.,, 
Commerce education* * 
Commercej general. . . . 
Commerce technologies, general. 
Commero ial art .,,,,,.•.•.>,,,*, 
Communication media* ,» ••...,,* . 

CommMnicat ions , general 

Communications , engineering 
communications technologies 
Community oollege education 
Community planning* * 
Community services, general.*..* 

Comparative literature ,,*,, 

Computer operator technologies 
Computeri peripheral equipment 

operatiun technologies, , 

Coraputar prograimer^^ technologlis 



, * , • . • 



. • * ■ 



.......* 



I**.** *• 



I , ■ * • ' 



I , 8 , • . \ . 



!..•.****...■* 



. . * . r-- 



oiia 

0517 
0838 

0501 

0513 

0506 
500il 
0503 

5001 
1307 
5317 
1199 

oun 

0417 
0916 
1009 
5073 
0906 
5305 
1905 
5585 
1305 
1107 
1221 
1010 
0206 
0908 

5309 
150M 
2003 
1222 
1303 
0838 
0501 
5001 
1009 
0505 
0601 
0909 
5008 
0806 
0206 
2101 
1503 
510U 

5104 
5103 



• * ■ ■ 



9 * t 9 > 



m * * 9 m < 



.•..** 



Computer prDgramming, 
Coraputir sciences, general 

Conservation 

Construction engineering.* 
Construction technologies. 

Consumer economics 

Continuing education. . 

Corrections 

Corrections technologies 

Cosmetologist , . • . • 

Counseling , educational . 
Counseling, psychology for 
Creative writing 
Criminology, , , , . 
Crop management. 
Curriculum. 

Cytology 

Dairy SGienoes. 
Oance 

Danish. ,,,,••«. 
Data processing 
Data processing equipment 

maintenance technologies. . , 
Data processing technologies, 

general 

Debate. 



• • • « • 



* * ■ ■ . 



. • • . 



9*99^ 



..... 



, . ■ ■ . i 



. . . . i 



....... 



..... 



...... 



..... 



. . , . ■ 



.... 



. . , . . 



. . . • 



. . , . , 



...... 



......****• 



...P...... 



. . ■ . ^ 



..... 



Demography. 
Dental assistant technologies,. 
Dental hygiene, ,......**.**,,.* 

Dental hygiene technolpgies. , * . 
Dental laboratory technologies* 
Dental specialties,.,. 
Dental technologies. . . 
Dentlstry-D,D,S,or D.M.D. degree 
Developmental , English 

( remedial) skill , # 

Developmental psychology . 
Developmental I readlngC remedial) 
Diesel technologies. 

Dietetics 

Distribution technologies* * 

Distributive education '*,,*, 

Drafting, architectural 
Dramatic arts 

Drawing 

Drive education 
Earth sciences, general 
Earth scieno^^ technologies.. 



, . . . • . I 



. • * . * . i 



.... * 



. . . . ! 



. . . , . 



..•S..,..«4«,*.* 
.....***, *,,**.* 
,•*,., 



Code 

0704 
0701 
5 4 81 
0908 
5317 
1304 
1807 
2105 
5505 
5006 
0826 
2004 
1507 
2209 
0102 
0829 
0417 
0105 
1008 
1114 
0703 

5105 

5101 
1505 
2215 
5202 
1213 
5203 
5204 
1205 
1224 
1204 

1598 
2009 
1597 
5307 
1306 
5004 
0838 
5304 
1007 
1002 
0835 

1917 
5484 
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Title Code 

East Aalan studies 0302 

Eastern European studies* O31I 

Eoology 0420 

EcbnoiQios. 9«f9«a««««i 2204 

EQonomics, agrioultural 0111 

EconomioSj business • 0517 

Eduoation of tlia oulturally 

disadvantaged f O8I3 

Eduoation of the deaf 0812 

Education of the emotionally 

disturbed » 0BI6 

Eduoation, general, « 060I 

Education of the gifted , OSll 

Eduoation of the mentally retarded 08IO 
Eduoation of the multiple 

handicapped ^ « # 0820 

Education of the physloally 

handioapped iiig«««pitt««9« 081 9 

Education, religious. 2304 

Education of the visually 

handioapped . ..i 1 9««« • 0814 

Education teohnologies* ««....«.... 5503 

Educational administration 0827 

Eduoational evaluation 0825 

Educational measurement 0825 

Eduoational psyohology • * * . t * 0822 

Eduoational researoh. . * . . . 0824 

Eduoational statistlos. .#* 0824 

Eduoational supervision. 0828 

Eduoational testing 0825 

Eleotrioal engineering 0909 

Eleotrlcian teohnologies. , , 5317 

Electro diagnostic teohnologies... 5217 

Eleotronics engineering 0909 

Elect roraeohanlcal technologies 

■ power^ .■«.......•...•......•.•. 5 3—1 

Eleotronics and electrical 

engineering technologies 5381 

Electronics and machine 

technologies (repair or 

electronic devices)**.. 5310 

Elementary education, general,.*.* 0802 

Embryology. ....••.•*»•...****** . • • 0427 

Emergency preparedness, .*•*....... 5284 

Engineering aide,*.. ...*. 5381 

Engineering graphics. ..*.*..*,*.** 5303 

Engineering I general.*..... 0901 

Engineering meohanios ***.**.. 0921 



. . • . 



...*.* 



...... 



C ..... I 



f ..... . 



.... 



.....*.*.. 



.. ........*.* 



Title 

Engineering and other disci- 
pllnea (interdisciplinary) 

Engineering physics 

Engineering teohnologies 

Engineering teohnologies, general 

English as a foreign language.., 

English, general 

English, literature, 

Entomology > 

Environmental design, general.. 

Environmental engineering 

Environmental health" 

teohnologies, , , • 

European studies, general,**,.. 

Experimental psychology 

(animal and human) 

Family life education, i * , 

Family relations... 

Farm management, 

Fashion design**** 

Field crops. ,.**.* 

Finance ...*■* 

Finance technologies...* 

Fine arts, general*,*,,. 

Fine arts teohnologies.* 

Finnish* * , 

Fire control technology, 

Fish management , ^ 

Fisheries technologies, 
Floriculture. * 
Floriculture, 

Food preparation and service 

(serving of food).. 
Foods and nutrition** 

Food science * * 

Food services teohnologies 

(processing) . * i 
Food technology. * 
Foreign languages, general... 
ForenslG science.** 
Forestry . . 

Forestry technologies. 
Forestry technologies. 
Foundry technologies. 
French. . . * 
Fruit production. 
Fuel technologies. 



Code 



4904 
0919 
0925 
5301 
1508 
1501 
1502 
0421 
0201 
0922 



.... * 



......* 



, , • . . 



... * 



**•.....•..•*■,, 



...*,t,,,.. ....i 



. , , * * 



. . . . . 



I ..... • 



......* 



....... 



.... * 



a.*.*......i 



. . ... 



.... 



...* ...d* 



» m 9 » 



.... 



. . * . 



*...«.. 



5408 
0310 

2002 

0837 

1305 

0110 

1009 ,, 

0102 

050U 

5003 

1001 

5012 

1199 

5507 

0107 

5403 

0109 

5479 

5073 
1305 

0113 

5404 

0113 
1101 
1505 
0114 
0116 
5403 
5383 
1102 
0108 
5384 
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Title ' Code 

Game managsment 0107 

General liberal arts and SQienofs 

(interdisciplinary) * • - U901 

General studies 

( interdisciplinary) M995 

Genetics* ttrntrntttttm*******'****** 0^22 

Geocheinis try 1915 

Geography • . « « 2206 

GeologiQal engineering.--- 0911 

0 e o 1 0 gy •■s*--*csc*ccc----cc*ccc--- 191^ 

Geophysical engineering 0912 

Geophysics. » « « ^ . . 1916 

German. « 1103 

Government .. ».«.... • 2207 

Graphic arts technologies. 5012 

Greek^ classical. .. <i 1110 

Guidance, education. * # * . 0826 

Health care 

administration. 1202 

Health ecuoation^ ...» • u837 

Health professions, general 1201 

Health services assistant 

technologies, gerieral^ 5201 

Heating technologies , 5317 

H e ^ r e 1 1 1 .1 

Helping services. 2104 

Higher education, general,...*.... 0805 

Histology. 0413 

History 2205 

History of tducation... 0821 

Home decoration 1302 

Home economics, general I3OI 

Home economics technologies....... 5405 

Home equipment 1302 

Home management. V 1304 

Horticulture. 0108 

Horticulture technologies......... 5479 

Hospttal administration,,* 1202^ 

Hospital food service 

technologies * 5404 

Hotel management , . 0508 

Hotal management technologies 5010 

.Humanities and Fine Arts 

( interdisciplinary) t ..... . 4985 

Humanities and social sciences 

( interdisciplinary) ............. 4903 

Husbandry, animal..* * 0104 

Husbandry , dairy * ., ..... 0105 

Ichthyology • 0499 

India studies «.., 0303 




Title Code 

Indian (Asiatic) 1113 

Industrial arts education 0839 

Industrial engineering 0913 

Industrial management 

technologies 5382 

Industrial relations 0516 

Industrial safety 5284 

Industrial technologies. ........ 5312 

Information sciences ,,,,,, 0702 

Inforraa^tion sciences, general... 0701 

Information systems ^ 0702 

Inhalation therapy technologies, 5215 

Inorganic chemistry 1906 

Input preparation technologies.. 5102 

Institutional management 1307 

Institutional management 

technologies.,. . . , 5218 

Instructional materials.....,,,. 0855 
Instrumentation technologies,,*. 5314 

Insurance 5084 

Insurance. 0512 

Interior dedoration 1009 

Interior design 0203 

International business. 0513 
International public service,..* 2105 

International relations 2210 

Investments 0505 

Islamic studies ..<> 0306 

Italian,...* 1104 
Japanese 1103 
Jewelry . 100^ 

Journalism. 0602 

Junior college education 0806 

Junior high school education.... 0804 
Keypunch operator 

technologies 5102 

Kindergarten education 0823 

Korean... .«,«•*.*,....•.«......<•.; 1199 

Laboratory technologies, 

general. ,•,,,.«..#..«......... 5407 

Labor relations. • « « ^. 0516 

Landscape architecture ,.*.. 0204 

Landscape technologies 5402 

Lat^n... . a. ... ,. .... .... 1109 

Latin American studies..,,,..... 0308 

Law enforcement 2105 

Law enforcement technologies, . .i 5505 

Law, general, 1401 

Learning theory 0822 
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Title CodQ 

Libaral arta and soienoea 

( interdisciplinary) 4901 

Library assistant teQhnologies* , . * 5504 

Library sQiencej general*,*.* 16 '1 

LirDnology 0499 

Linguistics, .*.*., 1505 

Literature j oomparative. , 1503 

Literature, English. 1S02 

Lithography teehnologies. * 5009 
Machine drafting and design 

technologies 5303 

Machine repair technologies. 5310 

Management business ,,,.«,.***<.*«* 0506 

Management, engineering****......* 0913 

Marina management 

technologies.* ..*,*.***.* 5004 

Marine biology.....*..........*.,. 0418 

Marine engineering* 0923 

Marine technologies*.*.... 5406 

Marketing. . . * * . . . * . « ........ 0509 

Marketing technologits- . 5004 

Materials engineering* ..,..*•**... 0915 

Mathematics, applied* *.*.......** * 1703 

Matheraatioa, education* 0833 

Mathematics, general...**.* ** 1701 

Mathematics, statistics 1702 

Mechanical engineering*.,,.**.**.. 0910 

Mechanical technologies....* 5315 

Mechanical technologies, general** 5301 

Medical assistant technologies.... 5214 
Medical laboratory assistant 

technologies. *. 5205 

Medical labora.tQry technologies..* 1223 
Medical office assistant 

technologies* .*.*.*;* r * .*....... 5214 

Medical record librarianship 1215 

Medical record technologies*.***.. 5213 

.Medical specialties*.*.....*,***.. 1207 

Medicine, M*D. degree*.. laoe 

Mental health aide programs 5216 

Metallurgical engineering..***.*.. 0914 

Metallurgy..... 1920 

Metalsmithing* * * * 1009 

Metalworking *.* •** 5383 

Meteorological and atmospheric 

technologies* . . * . * # . . * 5485 

Meteorology*** ***..., 1913 

Mexican- American cultural studies* 2213 

Microbiology-.*.... 0411 

Middle Eastern studies* ..**. 0309 
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Title , Code 

Mid-management , 5085 

Military science*,*.. * 1801 

Mineral engineering..,, .* 0918 

Mining engineering....,,,.,..... 0918 

Mining tachnologies ..*.,.. 5385 

Molecular biology.*. .,,,,,* 0416 

Molecular physics,,,* 1903 

Music (liberal arts program, 

vocal, instrumental) ***** 1005 

Music appreciation, . *****.*..,., 1006 

Music, composition, band, chorus 1004 

Music education 0832 

Music history 1006 

Music, performing**** 1004 

Music^^ theory 1004 

Musicology .,.*.* 1006 

Natural resounpes 

management 0115 

Natural science teohnologits^ 

general*. .* 5401 

Naval archit cture... 0923 

Naval soifnoa*..., .***. 1802 

Neurosciencts* * 0425 

Newspaper communication 

tecr iogias* 5008 

Norwe8..in* .*.*...,. ...,.». 1114 

Nuclear engineering., 0920 

Nuclear physios* * * * ,^ 1904 

Nuclear technologies .....,* 5316 

Nursery science 0109 

Nursing (baccalaureate and 

higher programs) ,***** * . 1203 

Nursing, practical (L.P.N, or 

L.V.N.),... 5209 

Nursing, R*N. preparation * 5208 

Nutrition, scientific.,.,.**.... 0424 

Oocupational therapy* ^ i .. ^ ..... * 1203 
Occupational therapy 

technologies, ,*.,...,,,**..,., 5210 

Ocean engineef'ing. .....,,**...,. 0924 

Ooeanographio technologies. 5406 

Oceanography .,*,**,*. 1919 

Ocular care, technologies ,* 5212 

Office machine repair 

technologies.*... ' 5310 

Office machine training. r .... • 5005 

Operations research*.* 0507 

Ophthalmic technologies. 5212 
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Code 


Title 




Code 


nnflf»a1 ^#^*hnolQ^i.pa - . . . . . . ^ ^ ^ ^ , , _ 

WMW-KWr»>L W^WIAllW^WgiJsS^fl • ■ ■ ■ ■ ■ ■ ■ ■ ■ * • > 


5212 


Physical therapy technology.. 


5219 






PiastiGs wecnnoxgies. • . « • • 


• , . 


,,, 5305 


Optonistry «*sc9«f999«*««««««««9--«- 




plumbing teGhnolofiies- • • - - 


. . • 


... J J i 


urgEnxc QtiSuiis wry ««••*■>•■•>• 




podiatry 


, , , 


* - * 1216 


yrnamsnuEj, nor^iouiuur€« «#••*••>•• 


m no 


police teGhnologies. 


• • . 


- . . 5505 


Ornl ttiology 


n ii Q Q 


Political science, 


... 


2207 


OstaopatliiQ mediGine, D-0* degree. 




Pollution technologies,,.* 


... 


• • . J T W W 


Paoiflo Ers3 studies. 




Poultry scienGe . 


• . • 


* , , \j 




1002 


Pre-elementary education- - 


. , - 


. • . UQ^j 


PalsontQlogy • 


ly 10 


Pre^dental, 


* * , 


* a * X^QH 


Parasitology 


n }i n n 


Pre^laWa .'^t •>■■«• 


... 


, • * X*t w P 


Park managsrasnt. mm 


dlU^ 


pre— medicine >• 


f , , 


* * * ^£fu^ 


pathology^ anlrnal 


UhU o 


Pre^veterinary niS'dicine. . • 


... 


999 it. W J 


ra^QOxogy i nunian* ••■>••>■>•••••••« 




rrxnwing tecnnoxogxesa • # • • 


... 


SQQQ 

* , , ^ w ^ 




U " V ^ 


rrogramniBr ^Qwnnuxwgxs^ • ■ ■ 




* * * 5103 






rrogrammxngi yomputrer* ■ • • • 




* * , 0704 




y W W U 


rrosDnewics Einu or wnwuxw^* 




. . . 5285 


^3 2^ n ^ X 1^ n 1 rr% ^ A ^ ^ n ^ 


OR" R 


rsycuiaurxG ySGrifiQXQgxss* ■ 


... 


. . . 5216 


^3 in 0 /^"^^^ ^ ^ 1 inn ^ ^ ^ ^2 t" 

r6rsonn©i rnanagBiuenw 




psychology, clinical* * • * • • 


n , , 


* , . 2003 




y UU*-T 


Psychology for counaeling- 


• ■ • 


* * * 2004 


PBtrol^ucn €ngin33ring« 


uyu f 


Psychology , developraeDtal # 


, , , 


* * . 2009 


Pstrol6U[fi rsfiningi > 




Psychology 1 education 


, , , 


* * * 0822 


Pharniaceutlcal oheiDistry ..psc***«« 


iy xu 


Psychology 1 general • . 


, , , 


. . * 2001 


Pharmacologyj animal 


nil no 


Psychology, industrial * * • * 


* * * 


2008 


PharinaoQlogy 1 human* • • • 


nil AQ 
U4uy 


Psychology ^ physiological * 


• • , 


POlf 

■ 4 * ^ V- 


Pharmanplogy 1 plant # * « 


nil 


psychology, social* *,*#«** 


■ * • 


200^ 

, * 9 ^KJ ^ J 


Ptianroaoy #«■ •■^■■pt tcca •« 


Icll 


Psychometrics * «***•***#•** 


, • , 


*.. 2006 


Ptiilology ••••■■••■■•^•••••■••■■ir* 




Public address, ,*,****•*,, 


* , ■ 


* , . 1506 


philosophy 


J=guy 


Public administration* • « , , 




* . * 2102 


Fhixosopny oi eouoa^xon* ••#«#•*••< 


uo ^x 


rUQXXQ sQmxnxsifr sii'Xuu ^uu 




. ,. 5508 


phonstios* 




managemen w weGnnoxogxss * 




PhotograniiD© t ry tsohnologies* ■ « • * • • 




Public health* *****■*«••■« 


, * * 


* . • 1214 


Photograpiiy ««**••>••>••■•• 


XUX X 


rUuiiC neaxtn xnspecDxon 




. . * 5408 


photography tsohnologiss* 




technologies, *,*•■***,** 


* * * 


rDys^QEX cn@rm3ury •••••>■•••••••*• 


i ^ W w 


Public service technologii 






Physical sduoation* 


UO 


general* #**•****,,■ *■ , * * 


* * ? 


, . . 5501 




X7 ux 


Public utilities • « * * * 


* * * 


. .. 0510 


Physical thsrapy* ••••«■>••«>•<•••> 


X£Xc 


Public utility technolglea 


* * * 


. * . 5011 


Physical therapy taohnology • 


ROT Q 


Purchasing* **••*,*•,,**«•• 


• * * 




Physics , general » t « • 


1902 


Purchasing technologies*.* 


• * * 




Physiological psyohology* 


OAT r\ 
cOlO 


Radio *,, ,****, ****** 


* * * 


999 yjQ\j J 


Physiology 1 animal. »« 


U*f lU 


Radiobiology 




* • • UH c ^ 


Physiology f hutnan 


UHx y 


Radio broadcasting 








0406 


teohnologies. ^ 


* • • 


. . , 5008 


Plant pathology 


0404 


Radiologic technologies* . . 


* • , 


. .. 1225 


Plant pharmacology 


0405 


Radiologic technologies*.* 




... 5207 


Plant physiology • * 


0406 


Radio repair technologies. 


• , , 


... 5310 
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Title 



Code Title 



Code 



Range ManagtBient 0117 

Reading, acQtltrated. ^ 1585 

Reading, education , 0830 

Real estate.... , 0511. 

Real estate technologies.. 5083 

Recreation management..., 2103 

Renreation technologies 5506 

Regional planning,,.. 0206 

Rehabilitation servioes. 1222 

Religion related occupations , 5502 

Religious education...*..*....*.., 2304 

Religious music *....,,***. 2302 

Religious studies 1510 

Remedial education,. 08]? 

Restaurant management 0508 

Reataurant management technology** 5010 

Rest home management technology.., 5218 

,Rhet5riQ ***** 1S06 

Russian, . **,>**,*..*.**..... 1106 

Russian studies..,.. ** 0307 

Safety and emergency preparedness* 5284 

Saftey education**.*... ,*,* 0836 

Sales technologies* , * 5004 

Sanitary engineering. *,*** .;* 0922 

Sanitation technologies,. 5408 

Sanskrit *. 1199 

Scandinavian language 1114 

Science education ^ 0834 

Sculpture.. , * 1002 

Secondary education, general. , 0803 

Secretarial studies,** ,*, 0514 

Secretarial technologies,,,. 5005 

Securities ^ 0505 

Seismology 1916 

Semantics****.*.. ,., 1505 

Sheet metal technologies.,* * 5317 

Slavic languages (ottisr than ^ 

Russian),,,**.*... 1115 

Slavic studies * 0307 

Social foundations of 

eduGation. , * 0821 

Social sciences^ general* *.**.. 2201 

Social psychology * * * * , • 2005 

Social worK*...... 2104 

Social work related technologies,, 5506 

Sociology. ,.,,,* 2208 

Soil^iConservation ....,,,* 0103 

Soil management .****... , 0103 



Soil science* *. 0103 

South Asian studies 0303 

Southeast Asian studies.... 0304 

Spanish,,,., > 1105 

Special education, general.,**,. 0808 

Special learning disabilities.,. 0818^ 

Speech .,..,.,,,*,**.*...., 1506 

Speech correction 0815 

Speech pathology ,.,,.,,,* 1220 

Statistics,. mathematiGal and 

theoretical ..,.,* 1702 

Statistics in psychology****..., 2007 

Stewardess preparation ,,,,* 5005 

Student personnel,, 0826 

Supervision. , . , , 5382 

Surgical technologies*.,,,,,.,** 5211 

Surveying technologies, ,,**,.**. 5309 

Swedish., * *,* 1115 

Systems analysis* * *,,* 0705 

Systemsp information, ,,*,***..*. 0702 

Teacher aide preparation. ***..*, 5503 
Teaching of English as a foreign 

language* . . , . * ^ * ^ • . . , 1508 

Technical education , O839 

Television.***.***. ,***. 0603 

Television broadcasting 

technologies .,,,*,* 5008 

Television repair 

technologies,. , ,,* 5310 

Textile design 1009 

Textile engineering... ****, 0917 

Textiles, home economics ,,, 1303 

Textile technologies 5313 

Theological professions , general 2301 

Tool and die making,, V* 5383 

Tool design technologies,...,,,, 5303 

Toxicology , 0426 

Transportation * 0510 

Transportation engineering.*,,., 0908 

Transportation technologies*..., 5011 

Urban architecture ,,,,,*,....,,. 0205 

Urban studies* , 2214 

Vegetable production*,*.* ,* 0108 

Vetefinary medicine j D,V*M. 

degree *; *,* 1218 

Veterinary medicine specialties, 1219 

Vietnamese ,*. 1199 

Vocational education ,..*** 0839 
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Title Code 

Vocational skills in business 

QQGUpations. * 5001 

Vooational skills in marketing 

and distributive oocupationa. * . . 5004 
Vooational skills in oocupational 

home eoonomios,*. * 5072 

Vooational skills in health 

oooupations. ...... 5201 

Vocational skills in technical 

ooeupationSi . . * * 5301 

Vocational skills in trade and 

industrial occupations.. 5317 

Vocational skills in agricultural 

occupations. 5401 

Vooational skills in general 

occupational areas 5594 

Weaving.. 1009 

Welding technologies..* 53Q8 

West European studies. * 0312 

Wildlife management.. 0107 

Wildlife technologies... 5403 

Writing, creative*..^ 1507 

X-ray technologies........*.****** 5207 

Zoology, general.....*.*. 0407 
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ROOM USE CATSOORISS FOR FACIL ITY INVEMTORY DATA 



100 Classroom ?aQllitlgs 
110 Classroom 
115 Classroom Servics 

200 Laboratory FaGllltlsa 
210 Class Laboratory 
215 Class Laboratory Servics 
220 SpeGlal Class Laboratory 
225 SptQial Class Laboratory Service 
230 Individual Study Laboratory 
235 Individual Study Laboratory ServLoe 
250 Non-Class Laboratory 
255 Non-Class Laborator/ Service 

300 Office Faollities 
310 Office 
315 Offioe Service 

350 Conference Room (Office Related) 

355 Conference Room Servloe (Office Relatsd) 

400 Study Facilities 
410 Readrins/St^dy Room 
420 Stack . . 
430 Open Stack Reading Room 
440 Processing Room 
455 Study Service 

500 Special Use Faoilitiea 
510 Armory 
515 Amory Service 
520 Athletic/Ph/sloal Education 
523 Athletic Facilities Spectator Seating 
525 Athletic/Pliysical Education Service 
530 Audio/Visual, RadiOj T\/ 
535 Audio/Visual,. Radio, TV Service 
540 Clinic (Non-Health Professions) 
545 Clinic Service (Non-Health Professions) 
550 Demonstration 
555 Demonstration Service 
560 Field Building 
570 Animal Quarters 
575 Animal Quarters Service 
580 Greenhouse 
585 Greenhouse Strvioe 
590 Other 

6OQ General Use Facilities 
510 Assembly 
515 Assembly Service 
620 Exhibitipn 
625 Exhibition Service 
630 Food Facilities 
635 Food FaQillties Service 



650 Lounge 

555 Lounge Service 

660 MerGhandising Facilinles 

56? Merchandising Faciiitiies Service 

b70 Recreation 

ojb Recreation Service 

680 Meeting Room 

685 Meeting Room Service 

6Q0 Locker Room 

700 Support ing_ Facilities 
710 Data Processing/Computer 
715 Data ProcessLng/Computer Service 
720 Shop 

725 Shop Service 

730 Storage 

735 Storage Service 

740 Vehicle Storage Facility 

745 Vehicle Storage Facility Service 

750 Central Food Stores 

760 Central Laundry 

800 Health Care Facilities 
810 Patient Bedroom 
820 Patient Bath 
830 Murse Station 
840 Surgery 
850 Treatment 
860 Service Laboratory 
370 Supplies 

880 Public Waiting 

895 Health Care Service 

900 Residential Facilities 
910 Sleep/Study Without" Toilet/Bath 

919 Toilet/Bath 

920 Sleep/Study With Toilet/Bath 
935 Sleep/Study Servloe 

950 Apartment 

955 Apartment Service 

970 House 

000 Unclassified Facilities 
050 Inactive Area 
060 Alteration or Convefsion Area 
079 Unfinished Area 



Nonassignable Area 
WWW Circulation Area 
XXX Custodial Area 
YY^ Mechanical Area 
2ZZ Structural Area 
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f ROGRaM FUNGTION 



eOPINQ STRUCTURE 



MANPOWER ASSIGNMENT CODE 
f= PROGRAM 



PROGRAM CATEGORY 
(Diicipiina) 



r 



OCCUPATIONAL 
CATEGORY 



SURVEY TITLE CODE 



(X.X) {XX XX) (X;X) (XXX) 

T ^FTE 
I— OCCUPATIONAL SUBCATEGORY 
^ PROGRAM SUBCATEGORY 
^ SUBPROGRAM 



SAMPLi COQiNG 

'nitruetianal Aasi|nmint 

Pfofissor Qf BuilniSi 
Adminiitration 



— Instruction Program 

— Business & Management (niscipline) 



j — Instructional 
I Assignment 



r 



1 



(1.1) (0506) (2J) (100) 

^100% FTE 
Instructional Assiqnment Subcategory 
1— Business Administration 
1— • General Academic Instruction Subprogram 
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OCCUPATIONAL ACTIVITY CATEGORIES 



1.0 2.0 3.0 4.0 5.0 6.0 7.0 

Extcutlve Instructional Professional Technical Office Crafts & Service 

Administrative (Research, Trades 

Managerial Business, 

Health, et. al . ) 

OCCUPATIONAL ACTIVITY SUBCATEGORIES 

Administrative I 3.1 Professional I 5.1 Office I 7.1 Service I 

1.2 Administrative II 3.2 Professional II 5.2 Office II 7.2 Service II 

1.3 Administrative III 3.3 Proftssional III 5.3 Office III 7.3 Services III 

1.4 Administrative TV 

4.1 Technical I 6.1 Crafts I 

2.1 Instructional I 4.2 Technical II 6.2 Crafts II 

2.2 Instructional 11 4.3 Technical III 6.3 Crafts III 

2.3 Instructional III ' " 

/ ■ . . . 



1 
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( 1,0) Administrative Staff • ^ 

This oQCupational activity category includes aasignmentc tnat require 
primary responsibility for management of the institution, or a 
Qustoraarily reeognized department or subdivision thereof* Assignments 
may require the performance of wor^ directly related to management 
policies or general business operations of the institution or the 
performance of funotions in the idministration of a department or' 
subdivision thereof directly related to aGademio instruction, it is 
assumed tnat assignements in this category customarily and regularly 
require the incumbent to exercise discretion and independent Judgment , 
and to direct the worK of others* Inoludes those positions under Object 
Code 511 in tne ICCB Uniform Accounting Procedures Manual* 

SubQategorles of the Administrative^Managerial Category 

(1*1) Assignment requires administrative support above tne olsrical 
level to a manager at a higher Icivel, engages directly in 
speoifiG administrative activities within a unit or subdivision, 
or has firstline supervisory responsibilitieSi Generally 
assistant director level position in community colleges. 

(1.2) Assignment rsquires the administration of an operational unit or 
program, or snares i espDnsibility for a major unit with an 
administrator at a . higher level. Generally director level 
position at most oommunlty colleges. 

(1.3) Asslgnraent requires the administration of a group of programs or 
a major operational unit, normally reporting to an officer 
holding a top executive appointment* Generally dean or 
vice-resident level positions in the oommunity colleges, . 

(1*U) Assignment requires reporting either to the top executive 
officer or to the governing board for the operation of a system, 
or Institution or for a primary phase of the Institutional 
operation. Generally presidents or exeoutive vioe^-presidents in 
community colleges* 

(2*0) Instruotional^Teachlng Staff . 

This category consists of assignments made for the purpose of 
instruction and involves direct teaching contact with students. 

Subcategories of the Instruotlonal Category 

(2.1) Part-time personnel involved in direct instructional contact 
with students. Includes positions under Object Code 514 of the 
ICCB Uniform Accounting Procedures Manual. 

(2.2) Full-time personnel involved in , direct instructional contact 
with students. Includes positions under Object Code 573 ot tha 
ICCB Uniform Accounting Procedures Manual. 

(3.0) Professional (Not Classified as Administrative or Instructional) 

This category includes assignments requiring icnowledge of an advanced 
type in a field of science or learning, or original and creative work in 
an artistic field. Includes such positions as librarians, counselors, 
curriculum specialists, systems analysts and other positions under 
Object C'^de 512 of the ICCB Uniform Accounting Procedures Manual, 
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SubGategorles of ttle Profesglonal Category 

(3*1) Assignment requirss a hacHelor's dtgrse or equivalent 
(3.2j Assignment rsquires a raMttr*s degree or iquivaient 

(4.0) TeGhnloal 

This oategory Inoludes assignments requiring speaiallsid knowledge or 
skills which may be aoquired througn associate degree or QertifiGate 
programs below the bachelor's degree. Inoludes computer programmers,, 
computer operators, audio-visual technici4iis, and para-^prof esslonala, 

SubGateaories of the Technical Category 

(4.1) Entry assignments (institutionally defined). 

(4.2) ^ Intermediate assignments (institutionally defined), = 
(M,3) Advanced assignments (institutionally defined). 

(5*0) Offioe " . 

This category includes assigniaents typically associated with clerical 
activity* Same as Object Code 516 of the ICCB Uniform Accounting 
* Procedures Manual,^ includes secretaries, clerks, boolCKeepers, telephone 
operators, and general office personnel. 

Su-bcategories of the Offioe Category ' 

(5.1) Entry assignments (institutionally defined), 

(5.2) Intermediate assignments (ipstitutionally defined). 

(5.3) Advanced assignments (institutionally defined). 

(6.0) Crafts and Trades 

This category includes assignments , to aGfcivities typioally requiring 
knowledge or skill gained in recogniMd crafts or trades. 

Subcategories of .the Crafts and Trades Category 

(5.1) Entry assignments (institutionally defined), 

(6.2) Intermediate assigniaents (institutionally defined). 

(6.3) Advanced assignments (institutionally defined,) 

(7.0) Service 

This oategory inyludes assignment to activities requiring limited degree 
of previously acquired skills and knowledge. 

Sufacategorie: of Service Category ^^'^ 

(7.1) Entry assignments (institutionally defined). 

(7.2) Intermediate assignments (institutionally defined); 
(7*3) Advanced assignments (institutionally defined,) 
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STUDENT ENROLLMENT DEFINITIONS 
CENSUS DATE; ' ^ 

The: last date on which ■ reglstraT^ion or withdrawals are allowed without 
perialty^. For regular terms, this is normally the tenth day of the terra. 

ethnic/ragia:.. classifications i 

AmsriQan Indian or AlasKan Native - A person having . origins in any of the 
original peoples of North America, 

Asian or PacifiQ Islander - A p'^raon having prigins in any of the original 
peoples of the Fir East, Southeast Asia, or the Pacific Islands, This 
area includes, for example^ Chinas Japan, Korea, The Philippine Islands, 
and Samoa. | . 

Blaok, Non^Hlspanlo - A person having origins in any of the black racial 
groups (except those of hispani^c origin)* 

Hispanic - A person of Mexican, Puerto Rican, Cuban, Central or South 
American, or other Spanish cult ire or origin, regardless of raoet 

Non-Residenu Alien - A person who is not a citizen of the United States 
and who is in this country on a temporary basis and dots not have the 
"right to remain Indeflnl^.aly * ' Resident aliens and non-citiiens who have 
been lawfully aaraitted for permanent residence are to be . reported in the 
appropriate racial/ethnic categories along with the United States citizens* 

i 

White , NQn^Hispanic - A person having ^ origins in any of the original 
^peoplas of Europa, North Amerioai the Middle East, or the Indian 
Subcontinent (except those of hispanic origin), 

EXTENSION STUDSNTt 

Students who have the majority of their instructional credit oourses (credit 
hours) taught in other than on-campus facilities, which are outside the 
community college district. 

FIRST-TIME FRESffllAN: ' 

K _ ^ 

Entering freshmen who hkiva not previously attended any college. ,,nolude 

studentb enrclled in the Fall Term who attended college for the first time the 
previous summer. Also Include students who entered witn advanced standing 
(college credits earned before graduation from high school) at the freshman 
level. 

FOREIGN STUDENT: 

Students who were legally domiciled in a country other than the United Statea 
of Ameriaa at the time of first admission to the institution. 
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Studenta who have a majority of tl:©Llr certificate or degree course load 
(firedit hours) taught by the coll.t^ge by mall, radio, televisions or newepaper. 

IN-DISTRICT STUDENT i 

Students whose rasidenCS la within the coimaunity collage district and who are 
attending the coraaunity college in that district. 

OFF-CA^US STUDENT: 

Students who have the majority of their Instructional credit courses (credit 
hours) taught in other than dti-cmpus facilities which are within the 
conununity college district* , 



ON-GAOTUS STUDENT ^ 



f 



Students who have the Majority of their degree/diploma/certlf icata coursee 
(credit hours) scheduled In on^campus facilities or who have registered for a 
majority of . their course load (credit hours) through on'-CMp.us registration 
procedures* Studfents registered for equal numbers of credit hours at on=*and^of3 
cmipus facilities should be counted as on^-campus students. 

OUT-OF-DISTRICT STUDENT 

Students attending a community college whose residence xs not within the 
boundaries of the community college district but Is within the State of 
Illinois, 

OUT-OF-STATE STUDENT: ^ , - 

Students who ware legally domiciled outside Illinois but within the United 
States of America and its possessions .at the time of first admission to the 
institution, , , 

THANSFIR STUDENT I , . - 

Students , entering the Institution for the first time,,thls terra with acad^lc 
credit earned at another institution which' is applicable for credit at the 
Institution of current enrollment. Include students enrolled in the Fall Term 
who attended the institution for the first time the prior sunmer. 
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STUDENT INTENT; " 

The primary obJeGtlve of the student for attending the community oollege 
during thia term. This intent can change from term bo term. The 
clasaifioations are as follows i 

Prspare for a future Job. 
Iraprove skills needed in present Job, 
Explore oourses to decide on a career* 
Course wortc for transfer to another college, - 
To remedy or review basic educational or 
vocational skills. 

Personal interest or self-development 
Other ' 
Unknown (leave blanic) 

STUDENT LEVEL i ' " / ' 

A olassif icatiori of a student enrolled in the community aollage based on the 
following definitions I 

Freshman * A student who has completed fewer than thirty semester hours 
(45 quarter hours) of college credits and is not also enrolled in high 
school. 

Sophomore ^ k student who ^has completed at least thirty semester hours (45 
quarter hours) but less than sixty semester hours (90 quarter hours) or a 
student without a previous degree who has more than sixty semester hours 
and is continuihg to pursue an associate degree. 

Unclassified - Students enrolled in credit courses whoi 

1, Do not fulfill minimum requirements for entrance as regular 
students* It includes transfer and other " students whose 
transoripts'^ have not been completely reviev^ed and' who, 
therefore p cannot be classified by class level* 

=2. Students wfio already have a Bachelor's Degree or Associate 
Degree but who are taking courses at the same level or lower. 

High School Student - A student enrolled in community * college credit 
courses who la still attending high school. 

Student Major - The official ICCB approved curriculum in which the student 
is enrolled* On the E-Card report the nine idigit I.D, of that curriculum 
as it appears on the ICCB master file* 

Undeclared Major^ - The ourriculum identifier , for students who have 
enrolled in instructional oc-irses who .are not pursuing an Associate Decree 
or Certifigate or have not decided which instructional program to pursue, 

I . 



1— 
2— 
3— 
4~ 

5— 

6— 
1— 
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STUDENT, TIME OF ATTENDANCE i 

The time of attendanoe that aooounts for the majority of the student's courst 
enrollment (If one-half or more is day , use day)* 

Day - 7:00 a.m. to 4i59 p.m., Monday - Friday 

Evening - Mi59 p.m. to 6;59 a.m., Monday - Friday 

We&kend - Saturday or Sunday 

(The olaaslf loation applies to a student as reported on the E-Gards* 
Day FTE as oalaulated for spaee eligibility is based on oourse 
. enrollments and is reported^n forms-^see Course, Day definition*) 

STUDENT, TYPE OF ATTENDANCE: - , ^ 

Full-lime - Students taking 12 or more semester or quarter hours during 
the semester or quarter* 

Part-Time - Students taking less than 12 semester or quarter hours during 
the semesttr or quarter. 

STUDENT ENROLLMENT FTE BY COURSE: 

A ealQulation of FTE enrollment based on distribution of oredit hours by type 
of course and dividing by 15. This proaedure is used for reporting FtE by the 
eight instruptional areas and on^aampus day FTE used for space eligibility* 

Course, Day - 01 * A degree or certif iaate approved course soheduled to 
begin between the hours or 7:00 a.m. and U:59 p.m., Monday through Friday , 
excludes non-credit instruetional activities in public service.- 
+IL.ICCB.MIS.79+ (OOCdUR 0900) 

Course, Evening . 01. A degree or certificate approved course scheduled 
to "begin "between the hburs of 5 p^m, and 6i59 a*m, Monday through Friday. 
+1L.1CCB.MIS.79+ (OOCOUR 0900) 



ERLC 
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COUN TY CO DES 



001 


Adams 


069 


Hardin. 


137 


Morgan 


003 


^^lexandsr 


' 071 


Henderson 


139 


Moultrie 


005 


Bond 


= 073 


Hsnry 


141 


Ogle 


007 




075 


Iroquois 


143 


pQoria 


009 


Bnown 


\ 077 


Jaoki^on 


145 


Perry 


Oil 


Bursau 


079 


Jasper 


147. 


Piatt 


013 


Calhoun 


■ 081 


Jefferson 


149 


Pike 


015 


Carroll-' 


083 


Jersey 


. 151 


Pope 


017 


Cass j 


085 


Jo Daviess 


153 


Pulaski 


019 


Champaign 


087;. 


Johnson 


155 


Putnam 


021 


. Christian 


" 089' 


Kane 


157 


r^andolph 


023 


Clark 


091 


Kankakee 


159 


Riohland 


025 


Clay 


093 


Kendall 


161 


Rook Island 


027 


Clinton 


095 


Knox 


163 


St, Clair 


02Q 


Coles 


097 


Lake 


165 


Saline 


031 


Cook 


099 


LaSalle 


167 


Sangamon 


OB*? 


Crawford 


101 


Lawrenae 


169 


Sohuyler 


035 


Cumberland 


103 


Lee 


171 


Soott 


037 


DeKalb 


^ 105 


Livingston 


173 


Shelby 


039 


DsWitt 


107 


Logan 


175 


Stark ' 


041 


Douglas 


109 


MoDonough 


177 


Stephenson 


043 


Dupage 


111 


MoHenry 


179 


Tazwell 


045 


Edgar 


113 


MoClean 


181 


Union 


047 


Edwards 


lis 


Mason 


1^^ 


.Vermilion 


049 


Effingham 


117 


Maopupin 




WabttDh 


051 


, Fayette 


119 


Madison 


ia7 


Warren 


053 


Ford 


121 


Marion 


?A ^- S 


Washington.^ 


055 


Franklin 


123 


Marshall 


X9i 


Wayne 


057 


Fulton 


125 


Mason 




White 


059 


Gallatin 


127 


Massao 


. 19^ 


Whiteside 


061 


Greene 


129 


Menard 




Will 


063 


Grundy 


131 


MerGer 


199 


Williamson 


065 


Hamilton 


133 


Monroe 


201 


Winnebago 


067 


Hancock 


135 


Montgomery 


203 


Woodford 
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STATS CODES 

00 Not Reported 

01 Alabama ^ ^\ 

02 Alaska 
OU Arizona 

05 Arkansas 

06 California 

08 Colorado j 

09 Conneotloat 

10 Delaware 

11 Distriat of Columbia 

12 Florida 

13 Georgia 

15 Hawaii' 

16 Idaho 

17 Illinois ■ ' 

18 Indiana 

19 /lowa 

20 Kansas ^ ' 

21 Kentuoky 
22. Louisiana 
23 Maine 

2^ Maryland 

£3 Mass^aabuaetta 

26 Micbigan 

27 Minnaaota 

28 Mississippi 
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29 Missouri 

30 Montana 

31 Nebraska 

32 Nevada 

33 New Hampshire 

34 New. Jersey 

35 New MeKioo / 
35 New York 

37 North Carolina 

38 North Dakota 

39 Ohio 

UO Oklahoma 

Ml Oregon 

42 Pennsylvania 
abode Island 

^r? South Carolina 

^5 South Dakota 

47 Tennessee 

i|8 Texas 

My Utah 

50 Vermont 

51. Virginia 

53 Washington 

54 Wes^ Virginia 

55 Wisconsin 
55 Wyoming 
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FICS CODES FOR ILLINOIS INSTITUTIOMS OF 
HIGHER EDUCATION 



Pice Codes Inatitution Name 



Pice Codes Institution Name 



Public Universities 



00169^ 
001674 
0091i*5 

001693 
001780 
001692 
001737 
■009333 
001758 
001759 
001776 
003960 
001775 



001641 
629037 
001671 
001691 
001696 
001707 
001710 
001724 
001739 
Ou 1749 
009800 
001774. 

001633 
001634 
001635 
001639 
001564 
001665 
001666 



Chicago State University 001670 

Eastern Illinois University 001676 

Governprs State University 001578 
Northeastern IllinQls University OOI683 

Western Illinois University 001684 

Illinois State University OOI767 

Northern Illinois University 001688 

Sangamon State University 001700 

SIU Carbondale OOI703 

SIU Edwardsvilla 001704 

U of I - Chicago Circle OOI7O6 

U of I -.Medical Center 001717 

U of l - Urbana 001722 

010919 

Private Universities 001725 

_ 001731 

Bradley University 001733 
Daniel Hale Williams University 001743 

DePaul University ^ 001734 

Illinois Inst, of Technology 001735 

Illinois Weslayan University 001741 

Lewis University 061765 

Loyola University 001744 

Millikin University 001745 

Northwestern University 001748 

Roosevelt University 001750 

Rush UniverS'ty 001756 

University of Chicago 001663^ 

Augustana College 001768 

Aurora College 001771 

Barat College 001768 

Blackburn College 001781 
College of St* Francis 
Columbia College 
Concordia Teachers College 



DeLourdes College , 

Elmhurst College 

Eureka College 

George Williams Collegi 

Greenville College 

Illinois Benedictine College 

Illinois College 

Judson College 

Kendall College 

Knox College 

Lake Forest College 

MacMurray College 

McKendree College 

Midwest College of Engineering 

Monmouth College 

Mundelein College 

National Coll. Educ* - Main Campus 

National Coll, Educ. - Urban Campus 

North Central College 

North Park C 11* 4 Theol* Seminary. .. 

Olivet Nazarene College 

Parks Coll* of St* Louis University 

Principia College 

Quincy College ^ 

Rockfo'rd College 

Rosary College 

Shimer College 

Spertus College of Judaica 

St, Xavler College 

Trinity Christian C liege 

Trinity College 

Wheaton College 
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Floe Codeg Institution Name 



, Publio CQmnaunity Collsges 

001701 , Kaskaskia College 

006656 ' Collage of DuPage 

008318 SlaGk Hawk College 

001638 BlRCk Hawk Collega-Quad Citiia 

007538 Blaok HavJk College-East 

001773 Triton Collage 

007118 Parkland Gollaga 
001752 ' Sauk Valley Collage 
001669 Danvllla Area Comm. College 
001647 City Collagas of Chioago 
OOI65M Kennedy-King College 
001652 Loop College 

001650 Malcolm X College 

009767- Olive-Harvey College 

029051 Urban Skills Institute 

00l6il9 Richard J* Dalay College 

OOI6M8 Truman Collega 

001655 Wilbur Wrigbt Collega 

029050 City-Wide 'Collage 

001675 . Elgin Collaga 

001769 Thornton Community Collega 

0017^7 Rook Vailay College 

003961 William Rainey Harper Collega 

001705 Illinois Valley Comm, College 

006753 Illinois Central College 

001640 Prairie State College 

006931 Waubonsee Community College . 

007644 Lake Land College 

007265 Carl Sandburg College 

001681 Highland Community College 

007690 .Kankakee Community College 

007119 ' Rend Lake College 

001636 Bellavilla Area College - 



Fioe Codes inatitutlon Name 

007584 Kishwaukee College / , 

007692 Moraine Valley Comm, College- 
001699 Joliet Junior College 
007170 Lincoln Land Conm. College 
001728 Morton college 

007691 / McHenry County College 

009135 Illinois Eastern Cocmi* Colleges . 

009786 Lincoln Trail 'College . 

001742 Olney Central College 

001779 Wabash Valley College 

029085 Frontier Community College 

008076 John A. Logan College 

007693 Shawnee College 

007694 College of Lake County 
001757 Southeastern Illinois College 
001543 Spoon River College 

009895 Oakton Community College 

010020 Lewis ^ Clark Community College 

010879 Richland Community College 

012813 John Wood Community College 

009332 State Comm, College of E* St. Louis 

Private Junior Colleges 



001544 Central YMCA Community College 

001580 Felioian College 

001709 Lincoln College 

001716 MaoCormao Collega 

001718 Mallinckrodt College 

001746 Robert Morris Collega 

001761 Springfield Collage in Illinois 
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' PROCEDURES FOR THE CLASSIFICATION OF STUDENTS 
" BY CURRICULUM (PROGRAM) iMA JO R 

■ ■ * 

During recent years, the Goraraunity eollegis have been attempting to code 
students into an approved curriculum (prograffl) even if many of these students 
had no intent of completing any particular curriculura. At the request of a 
number of collegesi a non-deolared curriculum was added to the ICCB ourriculum 
inventory for each- college to be used for those students who are undecided 
about their area of study. This category for classif ioation of students was 
oortveniintj but it told very little about the many students who enroll at a 
community college primarily to take individual oourses' rather than to Qomplete 
any program* 

In order to provide a' classification system for community college students 
which is more consistent from GOllege to college, identifies "course 
enrollees" by their area of study, and is eonvenient to use, the ICCB MIS 
procedures for classif ioation of students by curriculum are as follows i 

The "non-declared curriculum" as a reporting category is being phased out 
during FY 19.81 and will be discontinued in FY 1982, (This one year phase-out 
period will give colleges time to develop new procedures for coding 
"non-deolared" students into other categories,) 

Students With Declared Curriculum (Program) Major ^^A student should be 
considered a program enrollee only if i " ^ , 

.^-^hm~B^udmnt is formally admitted into a program ( usually vocational/ 
career) which has established entrance/admission criteria* (Example: 
if a nursing program requires special admission criteria, students that 
have not been formally admitted should not be coded as nursing majors) . 

- The student states a program major or intent in a program that does not 
require formal admission, 

- The student taKes a sequence of oourses which enables the ihstitution to 
determine the program of enrollment or intent of the student. 

Students Without a Declared Curriculum (program) Major s-Many students attend 
community colleges to take selected courses, to meet their own objectives 
without any intent of completing a specific curriculum. Classifying these 
students into a ourriculum " which they have . not declared inflates enrollment 
data in that program and greatly reduces completion rates within that 
program* Program enrol4ees are^ generally reported differently to the DAVTE 
and are included in follow-up studies. Course enrollees can be reported as 
enrollments in oocupational areas (two-digit program area enrollment) but are 
not included in the calculation of completion rates or employment rates, hence 
increasing each of these key measures. Also, community colleges are not 
expeoted to follow-up on all of the many "course enrollees" enrolled in 
oooupational areas for only a course or two. 
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The old General Studies Certif icateSi which wert issued to each collige In 
1972, are now expanded and are used for students who enroll at the oollige for 
various reaaons, but who do not intend to oomplate a spesifia collsgt 
ourriculum. The expansion of the old Ganerai Studies Ce - . icates is as 
foliowsi - ^ ' 

ABS/GED PROGRAMS I 

*Adult BasiG Eduoatipn"-( ABE 1700)-— This program is to be used for 
classifying students enrolled in basic education courses and English as a 
second language at the elementary school level (the level of most courses is 
generally below grade 9)* 

*Adult Secondary EduoatLon™C ASE 1800) — ^^-This program is to be used for 
classifytng students snrolled in courses designed for preparation of the 
General Education Development E^am, studtnts enrolled in high school 
equivalency basic education courses^ and students enrolled in high school 
level English as a second language courses (the level of most oourses is 
generally grades 9-12), _ 

RSMBDIAL/DSVELOPMSNTAL PROGRAMS ; 

Reraedial/Developmental Edueation™(BDE 1400)-— This program is designed for 

-Classifying students enrolled primarily in courses which are designed to 

remediate deficiencies that the students may have although the students may 

have graduated from high school* Examples of these courses are remedial 
mathematics, remedial English, and remedial readings which are needed by some 
high school graduates to complete the desired college program* 

OCCUPATIONAL/ VOCATIONAL PROGRAMS : 

\ 

The following vocational skills programs in the ocoupational/vocatlonal area 
are designed for students who are enrolled in occupational/vocational courses 
but who have not\^ been admitttd or have not declared a specific 
occupational/oareer program. Students who wish to take only a few courses for 
up-grading In their present job, or to develop new skills vihich may be useful 
to their occupation are to be classified in the programs listed below, 
depending upon the particular area in which a majority of their courses are 
being taken* (Includes occupational courses within the two-digit O.S. code 
areas listed following the program.) 

*Vocational Skills in Agricultural Occupations— (VOCSK iSOl) (01* XX 0*5* 
Codes)* 

•Vocational Skills in Marketing and Distributive Occupations— -( VOCSK l60i|) 
(04*XX O.E. Codes)* 

♦Vocational Skills In Health Occupations- — (VOCSK 1507) (07-XX O.E, Codes), 
♦^Vocational SklJ.ls In Occupational Home Economics- — (VOCSK 1509) 09* 
♦Vocational Skills i.i Business Occupations — -(VOCSK l6l4) 14, 
♦Vocational Sk:ill^ in Technical Occupations- — (VOCSK 1615) 16, 
♦Vocational SV:iii>^ in Trada and Industrial Occupations™( VOCSK l6l7) 17* 



♦Thyse are new certificate programs being added for each community college for 
the purpose of classification of students* The programs above which ars not 
asterisked are the original eight certificatt programs created in 1972, 
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"Students who ars taking various ooGupational career ooursts to axplora oarser 
opportunities to htlp them deoide upon an ooGupational Gurrioulum should be 
assigned to Vooationai Skills Gsnaral (VOCSK loOO)* Frtstoen students 
Qla'ssified in these vocational skills progriims and enrolled in ooGUpatJ.onal 
oareer oourses do qualify for vocational eduu^.ulon funding from the DAVTS;,'* 

Vocational Skills General-^ — VOCSK 1600—Designed for students exploring 
□areer areas or undectded about a partioular oaoupaDional program, but taking 
oGOUpational courses. 

GSNSRAL 5TUDIBS PROGRAMS; 

Personal pevelopmant™( PER'DV 4993) - = 

Intelleotual and Cultural Studies---(ICSGS 4996) 

Healthy Safet/ and Environmtnt (HSEGS 4997) 

Comraunlty and CiviG Developraent-^-CCCDGS 4998) 
Homemaking— (HOMEC 1398) 

Improving Family Ciraumstances— -( IFCGS 2298) 

The ICCB MIS will assign each of the new oertificates to eaoh . oollege' s 
Qurrioulum inventory file for its use* Colleges were able to use these 
prograhis starting in July 1980; however p since It takes time to change coding 
procedures at the local levelj we would expect a phase-in prooess of 
approximately a year at most Golleges* 



\ 
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SECTiON III 



DATA CARD FORMATS, EXPLANATIONS AND EXAMPLES 
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APPORTIONMENT CLAIM HEADER CARD 



SUBJECT 

Card Type I S 



ITEM 


CARD 

COLUMN 


FIELD 

LENGTH 


1 


1 


1 


2 


2 


1 


3 


, 3-5 


3 


4 


6-7 


. a 


5 


8-18 


11 


6 


19 


1 


7 


20 


1 


8 


21 


1 


9 


22-27 


6 


10 


28-32 


5 


11 


33-Ul' 


9 , 


1 

12 


U2-50 


9 


13 


51-68 


18 


lit 


69-80 


13 



Card Number , 0 (Zero) j 
Di'strlot Number , * 
C'^mpus Number J 
Not Used " = 

Apportionment Ptrlod (Same as S-3 Card) 
Semester /Quarter i S m Semester Q s Quarter 
Type of Submission 

1 u Regular 2 ^ SuppLemental 3 - Error Corraotion 

Submission Date : YYMMDD * . = 

Date oXalm was subMifcted* 

Number of Reoords i A oount of the number of S3 
oards or tape reobrds Bubmltited for this olalm* 
Do not oount oontrol reoord* Preoede with leros* 

Flat Rata Claimed Hours i PWZ,* Total reimbursable 
semester- hours from the Flat Rate Apportionment 
Claim Form ICCB-4A. (2-deGlmal plaoe numeric) 

Amount Claime d : ' PWZ^ Total dollar amount olalmed 
from the Plat Rate Apportionment Claim fom - 
ICCB-4A* (2-deoimal plade numeric) 

Not Used * Fill with zeros. . 

Not Used - Leave blank* 
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COURSE SECTION SNROLLMENT 
(AoDomoMent Claim) S3 CARD 



5 

6 
7 





CARD 








ITEM 


COLUMN 


LENGTH 


SUBJECT 




i 


1' 


X 


Card Type - 3 




a ^ 


2 


1 


Card Number - 3 


m 


3 


3-5 


3 


District Number 




4 


5-7 


' 2 


Campus Number: 





8-12 
13-16 
17-18 

19 



20-25 



(01 for all single campus distriofcs. Praeede 
with zero. For multiple campus districts, see 
oodas In Section V.) 

T. 

, _ »■ 

Course Prefix 

(Alpha Numeric Left Justified) 
Course Number 

(Alpha NuraeriQ Left Justified) 

Course Seotion Number 
(Alpha Numeric) Note: 
33 card per section. 



You may submit only one 



Apportionment Period 




Sequential 
Within a . 
Fisoal Year 



Course Section Beginning Date in T£HWD form. 
This date is required .for the apportionment 
program* 

The Course Initial Beginning Effeotive Date on 
the ICCB course master file must be prior, to the 
starting date of any section of the couriie to 
qualify for apportionment. 
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53 Card 

' CARD FIELD 

ITEM COLUMN LENGTH SUBJECT 

10 25-31 6 Courge Section Sndlns Da^s in ^^YMMDD form* This 

date is required for the apportionment program. 
A Gourse muse have approved status as of this 
date. Therefore, a courae which . is being 
withdrawn must not be withdrawn '(have a oourse 
ending effeStive date) prior to the end of the 
tarn in which the course is offered. 

11 32-35 4 Course Section Credit Value i 

^ Courses with variable credit must have aaoh 

credit hour value as a separate seotion. (Two 
decimal places, precede with leros.) Report in 
semester hours if on semester system or quarter 
hours if ou quarter system* Non-vartable course 
credit hours must match the creidt hour value on 
the course master file. 

36-39 4 Total Number Snrollsd i 

Total number of students enrolled. Should be the 
sum of Items 13i l4p 15, 16^ and 17. (Right 
Justified numeriCj precede wit zeros.) 

13 UO-43 4 Total Out-of^Digtriot Reimbursable Snrollment ; 

(Right Justified^ precede with zeros.) 

14 44-47 4 Total Out-of^Distrlct Reimbursable Enrollment i 

(Right Justified^ precede with zeros.) 

15 48-51 4 Total In--District Non-Reimbursable Enrollment ; 

(Right justlfiedj precede with leros. ) 

16 'SS'-SS 4 Total put-o_f-_Dls_triGt _Non-Reim Snrollment: 



(Right justified numeriCj prSede with zeros.) 

17 56-59 4 . Total Out-of-State Enrollment ; 

.(Doe« not qualify for apportionment.) (Right 
justified, numeric, precede with zeros.) 
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S3 Card 

CARD FIELD ' . 

ITEM COLUMN LENGTH " SUBJEC T 

*18 60-65 6 PCS H5GIS Coda OPnONAL - FOR LOCAL USE ONLY : 

In the 6-diglt numeriG Gode, the first 2 digits 
are used for program and subprogram ooda. The 
last 4 digits are used for the four-diiit program 
eat ego ry ( discipline /HEGIS) oode* 

*19 66^70 5 Looal Course Sect ion Number (Alpha NumeriQ - Left 

Justified) . Required only if the college's oourse 
section numbers are more than two digits and, 
hence, different than in Item 7; otherwise leave 
blan^* NOTE : unique two-digit section number 
must still be use^ in Item 7. The iooal eourcie 
section number ls\neces3ary to providfc an audit 
trail for apportionrjlent. H 

i 

*20 71-72 2 Do Not Use 



*21 73-^78 6 Card ID /Counter i Numeric, PWZ 

Optional fleld--to be used as a unique card 
ID/Coiinters Can be used by ICCB to more easily 
correct errors in apportion^nant EDITS and updates 
^ recommend usage* 

*22 ' 79 1 Claim Type Identif ier: ALPHA Use tha following 

codes I 

R - Regular 

S - Supplemental 

Blank - Error CorrecHlnns 



23 80 1 Update Code : A, C, D 

A- Add - Must be on all S3 cards of the original 
i claim and the supplemental claim. Zeros are 

required in all enrollment fields that have no 
anrollment figures, 

C--Change ^ Used only on S3 cards for Error 
Correction Claims* For a qhangt^ the first 8 
items (Columns 1-19) on the S3 card must be 
filled in, in addition to the items being 
corrected. For additional enrollments, only the 
additional amounts should be entered, ^ For 
negativa changes, only the amount to be 
subtracted should be entered by a minus overpunoh 
of the number. A "C" must be punched in Column 
80* 

D-Delete - Used only on S3 cards for Error 
Correotion Claims. For a delete complete &he 
first 8 items and place :.a ''D" in Column 80* 

*Noti that usually a Delete Is accompanied by an Add (A in Column 80) in order 
to make a correction to a key area er^^or. Since a delete of an S3 also 
delates all corresponding S6»s, the acaompanying Add card for the SS.shouid- 
have 'Add 'Cards to replace the automatioally deleted S6*s. 
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COURSE ENROLLMENT AND RESOURCES, S6 CARD FORMAT 



ITEM 


CARD 
COLUMN 


FIELD 
'LENGTH 


SUBJECT 




1 


1 


1 


Card Type - S 


i 


2 


2 


1 


Card Number - 5 




3, 


3-5 


3 


Disbrlct^ Number 




14 


6-7 




CaiDpus Number: Two digi 
zero* (01 for all single 


K numerlG, precede with 
oampus districta*) 


5 


8-12 


5 


Course Idanfctf iGation 


Prefix 1 Alpha-numeriG 



prefix is first part of course identlf loation 
number* Must be laft' ,1uatified * 

6 13-15 4 C ours . Identification Number i Alpha-nuraeriQ 

aourse number im seoond part of oourse 
identlf ioation number* Must be left Justified * 

7 17-18 2 Course Section Number s Two digit alpha-numerte 

seotion idenMf ioation Gode* (Seobion 
identlf icabion oodes of the same course must be 
unique . ) 

8 19 1 Apportionment Periody_Instj*ucL^_o_nlTe_nn_Cod_ : 

1 ^ Sumiaer 

3 Fall Sequential 

Within a 

4 - Winter Fisoal Year 

6 - Spring 
NOTE — Key inoludes 1-19; 33-^60; 55-73 

9 20-24 5 "In Conjunction With" Course Identlf ioation 

Prefix * Leave blank if primary course. If not 
primary course, enter Course Prefix of primary 
oourae if this course is taught in the same place 
and at., the same time as the primary oourae* 
(Designate one course as the Primary Course and 
^ , report the other courses as In-Conjunotion-Wlth 

the Primary Course*) Must be left Justified* 
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36 Card 




CARD 
COLUMN 

25-28 



11 



29-30 



FIELD 
LENGTH 



SUBJECT 



Course Identlf iQation 
i orimary Qourse, If not 
f rse number of Primar/ 
Course with whloh this ' se is being taught in 
Gonjunoiion* Must pe iQ^ -^ stifled . 



"In Con junotlon W i. 
Number . Leave blank I 
primary course ^ enter 



^'In Conjunation With'* Cour r . 
Leave blank if primary coura^ 
Goursip enter seation number 
Qourse ' H which this oourse \ 
aonjunGt?.ur Must be left iust \ 



-e otion Number* 
. f not primary 
the primary 
^ .n$ taught in 



12 



31 



Instruo tionaJ 



pe Codes: 



L - LejcurL 

D - Disonsa . ^ ^/LeoLura 
S -'Seminiir 

X - Labor atory/Labaratory-DiSGUSsion 
I Indtrc^r.H^ni Study 

S - Internship^ Field EKperiencSj Other Spe- 

oial ExperlenGes 
A - Audio-Visual j Inoluding Closed Cirouit TV 
T - Televisiorij Open 
0 - Other 



13 32 1 Used 

lU 33-38 6 Location Facility : Paoility Codes: (faoilitiess 

building and room data must match data on the 
faciliMes inventory for all on-Qampus 
r'SQiliLioa* ) Must be left Justified* 

Columns (33r 34, 35) - Must be filled in * 
ONC - On-Campus faaillMes 
OFF - Off-Campus facilities 
EXT - EKtension facilities 
'• FOR - Foreign Countris.^ 

Ho.te' The above fa'.^'ilities coa^s cannor. be left 
blank. 

Columns 36j 37t 38 rr.ust be oompleted for all 
^ p on-carapus , faoilities. Additional facilities 
Idintifier (uniqueness should be maintainad.) 

Example ; 

It a oollegf has' three off-campus facilities^ 1^ 2^ and 3 in tov^ri ^^B'^ and 
county "A", they may wish to code them as follows; 

, OFF ABl 
, ' , . g ^ . OFF AB2 
OFF^ AB3 
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36 Card 



CARD ?IELD 
IT EM COLUMN L5MGTH SUBJECr 

15 5 Loaation Build ln^j Building Idenbif iQatlan Codes 

Locally Asnij^ned Buildings must have unique 
identlf iqation Qodes, (Read FaGilitiea Seotion 
of the Conceptual Dtsign Manual Pagis 121-156.) 
Building Idantif Icatjjn Codes are required for 
all Qn-oampga buildings but are optional for 
off-campus /.and ^iXtension faGilltias* On-Qampus 
facilittes data are neceasary for facility 
invantory and utiliiLation reporte which are 
essential for aaptt,^.l development requeata. This 
field may not be left blanlc. If you do not viah 
to report individual buildings for off-camplis and 
eKtenston faoilitlfes, use bode OFF for off-campus 
and EXT for eKtenslon facilities. Left .lus t ifiad r 

16 U Location Room Num ber; R oom Idtntif loation 

Number . All rooraa in a given buiiding must have 
unique identification numbers. Room numbers are 
required for all oourses in on-campus buildings. 
This field may not be left olanV-> If you do not 
v/lsh to report indlvtdual rooms fo^ off-campus 
and extension buildinss enter OFF for off-campua 
and EXT for extr 'lion. 

1.7 149-55 8 Maetlng Days Codes i 



Column 


Code 


Day 


49 


s . 


Sunday 


50 


M 


Monday 


51 


T 


Turasfday 


52 


W 


Wedri Jadtiy 


53 


H 


rhuraday 


54 


F 


Friday 


55 


A 


Saturday 


56 


0 


Open 



18, 57-60 U Meeting Time - From 



HH:MM form 

12100 Midnight = 2400 

8:00 a.m. - 0800 

12i00 Moon ^ 1200 

4:00 p.m. ' - 1^00 
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36 Card 



CARD 
COLUMN 



iNGTH 



19 



61-64 



SUBJECT 

cor "Open" meeting da/s and "To Be Arranged" tirne 
schedules enter the number of hours and minutes 
of expeGted student attendanoe per week* In most 
oases this would be the minimum number of hours 
expeGted of all students although some students 
might spand muoh more time per week at their own 
option. (Note: An S7 card is needed for Open 
Labs and Open Classrooms) 

Exaniples i 

"Open'' Class - 3 hours of expeoted 
attendanae per week 
Enter 0300 

"To Be Arranged" - soheduled M 1/2 hours of 
expected attendanoe 
Enter 0430 

Meeting Time - To 
HHTmm" form" " 

For "Open" and "To Be Arranged" SGhedules enter 
TBA (left justified) 



20 



65-73 



Examples: 

9^30 a.m, - 0930 

2:00 p.m* ^ lUOO 

Open ^ TBA 

To Be Arranged = TBA 

InstruQtQr (Social Seourity Number) 

(If. multiple instructors, submit multiple S5 

cards.) 



21 



74^75 



Instructor Fractional FTS 

Fraction of the faoult/ member's full-time 
equivalency ( based on institutional definition) 
for teaching this course - expressed in decimals 
(9V99), 



1. If 15 credit _ _ hours equals one FTE, an 
instructor teaching a 3 credit hour course 
would produce 3/15 or 0.20 FTE* (Punch 020) 

2, If 16 contaqt hours equals one FTE, an 
instruGtor teaching a 3 aredit hour course 
with lecture and lab which meets for 4 
contaGt hours would produce 4/16 or 0*25 
FTE, ^ (Punch 025) ^ = 
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36 Card 

CARD FIELD 
ITEM CQLUMN LENGTH BJECT 

22 7V-79 3 Do Nob Use 

23 30 L Update Code 

A"Add - Use for all S6 aards, InGluding . 

multiple aards on initial and 
supplemental ..reg^ort each seniesteri 

C--Change - Used to Gorreot data submitted on 
an initial or supplemeintai S6 
oard* Data submitted on the card 
will replaoe data on original card 
by substitution. 

D"Deleti - will delete an entire 35 card 
previously submitted. 



90 



ERIC 



1 


1 


1 


2 


2 


1 


3 


3-5 


3 


H 


6-7 


2 


5 


8-12 


5 


6 


13-16 


H 


7 


17-18 


2 



ICCB MIS Procedures Manual Seotion III, Page 10 

July 1, 1977 

S7 Card 

CARD FIELD 
ITSM CQLUMN LENGTH SUBJECT 

Card Type i S 

Card Mumber * 7 

Pi a trio t Number 

Campus Number 

Course Identlf ioation Prefix i Alpha numerio 
prefix is first part of course identification. 
Must be left Justified . 

Course Identlf isat ion Number ; Alpha numeric 
course number is second part of ooursa 
ideritif ioation number. Must be left Justified . 

Course Section Number i Two digit alpha numerio 
identification code, (Seotion identification 
codes of the same course must be unique.) 

Note I The 37 card is for use in facility 
utilisation reports and for that reason is 
associated primarily with a room rather than a 
particular Gourse. In an "Open" classroom or lab 
situa'tion in which multiple ooursas are using the 
room on an "Open" basis, only one S7 card might 
be submitted for that room. Therefore, items 
5-6-7 need not be filled in with an actual course 
Identification, but may be used to specify that 
this is a special situation such as "Oper. 37" in 
e lumns 8-16. Also note that the use of the 
"Open'' eonoept should "be limited to those 
classrooms and particularly Labs which have 
self -instruct ion materials and /or an instructor 
present during those days and times that the room 
is declared as "Open." 

19 1 Apportionment Period/Instruction Term Codes ; 

1 - Summer 

3 - Fall 

4 ^ Winter 

5 - Spring 



91 



ICCB MIS Proaedures Manual 



SfGtlon III^ Page 11 



S7 Card 

CARD FIELD 
ITEM CQLUMN LENGTH SUBJECT 

9 20-25 5 Uaage Seglnning Date - Beginning data fchat this 

Qlassroom was used in the "Open" mode in YYMMDD 
format* 

10 , 25-31 6 Usage Snding Date . Ending data that this 

classroom was used in the "Open" mode in YYMMDD 
format. 

11 32 1 Inatruction Type : 

L - Lecture - 

D - Discussion/Leoture 

S ^ Serainar 

X - Laboratory 

I - Independent Study 

E - Internshipj Field Experience, other ape- 

Gial experienoes 
A - Audlo-visual, inoluding olosed circuit TV 
T - Television^ open 
■ . ' 0 - Other 

12 33^35 3 Facility Location ; Facility Codes: (Note that 

facilitieSj buildingj and room data must raatch 
data on the faoilities inventory file for all 
on-Gampus faallitiis) Columns 33? 3M, 35 must be 
filled in. 

ONC" On-campus EXT*- Extension 
OFF" Off-campus FOR — Foreign 

13 36*38 3 Facility Identification : The faotlity identifier 

as reported on the facility Inventory file and 
the 36 card. 

lU 39-^4^ 5 Building: Identifier ; The building Identifier as 

reported on the facility inventory file and the 
S5 card. 

15 45-48 4 Room Identifier : The room identifier as reported 

oa the facility inventory file and the S6 card. 

16 ^9^56 8 Meeting Days i Use standard positional oode (see 

Sasttpn III, Item 17 of this manual for codes) to 
show what days this room is In an "Open" 
^ • situation, 

17 57-60 4 Meeting Time-^From t Time (HtEdM) that the room 
1 begins to be in an "Open" mods. 
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S7 Card 

CARD FIE^D 
ITEM COLUMN LSNGTH SUBJECT 

18 51-64 M Mgetlng Time-To : Time (HtWM) that the room 

csases to be in an "Open" raodip 

If the classroom or lab is available for "Open" 
use in various blocks of time during the day or 
at different times or different days , multiple 
37*3 may be neGesaary, Examples — If Glassrooni 
104 is an an "Open'- mode on MWF from lOiOO a,m. 
unit! 2:00 p*m» and on Tuesdays and Thursdays 
from 8:00 a*m, until 12:00 p,tn., then two 37' s 
would be neoessary for this room: 

Room I. Dp Meeting Days Meeting Time Meeting Time 
Fron^_ _ To_ 

Card 1 

104 M W F 1000 1400 

Card 2 

104 T H 0800 1200 

Similarly, if classroora 105 is in an "Open" mode 
on MWF tiom lOiOO a.m. until 2:00 p.m. and 4:00 
p*m. until 6;00 p.m.j two 37' s would be necessary* 

Room I.D* Meeting Days Meeting Time Meeting Time 
- From To 

Card 1 

105 MWF 1000 1400 

Card 2 

106 MWF 1600 : 1800 

19 65-79 15 Do Mot Use 

20 80 1 Update Code; 



A - Add 
C - Change 
D - Delett 
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REPORTING LARGE GROUP LECTURE--3MALL SECTION 
LAB COMBINATIQNS VIA 33 AND S6 CARDS 



To aacurately refleot faQtlit/ and resource utilization for Laborafcory-Lecture 
olasses whicli have a large group lecture class on one or more days per week 
and separate sfflall laboratory seotions meeting at different times and/or in 
different facilitiesj taeh section must be reported as a unique section on the 
S3 apportionment Gards^ , The 36 resource cards that correspond to each S3 card 
will then represent the resources that this section utilized. 

Note that If an S3 card Is prepared for the large lecture seetlonj the 
enrollment distributions cannot be allocated to the laboratory sections by the 
35 cards because the S3 card contains the enrollment data^ 

Example i 



Lecture Section A 



Chemistry 101—M or. hrs. (*25 PTE) 
(all sections) (53 students) 



Lecture Monday, Wednesday , Friday 
8i00 - 9iOO a.m. in Room 150 



Lab Section 11 
(15 students) 



- Tuesday % Thursday 

8iQ0 - 9^00 a.m. in Room 152 



Lab Section C 
(20 students) 



- Tuesday 

6i00 - 8:00 p,m* in Room 152 



Lab Section D 
(18 students) 



Monday and Wednesday 

9iOQ - 10:00 a.m, in Room 152 



CARD COURSE # SECTION 

S3 Chem 101 A 

S6 Chem 101 A 

S3 Chem 101 B 

35 Chem 101 B 

S3 Chem 101 C 



S3 and S6 Cards Needed 
CR. HOUR # OF STUDENTS 
M 53 

0 15 
0 20 



DATA _SH0WN 



Monday , Wednesday , Fri- 
day; Lecture 8:00 
9 :00 a.m. in Room 150 
Instructor i John Smith 
(PTE - 3/16 m aS) 

Tuesday 4 Thursdays Lab- 
oratory 8:00 ^ 9*00 a.m. 
in Boom 152 

Instructor: Bill Jones 
(FTE ^ 1/16 s .06) 
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CARD COURSE # 3SCTI0N . CH. HOUR # OF STUDENTS DATA SHOWN 

36 Chem 101 C Tuesday; Laboratory 61OQ- 

8i00 p*m* in Room 152 



33 Chem 101 DO 18 



Instrudtori Jane White 
(FT£ ^ 1/16 ^ ,06) 



Chem 101 D Monday & Wednesday; Lab- 

oratory 91OO-IO1OO a,m, 
in Room 1S2 

Instruetor^ Mary Rule 
(FTE » 1/16 ^ .05) 



Sxample i 

The insbructor FTE aalculafciona for each of the sections of the four-hour 
ohemistry oourse in the example are explained below. In this example, 
assumptions oonoerning what oonstitutes Inatruotor FTE-nesa are arbitrary. 
Eaoh GOllegs would use its own locally defined PTE, 

For the purposes of this example, 16 oredit hours equated to 1 instruotion 
FTEj with 1 leoture Qontact hp. ^ 1 or* hp. and 2 lab contaot hra* a 1 or. 
hr. The pesponsibility for this oourse is divided among four instruotors. 
John, Smith teaohes the lecture portions, wnlle JoneSj Whitej and Rule teaoh 
the lab portions. Thereforij for each seotion , the instructor FTE breakdown 
Is as follows 1 



Instructor 



Course 



Section 



^TE 



Smith (one class 
oonsisting of 3 
sections) 

Jones 

White 

Rule 



Chem 101 

Chem 101 
Chem 101 
Chem 101 



B 
C 
0 



3/16 or. hr. ~ .18 

1/16 FTE (1 or. hr. ) - .06 

■1/16 FTE (1 or. hr. ) - .06 

1/16 FTE (1 cr. hr. ) ^ .06 
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EXAMPLES OF USING 33 AND S6 GA^I^^ jJ 
SEVERAL DIFFERENT SITUAflONS ^ 

The following examplts art suggssbed methods for Glairaing apportionment, and 
reporting resouroes for several different types of instruotional arrangsmentsH^ 

Independent Study : 

Example It Five students are enrolled Ln History 101 during the\^falj 
semester on an indspendent study bpols* ^ 

- Submit an S3 card for these five students as a unique section 
of History 101* ' 

- Submit an 36 card designating that the instruotional type i.- 
I*tndependent study. If the Meeting Days are 0-*open, leave 
Meeting Time and FaQillties blanl<* 

Example 2: An InsK^ruotor allows one or two of the students In his regular 
Glass of 30 students to work on an independent study basts but 
in oonjunction with the regular class, 

- InQlude the one or two students on the same S3 and S6 cards 
as the entire class. This is assumed to be normal 
instructional procedure and d^es not constitute a separate 
section^ 

Variable Credit Course s; 

Courses offered for variable credit must have unique sections for each credit 
value given, 

Exaraplai Typing 101 offered for variable credit up to a maximum of U 

credit hours. 

Typing 101 Section Al ^ — 1 Credit Hour 

Typing 101 Seotlon A2 — * 2 Credit Hours 

Typing 101 Seoti^on A3 3 Credit Hours 

Typing 101 . Section A4 ™ 4 Credit Hours 

-.^Submit S3 card for each section, 

- Submit S6 card for each saotion but designate Section Al as 
the primary course and report the other sections as 
"in-conjurtctlon with" Section Al, 

- Credit hours claimed on apportionment should match oredlt 

hours attempted by students* Note that you may want to sub^lt^ 
these courses as suppleraentals to avoid this problem* 



ICCB MIS Prooedures Manual 



SiGtion III, Page 16 



Open Snrollmgnt - Variabla Entry- Variable SxLt ^ 

Since eaoh course section has unique beginning and ending dates, a unique 
seotton would sesra essential for almost every student enrolled in ''variable 
entry-variable exit" type of enrollment* However, since an enrollment period 
in a regular term lasts for at least a week and sinoe the course ' duration in 
open enrollment situations must be estimated (based on the average length of 
time that it takes 95% of the students to ooraplete the course) , a practical 
approach is to create a new seotion for each week of enrollment, 

Sxamplet Art 132 Variable Entry-Vartable Exit 



- Submit 33 card for each section. 

- Submit 35 card for each section but designate one section as 
primary course and use the "In-conjunotion with*' feature for other 
sedtions. 

- Procedures for claiming sections for apportionment. 

1* Sections are to be claimed as part of the regular apportionment 
claim if the mid-point of the course falls on or before the 
mid-point of the normal term during which the course is offered. 

2* If the mid-point of a section falls after the mid-point date of 
a norrnal terra but on or before the last date of the 
apportionment period ^ the section is to be claimed as part of 
the supplemental claim* 

3. A seation that has its mid-point fall after the end of a normal 
term should be claimed as part of the regular claim of the next 
apportionment period. 



To Be Arranged_and_Op^en_ Class Procedure : 

The user may add a "To Be Arranged'^ class or an "Open" class in several 
different ways* The recommended way to add =a ■■TBA" class is for the user to 
punch the Qharaoters "TBA" in the "Meeting Time - To" field (Columns 61-54) of 
the So card. If the user knows the number of hours that will be required , he 
may put this amount in the^ "Meeting time - From" field (Columns 57-60). In 
this case, the weekly student hours column will be incremented but not the 
weekly room hours columnf since . the class times are not definitely scheduled 
and may overlap with another scheduled class. (See Flgurt 1.) 



Week 
Week #2 
Week 



Art 132 
Art 132 
Art 132 



Seotion lA 
Section IB 
Section IC 



9? 
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If an "Open" class is to be Input, the reGomm^ndsd mtthod will be to put m 
aiphabetio "0" in the eighth position of the ''Meeting Days" field (Column 
56)* rh© program will then ignore any time punched in the '^Meeting Days'' 
field of the output report* If no numerio value Ls plaoed In the "Mteting 
rime - From" field (Columns 57-60) of th# 3-6 card, then "TO 3E ARR" will 
appear in the "Meeting Time" field of the output report. If a numerio ralue 
is punohed in the "Meeting Time From" field of the 36 oard» then this amount 
of hours will be added to the weekly student hours doiumn, but not to the 
weekly room hours Golumn, since no specifio room usage time has been scheduled. 

The "Open" option may also be used with the "IBA" option punohed in the 
"Meeting Time - To" field (Columns 61-54), In this case, the user should 
punch an aiphabetio "0" in Column 55| the oours© hours requi>^ed in Columns 
57-60 j and "TBA" in Colurana 51-64. "OPEN" will be printed in the "Meeting 
Days" field oT the output report, the course hours in the "Beginning Time" 
fieldj and the characters "HR3 TBA" following this. The weekly student hours 
Goiumn will again be incremented ^ but not the weekly room hours column. 

The S7 card is to be used in conjunction with "Open" classes and "Open Lab" 
classes to add to the weekly room hours column. This card should be used to 
indicate times a room is opsn to student usage, although not in conjunction 
with a formal class presentation^ as Indicated on the S£ card. The 37 card 
should be used with specific meetings days and times only. The "Open" option 
and the "To Be Arranged" option should not be used since this card is to be 
used in conjunction with cards already using these options. 
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FIGURE 1 

iLLUSTRAriQN OF ^^OPSM'' CLAS3R00HS AND ^0 BS ^ RRAMGED^^ 
SCHSDULSS UTILrZATinN ON FIUSoQ FOR ONE ROOM ' ■ 



WEEKLY WESKLf 





nONS COURSE 


SECT. 


DAYS 


TIMS 


STU- 
DENTS 


ROOM 
HOURS 


STUDENT 
HOURS 


ROOM 


30" MATH 


IOC 


A 


M W F 


0800-0930 


30 


4,5 


135.0 


ONCL A LOO 


MATH 


200 


A 


T H 


0800-0930 


20 


3.0 


60.0 




»OPSN 


57 


1 


HTWHF 


1000-1400 




20,0* 




TYPE 


MATH 


220 


B 


OPEN 


0300 HRS-TBA 


25 




75.0^ 


LIO 


MATH 


220 


C 


OPEN 


0300 HRS-TBA 


15 




45. 0* 




MATH 


220 


D 


OPEN 


0300 HRS-TBA 


30 




90. 0» 


SQUARE 


MATH 


220 


E 


OPEN 


0;?00 HRS-TBA 


20 




60.0* 


FEET 


PHY3 


110 


A 


MTWHF 


1420-1520 


25 


5.0 


125.0 


700 


PHYS 


280 


B 


T H 


OUOO riRS-TBA 


10 




40.0^ 




HIST 


100 


N 


M W 


1800-2000 


26 




104.0 




HIST 


102 


C 


r H 


1800-2000 


2 a 


4.0 


96.0 




ROOM 


OGG. 










40,5 


830,0 



ROOM OCC. 74,51 STA, OC C, 52.2$ 



Without the "Open Lab'« . ROOM UTILIZATION RATS m 53 HOURS 

and the "TO BE ARRANGED'' 

features the Utilisation 

Rate would be: 

ROOM OCC - 37.7* 

STA OCC - 32.7* 

I 



■ 9!) 
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ADprriQNAL iNrq ^' ^^ .. bout s 6 card 

WHBN MULTIPI . ; , ' ; -- H MEEDED 

General Prtnoiple i 

Sach 36 oard Ls a^aaoolated with a unique- * oard* If for a given Qourse 
seafcion (S3) card there are multij^ls instrua^/^^ 3, multiple rooms, or multfiple 
meeting timeaj, then raultlple S6 oards are needed for each dlffersnq e* The 
multLple 36 aarda add to the information provided in the original Sfl aard 
regarding faoilifcissj instructors, and raeewing times. Due to the oomplexity 
of the 36 card, it is suggested that in the ^ase of multiple 36 oards that all 
fields on all cards be billed with data, an.i that no data fields be omitted on 
any card* This is a departure from instruotions in prior manualSi and 
procedures to establish this modification should be made as soon as posslblep 

Reporting FaotlJ ties Utilization in Modular Areas ^ 

?or modular areas of buildings which have the flexibility of being used for 
one room, two roomsj four rooms, eto* as desired and as needed, the question 
arises as to how these facilities should be reported on the 36 cards to 
accurately reflect its utilization* The following guidelines are suggested 
for this situation: 

Consider the entire areas as one room (similar to gymnasium for PS 
purposes). 

Report all classes that meet in the modular area. This will show how many 
students use the area for how many hQurs each day, 

' If two or more olasses meet in the area the same time but as separate 
classes, do not use the In-aonjunction-with feature. Simply report the 
room used at the same time by all Glasses. The inventory data for' that 
room should show that is has the flexibility of housing more than one 
class at a tim^. See the example on the next page for clarif iction. 



NOTE: The room identifier mu^t match the room inventory data on H3 card. 



lOi) 
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REPORTIMG COURSE SNR0LLM5NTS IH LARGS OPSN ROOMS THAT 
CAN BS SUBDIVIDED INTO TWO OR Mka^^^L^^ 

Tn^. ICC3 FaoliLt/ UtlLizatlon Programs and Fiaulty Utilisation Programs art 
d^SAgned to oorreatLy report uaagt in larga open class room tr^as '^hich G^an be 
subdivided into two or more classrooms provided that the aourse enrollment 
data show tha entire large alassfoom area. For example, if Room 100 is a 
large areft thau. can be divided into aa many ir. four sepa?^ate o I ass room artaa, 
see figure gelowi 

ROOM 100 



lOOA lOOC 



lOOB lOOD 



The faoilities inventory should show Room 100 with its entire area and its 
entire number oT stations* The four possible divisions, lOOA, lOOB, lOOC, and 
LOOD, may be used for scheduling if desired but should not be inaluded on the 
faoilities Inventory nor on the 36 oard of the course enrollment data* The 
ICCB Facility Utilization Program will enable a number of different course to 
use the same room at the same time- In so doing, the program aQGOunts for the 
number of hours that the room is used without dupllGation and it credits all 
of the student contaot hours that are produced within the room* (Even if only 
one seotion of Room 100 is being used; the entire Room 100 gets credit for 
room usager however, the station utilization will be accurately reflected*) 
Shown below i.s a sample from the ICCB Utilization Program FIUS60 which shows a 
large classroom area being used for one or more classes at a time* 



COURSE 


S3CT 


DAYS 


TIME 


STUDENTS 


WESKLY 


WEEKLY 










ENROLLED 


ROOM HOURS 


STUDENT HOU 


MTH 099 


01 


M W F 


1200-1250 


25 


3.0 


78.0 


MTH 130 


02 


T H 


1300-1450 


26 


4.4 


114.4 


MTH 140 


03 


M 'rf 


1300-1450 


20 


4.4 


88.0 


MTH 110 


04 


M W F 


■ 1300-1350 


32 


i.O 


95.0 


MTH 114 


04 


M w r 


1300-1350 


22 




56.0 


MTH 110 


05 


T H 


1400-1515 


31 


3.0 


93.0 


MTH 114 


05 


T H 


1400-1515 


25 




78.0 


PSY 101 


06 


M. W f 


1400-1450 


27 


3.0 


81.0 


MTH 150 


02 


M 


1500-1650 


6 


2.2 


13.2 


ECO 101 


02 


M W 


. 1830-1945 


26 


. 3.0 


78.0 


MTH 099 


02 




1830-1945 


27 


3.0 


81.0 


MTH UO 


06 


-T H 


1830-1945 


31 




93.0 


MTH 114 


06 


. T H 


1830-1945 


17 




51.0 


MTH 131 


01 . 


M W 


2000-2130 


21 


4.4 


92.4 


MTH 132 


01 


M 


2000-2150 


13 




57.2 


BUS 242 


41 


T H 


- 2000-2115 


13 


3.0 


39.0 


COM 102 


04 


M W 


2000-2115 


20 




60,0 


MTH 099 


03 ■ 


T H 


2000-2115 


26 




78.0 


COM Lll 


05 


M W 


2130.-2245 


17 


3.0 


51.0 


ROOM OCC. 


169. 


5% 


STA, OCC.. 


102.1? 


67.8 


2,449.2 



Er|c 101 



rCCB MS Proaedurss Manual 



Seotion III, Paie 21 



ICCB STUDENT DATA BASE USINU Si CAHDS 



This outine explaina soma of the key features of the ICCB MIS Studenc Data 
Base Module utilizing the El cardi submitted for aaoh student snrolled based on 
end-of-reglstration (10th day) of each term. 

Purposes o^f the Studtnt Data Base at the ICCB i 

»)efinea a common set of student data elements that oan be daveloped at the 
aJilege level which v/111 ha^^e standard meauing from college to college* 

Provides a oommon format for submitting basic student data in machine readabli 
form to the ICCB for statewide analysis. 

Provides data for community college student characteristic reports and 
analyses. 

Provides data for student-^f low and student retention studi s, 

provides data about the student outputs on an annual basis required by HAMP/GC 
and useful for college analysis. This includes the number of unaupiicated 
students served annually and the number of student semester hours of credit 
produced* 

Provides basic data about students useful for follow-up studies and other 
analysis. 

Provides data in machine readable form for ICCB and IBHE enrollment reports 
including both 10th day student enroliraent reports and the curriculum 
enrollment reports. 

Cq 1 lege _Data In&ut : 

The El card is utilized for 10th day enrollment reports. This data is 
submitted each term, 

31 cards for students enrolling after the end of regular registration ara 
submitted at the end of^ the term and provide data for cummulative enrollment 
reports. 

Individual student data^ in addition to El ^ard data, might be defined and 
required for special studies as needed. This may be for studtnt-flow or 
follow-up studies. 

The El card can generate all the enroliraent reports based on student major and 
other student characteristics. It cannot generate apportionment type FTE 
enrollment reports which are based on course type. These type of enrollments 
can .be generated from the S3 apportionment data at the ICCB, Tho colleges 
also keep enrollment data by course and can produce basic reports by course 



type. 
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ICCB processes 31 aards sent for 10th day «nrallment reports and utilises th« 
same data for the Currioulum EnroLlmsnt Report. 

ICCB stores El card data on Qomputer tape by fiscal ysH^r* 

£1 oard data are used for student charactaristia atudies, student-flow 
analysis, and student retention studies. 

Advantages of the El Card for Student Data i 

The ICCB has a aomprehensive data base on students. 

Data on SI cards can be used instead of enrollment reports. 

Local Gommunlty Qolleges have the oapabLlity to provide individual student 
data on all students. 

This system oould be implemented vrith present resouroes at the ICCB and 
reduces the data requlreniBnts at the college level. 

£1 cards oan be used co produce curriQulum enrollment reports eliminating the 
need for Z card submission. 

The data on the El card is not adequate for a eomprehensive student data base 
whioh is needed at the local level* Also, the El cards have to be 
supplemented by additional data for follow-up studies and other special 
studias conducted by the ICCB. The ICCB oontinues to obtain academic 
charaQteristio data on coraraunity college students directly from ACT and is 
able to interface this data with the El card data for special analysis. 

To be able to utiltie SI cards for 10th day enrollment reporting^ data on the 
number of hours of credit completid by the student had to be given up. 
Although this is good and useful information, it is not needed as frequently 
as the enrpllment data. Hence, this is data that colleges have to report 
annually in RAMP/CC using the mc.^a detailed student data bases that are 
necessary at the local college level. The community college MIS personnel 
favor this approach because it is much easier for them to provide a report 
showing the number of credit hours students □omplete annually than it is to 
keep modifying their enrollment reports to satisfy the needs of IBHE and ICCB. 
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SrUDENT ' ENROLLMSNT CARD FORMAT 
(Sr AND "S2 "CARDS) 

CARD FIELD 
irS M COLUMN LENGTH SUBJECT 

111 Reoord Type i E 

S 1 T^pe__of Submission 

1 - LOth da/ (End of Regular Rsf istraiion) 

2 - All Other Enrollment Additional After 

10th Day 

3 3-5 3 Pistriat Number 

4 6-7 2 Campus Number 

5 8-15 9 Student Identifier s Sooial Seourity Number (If 

no sooial seourity number available, use locally 
assigned student identification number, ) 

5 17 1 Apportionment Period/Instruction Ter m Codes i 

1 ^ Summer 

3 - Pall 

4 - Winter 

5 - Spring 

1* 18-19 2 Fiaoal yean For ig80-8l (FY 1981), enter 81, 

Note Fall 1980 is FY 1981^ 

8 20 1 Enrollment Status 

1 - First time student (summer students are 

also shown as first time in fall**) 
3 ^ Transfer student** 
5 - Continuing student 
7 - Re-admit student 

9 21-26 b Previous Institution s FICE Code of immediate 

previous institution from which student 
transferred, (Leave blank if student is not a 
transfer student or if information is not 
available.***) 

* Card QOlumns 1-19 (Items 1-7) constitute the reGord key for the El card 
data. Errors in this area must be corrected by deleting old record and 
adding new one. 

** Be sure that IBHE definitions are used for these two classlf Ications, 
(See Section II. ) 



»»# See FICE codes in Section II. 
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SrUDENT ENROLLMENT CARD FORMAT 
(51 and 52 Cardr 



CARD FIELD 
ITEM COLUMN L5NGTH SUBJECT 

10 27-28 2 Student Level Codes: 



01"Freahman 

02- -Sophomors 
09"High SGhqol Student 
10"Unclassif led or Other 

Enrolled in colligt Glasses but still at- 
tending high school 

11 29 1 R esidenQy Codes i 

01--In-District 

03- -0ut-of-Di3triGt 

04- -Statt Correotional Institution 

05- -Out-of-State 

06"Federal Correctional Institution 
07 — Foreign Country 

12 30*32 • 3 I llinois County Code i Use 3 digit numeric 

county code in Section II, and in the Data- 
Base Director on Page 70. (Out-of-state, 
leave blank) 

13 33-35 3 Out-of-Dlstriot Students ; 

from all other community oolltge 
distrlQts--enter home district number. 
From Illinois non-community college 
district—enter 701. 

Leave blank for in-distriot, out-of- 
state students, ^foreign students, or if 
inf omation . is not available* 

14 36 1 District Instructional Arrangement ; 

LEAVE BLANK— If student is not a chargiback 
or shared student, otherwise code as shown 
below. 

1— (Shared From) 1 If student is 
of f ioially enrolled at another college, 
but is also taking courses at your 
college as a shared ^student 

3" (Shared By) 1 If student is officially 
enrolled at your co_ll6Ss_ i but is also 
taking courses in another college as a 
shared student 

7^- Chargebacks A student with a charge- 
back authorization attending your 
college 

15 37-38 2 State Code I State of Origin (Residency) of 

student at time of initial enrollment. Use 
two digit numtric state code shown in 

■ ' 10f5 Section II of this manual and in the Data 

. \ ^ Base., Directory I Page 70. 
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STUDENT ENROLLMENT CARD FORMAT 
(51 AND S2 "CARDS) 



ITEM 



16 



17 



CARD 
COLUMN 

39-42 



43 



PIELD 
LENGTH 



SUBJECT 

Credit Hours gnroll^ d as of the 
end-of-registration date. Report cotal of 
all credit Gourses for which student is 
enrolled. (Two dedlmal field - 99V99) 

Credit Hour Type ; 
Enter 

S - Semester credit hours 
Q - Quarter credit hours 



18 



Students Curriculum 



Curriculum Prefix i Alpha-NuraertG five 
digit-»left justified. Must be identical to 
the curriculum prefix as approved on ICCB 
Form 20 and shown on ICCB CurriQulum Master 
File* 



19 



49-52 4 



Curriculum Number : Alpha-NumeriG four 
digit-left justlfiedp Must be identioal to 
curriculum number as approved on ICCB Form 
20 and shown on ICCB Currieulum Master File. 



20 



i« 21 



53-58 5 



59 



Blrthdate in YYMMDD form, 
would be entered 560827, 
unknown, leave blank.) 

Ethnio/Racial Classification: 



August 27, 1956 
(If birthdata la 



1--Asian or Paoific Islander 
2"AmeriGan Indian or Alaskan Native 
3*^Black Non-Haspanic 

4 — Hispanic 

5- -White Non-HispaniQ 
6~^Ion-Resident Alien 



** 22 



60 



Sexi Use numerio oodes 



Must contain one of the following codes: 
l"Male 
^■-r^male 

* PCS code, HEGIS codSp and Degree/Certif icata type will be entered on the 
student record by a computer program interface with the ICCB CurrlGulum 
Master File. Curriculum I.D. number must match the I.D. number on the 
ICCB Currioulum Master File exactly. If a change card is submitted (C in 
Column 80) p that changes the ourriculum prefix and number fields must be 
present in the transaction. That is, the area for prefix and number ts to 
be oonstdered as one data item or field. 

»* NCE3 and the Office of Civil Rights (DCS) instst that the college classify 
students who refuse to Indicate their ethnic/racial olassif ioation. ICCB 
suggests the same prooedurea be applied to the sex classtf ioation. 
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STUDEMT SNROf.LMSNT CARD FORMAT 
(51 AND E2 CARDS) 



CARD FIELD 
ITEM COLUMN LENGTH SUBJECT 

23 61 1 Type of Attendanoe : The type of attanuanQS 

that aoGounta for the majority of the Gredit 
hours for which a student is enrolled- If 
half or more of the enrollment is on-*campus, 
Qonstder the student as on^oampus. 

Code Classif iGation 
C On-Campus 
F Off-Campus 
X Extension 
H Homestudy 

24 62 1 Time of Attendanoe : The time of attendance 

that accounts for the majority of the 
student* s course enrollment, ( If one-half 
or more Is day, use day.) 

1 — Day 7*00 a.m. to 4:59 p.m*, Mon*-Fri, 
3-"Even, 4:59 p*m* to 6:59 a,m*, Mon*-Fri* 
5— Weekend - Saturday or Sunday 

25 63 L Student Intent : The primary objectiv^e of 

the student for attariding the Gommunity 
college. This data should be oollected for 
all students and' will be used in the ICCB 
statewide follow-up studies. 

1- -Prepare for a future job 

2— Improve skills neeaed in present job 
3.^^Explore courses to decide on a career 
4"Course work for transfer to another 

college 

5— To remedy or review basic eduoational or 

vooationtl skills 

6— Personal interest or self-development 
T^-Other 

--Unknown Cleave blank) 



Data in Item #25 is essential for the ICCB Statewide OcQupational 
Follow-Up Study, 
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STUDENT 


ENROLLMENT CARD FORMAT 








(SI AND E2 CARDS 


ITEM 


CARD 
COLUMN 


FIELD 
LENGTH 


SUBJECT 


26 


64-65 


2 


High School Paroentllt Rank (ODttonal) 


27 


66-57 


2 


ACT Cotnposlte Saora (Ootionai) 


28 


68-69 


2 


High School Graduation or QED 



» 29 



* 30 



» 31 



70^71 



73 



rest 



Completion year ; Enter last two digits of 
year in whlGh student completed high school 
diploma or GED ttst* Enter "No" if student 
does not have a high school diploma or OED 
certificate. Leave blank if unknown. 

Handicapped Status ; (Opttonal"To be used 
only if this data is desired in the MIS 
produced VEDS reports) 

Limited English Speaking Status : (Optional-- 
To be used only if this data is desired in 
the MIS produced VEDS.^rsports) 

Disadvantaged Status ; (Optional"To be used 
only if this data is desired in the MIS 
produced VEDS reports) 



Instructional Setting Codes; To be used for Items 32 through 34 
1—Mainstreara 2"Mainstream with 3^*Separate 

No Supports Support Servioes Not Applicable or Unknown 

32 7U 1 Instructional Setting for Handicapped Status ? 

See Codes Above 

33 75 1 Instruotional Settin,^ for Limited English 

Speaking Status ; See Codes Above 

*34 76 1 Instructional Setting for Disadvantaged 

Status ; See Codes Above 

35 ^ 77 1 Instructional Approach 

0"Not Applicable or Unknown 

l„Co«Op 

S—Apprentice 

*A student can be classified by as many special needs categories of handicap- 
ped, limited English speaking and disadvantaged as fits his or her situation, 
Definitibna of handicapped, limited English speaking, disadvantaged, instruo- 
tional setting, and instructional approaoh begin on the next page. 
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STUDENT SMROLLMBNT CARD FORMAT 
(EI AND E2 CARDS 



ITEM 



CARD 
COLUMN 



FIELD 
LENGTH 



SUBJECT 



36 



78-79. 



2 



Do Not .Us e 



37 



80 



L 



Updafce Code 



A— Add— Foi- original subraission of El or E2 

oard for given tartn 
C — Change — Used only to eorrtot or modify 

an original submission 
D — Delite — Used to oompletely delete an 

original submission 



4^ 
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' EXPLANATION OF HANDICAPPED, DISADVANTAGED, AND LIMITED SNQLI SH 
. = ' ' SPEAKING CODES USED BY DAVTE JN^ SUGaESTED FORMATS 

This section is inoluded for looal oollegs use at their own option and is not 
required or indorsed by the ICCB* 

The following pages of definitions, axplanation'jj and oategories of 
Handioappedj Disadvantaged, and Limited English speaking eodes used for 
reporting purposes by the DAVTE were developed by the DAVTE staff members 
working with the ICCB HIB staff and provide a summary of essential definitions 
and procedures needed tiy any oollege which complies with DAVTE reporting 
requirements. 

Limitations ! Although^ the following pages clarify the reporting requirements, 
.there are still a number of serious limitations and eautlonSj including the 
following I ^ , 

The Handicapped category is very clinical or psychological in nature knd 
may be too sensitive to be kept on a computer file by individual student » 

Many of the definitions are too vague to provide oonststenoy of 
reporting. Some of this vagueness is due to the federal legislation which 
provides special funding for these areas. AQademlcally, Disadvantaged 
Student and Limited English Speaking Student have very vague definitions,^^ 



The ICCB MIS is capable of produGing the VEDS data for the colleges only if 
the aommunity college submits all of the data required In the VEDS reports. 
The handicapped data ts part of this requirement; hence, if a college does not 
submit special needs data to the ICCB on the El cards, the college will be 
required to send a separate supplementary report to the Illinois State Board 
of Education—Department of Adult, VoQational and Technical Education. 

Please note that the special needs categories of Handicapped, Limited English 
Speaking and Disadvantged are now DUPLICATED COUNTS, i.e., if a person is both 
handicapped and disadvantaged, he or she is reported twice, once as 
handloapped and once as disadvantaged. Unduplioated counts can still be 
produced upon request. 
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SUGGESTED FORMAT FOR HANDICAPPED, DISADVANtAGED , AMD 
"limited ENGLISH SPEAKING CODES 
OPTIONAL FOR LOCAL USE ^" NOT REQUIRED By THE ICCB 

CARD FIELD 
ITEM COLUMN LENGTH SUBJECT 

29 70-71 ' 2 Handioapped Status i These handicapped 

Gategorlss are identical to- the ones 
utilised by &AVTE for reporting and 
Additional funding in oeoupational/techniQal 
oourses* = Dgfinitiona of handioapped 
students and procedures for identification 
are shown on the next few pages. 
Substantive evidence of the handicapped 
condition must be on file at the oollege. 
For reporting purposes, a handicapped person 
is someone who has a physical or mental 
-. impairment. 
Codes I 

00 - Not Handicapped 

01 - Mentally Retarded 

02 - Hard of Hearing 
f 03 - Deaf 

04 - Speech Impaired 

05 - Visually Handicapped 

06 - Seriously Emotioanlly Disturbed 

07 * Orthopadiaally Impaired 
OB * Other Health Impaired 

09 ^ Specific Learning Disability 

10 - Deaf-Blind 

11 - Multihandicapped 

30 72 1 Limited English Speaking Ability : This code 

is identical to the one utilized^ by DAVTE 
for reporting and additional funding in 
occupational/technical courses* Definition 
of limited English speaking ability and 
procedure for identif loation ' are shown on 
the next few pages. Substantive' evidence of 
limited English speaking ability must be on 
file at the college. - 
Codes: * 

0 - Not Applieable 

1 Limited English Speaking 

31 73 1 Disadvantaged Status i These disadvantged 

categories are Identical to ones utillied by 
DAVTE for reporting and additioanl funding 
in occupational/technical courses. Defini- 
tions of disadvantaged = students and proce- 
dures , for Identification are shown on the 
next few pages. Substantative evidence of 
disadvantage must be on file at the Gollege, 
. ' Codes I , ' - 

• ' 0 - Not Disadvantaged 

, ill 1 * Seonoraioally Disadvantaged 

"'"^ ' 2 ^ Academically Disadvantaged 

3 - Both Academically' and Econoraloally Dls- 
/ ' ; , , advantaged 
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■ ' DEFINITIONS AND EXPLANATIOMS OF HANDICAPPED nATEGQRIES USED BY DAVTS 



HANDICAPPED 

Acoording to P.L. 94-482 CSduoation Amsridments of 1976 « Tltls 11) > a 
hahdlGapped person is a person who has one of the Impairments listgd below and 
requires sptoial services to suooeed in a voGational education program* This 
person may also have limited English speaking ability or be disadvantaged and 
should be ooded in all appropriate oategories. Substantive evidenQe of the 
handiaapping condition must be documented either fngm medioal reoords or, 
where appropriate, by psyohologioal (and/or ' physiological) diagnosis. As of 
September 1980, students under '21 years of age are required to have an 
Individualized Education Program (lEP) as presotrbed under P.L. 94-142 
(Eduoation for All Handicapped Chlldred Act.) . 

Ihe following definitions ara specif ted in P.L, 94-192 and have been adopted 
to proraota oorapatibllity with other data oolleotion systems in identifying and 
reporting students i 

1. "Mentally Retarded" meians sisnif ioantly subaverage general 
intellectual . funotioning existing concurrently with defioits in 
adaptive behavior and manifested during ;the developmental period, 
which kdversely affects child's educational performance. 

2. "Hard of Hearing" means a hearing impairment, whether permanent or 
fluctuation, which adversely affects a ohild's educational 
perfarraanoe but which is not included under the definition of "deaf" 
in this section. 

3* "Deaf" means a hearing irapairraent which is so sever that the child is 
Impaired in processing linguistio information through hearing, with 
or without amplification, which adversely affects educational 
perfo rmance* 

i*. "'Speech Impaired" means a oommunicatlon disorder,- such as stuttering, 
impaired articulation, a language impairment, or a voice impairment, 
which, adversely affects a child's educational performance. 

5. "Visually Handicapped" means a visual irapairaent which even with 
correction adversely affects a child's educational performance. The 
term includes both partially seeing and blind persons. 

6. "Seriously Eraotiorially Disturbed" is defined as follows: 

(i) The term means a condition exhibiting one or more of the 
following characteristics over a long period of time and to a^^ 
marked degree, which adversely affects education performanc ' 

(A) An inability to learn which cannot be explained by 
intellectual, sensory, or health factors; 

CB) An inability to buil^ or maintain satisfactory 
Interpersonai relationships with peers and teachers; 

(C) Inappropriate types of behavior or fielings under normal 
circumstances; 
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(D) A general pervasive mood of unhappintss or deprtsston; or 

(i) A tendenoy to develop physlGal symptoms or fears assoaiated 
with personal or school problems* 

(ii) The tera InGludes people who are schizophrenic or autistic* /The 
term does not include people who are aoQially maladjusted, 
unless it is deterrained that they ar3 seriously emotionally 
disturbed. / 

7* "Orthopedically Impaired" means a severs orthopedic impairmen'i which 

adversely affect a parson's eduoatiohal performance* The term 
includes impairraents caused by congehital anomaly Ce.g* clubfoot, 

absence of some merabt etc*)* impairments caused by diseass Ce-g* 

poliomyelitis, bone tuberculosis, etc*), and impairments from other 

cause (e.g. Gerebral palsy, araputationsi and fractures or burns which 
cause contractures.) 

8, ^'Other Health Impaired" means limited strength, vitality or 
alertness, due chronic or acute health problems such as a heart 
Gonditiont tuberculosis, rheumatic fever, nephritis, asthma, sickle 
ceil anemia^ hemophilia, epilepsy, lead poisoning, leukemia^ or 
diabetes, which adversely affects a person* s educational performance. 

^9* "Specific Learning Disability" means a disorder in one or more of the 
baisiG psychological processes involved in understanding or in using 
language, spoken or written, which may manifest itself in an 
imperfect ability to listen, think, speak, read, write, spell,, or to 
do mathematical calculations. The term Includes such conditons as 
perceptual handicaps, brain injury, minimal brain dysfunction, 
dyslexia, and developmental aphasia. The. term does hot Include 
children who have learning problems which are primarily the result of 
visual, hearing, or motor handicaps, of mental retardation, or of 
environmental, culturali or economic disadvantaged. 

10, "Deaf^blind" means coneomitant hearing and visual impairments, the 
combination of which causes such severe communication and other 
developmental and education problems that they cannot be acdomraodated 
in special education programs solely for deaf or blind persons, 

11. "Multihandicapped" means concomitant impairaents (such' as' mentally 
retarded-blind, mentally retarded-orthopedically impaired^ etc. ) , the 
combination of which causes such severe educiation problems that they 
cannot be accommodated in special education programs solely for on^ 
of the impairments. The term does not Include deaf-blind persons. ' 

Important additional Information on .coraplianQe with Section 504 of the 
Rehabilitation Act of 1973 can be found in Recruitment, Admissions and 
Handicapped Students * Copies are available on request by writing i 



Director^ Technical Assistance Unit 
Office of Program Review' and Assistance 
330 Independence^ Avenue, 3. W. 
Washington, b.C. 20201 
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DEFINITION km EXPLAMATIQN OF LIMITED ENGLISH SPEAKING ABILITY 

CATEGQRIS5 USED BY DAVTE 

LIMITED ENGLISH SPEAKING ABILITY 

Limited English speaking ability means any member of a national origin 
minprity CinGluding handieapptd or disadvantaged), who does not speak and 
uncleratand the English language in an instructional settLng well enough to 
benefit from voQat tonal studies to the same exteuU as a student whose primary 
language is English. Some examples of national origin minorities are MexiGan, 
Portuguese j Vietna':*^esa, Chinese, and Puerto Rioans. The ohief ' administrative 
offioial shall determtne the method and the staff persons responsible for 
making the identif ioat^on. Substantive evldenoe of limited English speaking 
ability (LESA) oonditi^ n must be kept on file* ' 

Limited English speaking ability persons vary in the degree of English 
profialenoy in the areas of .^understanding, speaking, reading, and writing* To 
assist in student idenfcif ioation and in delivery of servioes, the following 
levels of English language profioienoy developed by the Illinois Of floe of 
Eduoatlon, Bilingual Section may be used: 

1^ > The individual does not speak, understand, or write English, but may 
know a few isolated words or expressions* 

2, The individual understands simple sentenoes in Engli^'^h, sspeQially . if 
.spoken slowly, but does not speak English, exoept j/^olated words or 
expressions. \\ 

3* The individual speaks and understands English with hesitanoy and 
diffioulty. Wiyi effort and help, -the student can oarry on a 
conversation is^Ehglish, understand at least parts of lessons, and 
follow simple Jireotions* 

4* The individual speaks and understands English wtthowit apparent 
difficulty but displays low aahievement indioating some language or 
cultural interference with learningi 
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DEFINITIONS AND EXPLANATIONS OF DISADVAMTAGSO CATEGORIES USED BY DAVTE 
DISADVANTAGED 

P.L* g4-M82 is the Itgislativs souroe of the foLlowlng definitions* 

''Disadvantaged" raearis any person (including handioapped or LSSA) having 
aoademio or economio disadvantages, and requiring speGial servioes, 
assistanct, or programs in order to enable thera to sugoeed. in vooationai 
sducation programi* Substantive evidenoe of the condition must be dooumented. 

^'Economio disadvantagsd" means ^ 



1. 


Family income is at or below national poverty level; 


2. 


Participant 


or partntCs) or guardian of the partioipant is unemployed; 


3. 


Participant 


or parsnt(s) of participant is recipient of public 




assistance^; 


or 


4* 


Partloipant 


is institutionalised or under state guardianship* 



Students at the postsecondary and adult levels may be identified from Basic 
Education Opportunity Grant records or similar financial aid* Operationally, 
ecdnoralcally disadvantaged students are those partiopaints in BEDG's or 
similar financial aid or work study programs* 

"Academic disadvantaged" means that a persons 

1. Lacks reading and writing skils; . = ^ 

2. L^cks mathematical skills; or 

3. Performs below grade level. 

For the postsecondary and adult levelSi an academic disadvantaged can be 
determined by reporting students enrolled In remedial instruction, on academic 
probation, or other documented criteria determined by standard evalutlon 
instrument(s) # . 

Two additional conditions applicable to disadvantaged students are^ 

1* Language (communication problems although native language is 



English) ; or 



Other remedial effects (attendance or bihavioral problems not covered 
by other condition). 



\ 
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DEFINITION OF V TIQNAL SETTING 

M alnsfcream/No Support Program is on© that is oonduottd in an itegrated 
settings i*s*, students having speGial needs togathar with students not havng 
speoial needs , A student having speoial needs should be reported in a 
raainstream/no support program if that rtudont experiences full partiQipation 
in a mainstJ^eam voG^tional aduoation program where NO additional vooational. 
eduoation funds are^ provided to assist tne student, 

Mainstream/Support Program is one that is conduoted in an Integrated setting, 
i,a#, students having speaial needs together with students not havng speoial 
needs, A student having speGial needs should be reported in a malnstraam/with 
support program if that student experiences full partlGipation in a mainstream 
vooational education program where ADDED SUPPORT SERVICES ARE PROVIDED BY 
VOCATIONAL EDUCATION FUNDS TO ASSIST THE STUDENT THROUGH CRITERIA ESTABLISHED 
= Bt ISEE/DAVTE, 

Separate Program refers to a program in whioh.the person with speoial needs is 
enrolled at a regular school or separate institution in a vooational education 
program where the enrollment is limited to handicapped, disadvantaged or 
limited English profiGiency persons. Also include vooational education 
program aoti vitas provided for these students in hospitals or at the studenn*s 
home, 

For mainstream/support and separate programs, report persona with special 
needs who meet the requirements under tht law for the three special needs 
categories (handicapped, LEP, and disadvantaiged) who by reason thereof i 

1* Require and receive special education assistance and related 
services; and 

2. Cannot succeed in the regular vocational eduoation program without 
special educational assistance; or 

3. Require a modified vocational education program. 

The term "special educational assistance" Includes specially designed 
instruction, teachers' aides to support classroom or^ lab instructon, taped 
texts, interpretersi or other effective methods of making orally delivered 
materials available to students, classroom equipment adapted for use by 
students with manual Impairaents, and oter similar services and actions, as 
well as facility modifications. 

The terra "related services" includes . transportation and such developmental, 
corrective and other supportive services as are required to assist a 
handicapped person to benefit from he vocational education program. Such 
services include speech pathology and audiology, psychologici .services, 
physical and occupational therapy, ^ recreation, counseling services, and 
medical services for diagnostic or evaluation purposes. 
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DS?INITION OF INSTRUCTIONAL APPROACH 

CQOpQrmtlvt SdUGatlon is a pfogram of vodatLonal eduoation for persons who, by 
writoen aooperatlve arrangements between the sdhool and employers, are 
employsd and reQeive Gompensatlon, and also recti ve Instruction, inoiuding 
reqiiired acaderaio ooursas and related vocational instruction, by alternation 
of study in school with a job In any oQcupational fiild. However, these two 
axptrlences must be planned and supervised by the school and employers so that 
each contributes to the person's education and his or her employabllity , Work, 
period? and school .attendance may be on alternate half days, full days, weeks, 
or other periods of time In fulfilling the cooperative program, 

A^pri_ntlce means persons registered either by the federal or state governmant 
and currently enrolled In a related course leading to journeyman status 
(apprentice program)* 
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FACULTY IND JTAFF IMVEN^^^ AND UTILIZATION MOOaLS 



The Faculty and Staff Inventory, Modula of the ICCB MIS was initiated on a 
pilot basis using FY 1973 data for full-tinie taaohing faaulty only. During FY 
1976, an attempt was made to colLeot both full-time and part-time faculty data 
for the Fall Term and for the entire year. A great deal of difflsulty was 
experienoed in attampting to obtain data whioh would aGcurabely reflscfc the 
appointment and assignments of faoulty during the Fall Tenn, This data is 
oftpn dependent on the workloads during the ne^fc seraester* Henoe, to obtain 
the most aoourate data the best time to obtain it is at year end after all 
assignments and adjustments are known. 

The axperienqe with the faculty and staff module have also resulted in the 
following reoommended revisions i 

1. Item 12 - Marital Status on P2 eard is designated as on optional 
field whioh is not required for ICCB but may be used for. local 
college use* 

2. An Unknown oategory was added^-^to the Birthday Item (Item #6 on P2 
card) . . , 

,3* The HEGI3 area code of the appointment was revised to include the 
Program Classif iGation Struoture (PCS) code and the first two digits 
of the HEGIS area code (Items 15 and 17 on P5 card)* 

4. The procedure for oolleoting faculty and staff data was changed so 
that the data would be collected at the end of the fisQal year and 
coinciding with the same tenns as used in the Unit Cost Study. 

5. The new HEGIS definitions .and classifications for the ethnic/racial 
oodes were Implemented replacing the previous classifications (Items 
11 on the P2 cards) • , 

6. A date of Initial employment at the college in the present position 
is a required item, 

7- An employment classification code is a required item. 
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FACULTY AND STAFF INFORMATION P2 CARD FORMAT 
CARD FIELD 

• ITEM COLUMN LENGTH SUBJECT " 

la 1 1 Card Type - P 

2 2 ' 1 Card Number - 2 

3 2-5 3 Dlstrlot Number 

4 6-7 2 Campus Number ; Tto digit nuffleric, precede 

with zero. (01 for all single campus 
districts,) 

5 8-16 9 Social Seaurity Number ; Nine digit numeric 

6 17-22 6 Not Used , 

7 23-52 ^ 30 Name : Left Juatified alpha - Last Name, 

First Name, and MI* Example: Smith, John T, 
( For local college use only ) Should be left 
blank for submission to the ICCB. 

8 53 1 Sex: Use alpha codes, 

M - male F - female Blank - not . known 

9 54-59 *6 Birthday i In year, month, day order - YMdDD 

If unknown; enter 999999 

10 60-63 4 Citizenship : Left justified alpha codes US - 

United States Citizen (for codes of^ foreign 
countries, see Data Base Directory) 
(OPTIONAL-NOT REQUIRED FOR ICCB SUBMISSIONS) 

11 64 1 Sthnlc/Racial Classif ication i (New HEGIS 

Definitions) (Leave blank If unknown,) 

1 - Asian or Pacifio Islander 

2 - American Indian or Alaskan Native 

3 - Bla-Gk Non-HispaniG 
U - Hispanic 

, . 5 - White Non-Hispanic 
5 - Non-Resident Alien 
7 - Refuse to. Indicate 

12 =65 1 Marital Status : Alpha ^ Codes (OPTIONAL NOT 

REQUIRED FOR ICCB SUBMISSIONS) . . 
' . S - Single 

M - Married 

L^ - Legally Separated 
, W -\^Wldowed 

D - Divorced 

X - Unknown 

• . — 11!^ 
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P2 Card = " ■ 

CARD FIELD 
COLUMN LENGTH SUBJECT 

65- 1 Physisal Handioap Status * The designation 

of erapLoyee physiGal defiolenoy or 
iEflpairment that may require speolal 
arrangements. (OPTIONAL-NOT REQUIRED FOR 
ICCB SUBMISSIONS) 
Codes I 

A - Ambulatory Y - Yes, Unspeoified 

S - Sight / ^ N - None 

H - Hearing X ^ Unknown 

. 0 - Other 

1^ 67 1 Highest Degree/Dipioma/Certif icate Earned i 

Highest Earned Award 
' R - Certificate and Diplomas (leas than one 

year) 

C - Certtfloate and Diplomas (one year or 
sore) 

I A * Assoolate Degree 

, B * Bachelor' s Degree 
M ^ Master's Degree 
P * First Professional Degree 
D - Dootoral Degree 
. ^ 0 - Other 

15 68-73 1 Date of Initial Smpdoyment in present 

position - at the College: Put in date of 

initial^ employment in YYMMDD form* For 
September 1, 1953 enter 530901. 

16 74 1 . Efflployment Classif ioation i Primary general 

area of employment at the oollege. 
Code Desorlption 

1 TeaGhing Faoulty 

2 ^ Administrative 

3 Non-TeaQhing Faculty Example - 
Counselors, Librarians, Eto. 

4 Professional staff other than 
administrative or faoulty 

5 Para-Professional Staff 

6 Classified Staff 

17 75-73 5 Date , of Initial Employment at College in any 

position ; (Optional For FY 1930). Put in 
year and month in YYMM fomp For July 1967 
enter 6707» . 

18 80 1 Update Code i A-Add, C-Changs, D-Delete 
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ITSM 


COLUMN 


1 


1 


2 


2 


3 


3-5 


4. 


5-7 


5 


,8-16 


6 ^ 


17-22 


7 


23-28 



FACULTY AND STAFF INFORMATION P3 CARD FORMAT 
(Optional Card - Not Required by ICC3 - Required on IBHS 
Spaoe Survey and Can be Used for Facility Utilizatiori) 

CARD FIELD 

LENGTH SUBJECT 



1 Card Type - P 

1 Card Number - 3 

3 District Number - ^ * 

2 Campua _Number 

9 . SQCial Ssourity Number s (same as P2 card) 

6 Not Used 

6 Faoility Identifier : Alpha-NumeriO"FaGility 

Code of Employee's Office Assignment 
Columns 23, 24, 25 - Must be filled in (left 
justified) 

. ONC - On-Campus faoilities 
OFF - Off-Campus faoilities 
EXT - Extension faailities 
FOR ^ Foreign Countries 
■ , " Columns 26, 27f 28 - Unique Facilities 

Identifier Must be completed for on^campus 
facilities* May be left blank for off-oarapus 
or extension facilities 

NOTEt facilities^ buildingSi and room Identifiers must match the identifiers 
reported on the facilities inventory data and on the course resource data 
submitted on S6 cards 

8 ^ 29-34 6 Building Identifier ; Building code of 

Employee's Office* (See note above i also 
see detailed format for SS card, Item 14) 
(left Justified alpha numeric) 

9 35-38 4 Room Identifier : Alpha-Numeric Room Number 

of Employee's Office (see note above; also 
see detailed card format for S6 card. Item 

^ ■ . ^5) 

" 10 39-79 41 Not Used 

11 80 1 Update Codes i A-Add, C-Change, D-Delete 

NOTE I P3 cards are filled out for faculty and staff who have assigned office 
only. 
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. (This 


Card for Looal 




CARD 


FIELD 


ITEM 


COLUMN ■ ' 


' ■■■ LENQTH 


1 


... 1 


1 


a. 


1 


1 


3 


3-5 


3 








4 


6-7 ; 


2 


5 


8-16 


9 


6 


17-18 


2 ^ 


7 


19-22 


4. 


8 


23-27 


5 


9 ^ 


28-52 


25 


10 


53-57 


5 


11 


58-75 


18 


12 


76-79 


.4 



FACULTY APPOINTMENT INFORMATION P4 CARD FORMAT 



SUBJECT 



Card Type - P _ . 

Card Number - 4 
Dlstrlgt Number 
Canfiu^s Number 
SoQlal Security Number 

Appbintment Number i (2 digit numeric.; 
precede with zero). Sequential number of 
appointments for^ each employee, beginning 
each flsdal year 

01 - first appointment 

02 - second appointment 

Not Used ^ ■ 

Apportionment Identif ier t Alpha-nuraerio 
left justtfied institutionally determined 
identifier of the appointment 
E%ampl js I 

CHAIR - Division Chairman 
/ ADM - Administrator 
INSt - Instructor 
COUN - Councilor 

Appointment Title s (Alpha-left Juatified) . 
Title of the appointment 

Appointment Organizational Unit i Alpha- 
numeric-left justified. Locally named 
identifier of division to Which appointment 
is made. 

Examples I 

ENG - English Division 
PSYCH - Psychology 
STSR - Student Services Division 

Payroll Account Number i (Numeric - fill 
with zeros) Employee's payroll number 

Update Code i A-Add, exchange, D-Delete 

Notei For Multiple Appointment, complete multiple PU cards. 
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ITEM 


CARD 

COLUMN 


FIELD 

LENGTH 


1 


1 


L 


2 


1 


1 


3 


3-5 


3 


4 


6-7 


2 


5 


8-16 


9 


' 6 


17-18 


2 


7 


19-22 


4 


8 


23-24 


2 


9 


25-30 


6 


10 


31-36 


6 


11 


37 


1 



APPOINTMENT DATA, P5 CARD FORMAT 



SUBJECT 



Card Type - P 
Card Numbgr ^ 5 
Dlstrlot Number 
Campua Number 
SoQlal Seourlty Number 

Appolnbrnenb Number ; (2 digit numerio; 
preoede with zero) Sequential number of 
appolntraents for eaoh employee, beginning 
eaoh fisoal year 

01 - first appointment 

02 - seoond appointment 

Not Used 

Appointment Peri_Q_d_ _C wee^sl : (Numerio - PWZ) 

Number of weeks for whiah the appointment is 
effeotive* 

Examples ; 

39 ^ aoademiQ year (instruotor) 
48 - Eleven months (division ohaimah) 
52 - full year (administrator) 

Effeo'tive Date i Date on whioh' the appoint- 
ment begins in YYMMDD form. 
Examples t 

75 09 10 - September 10, 1975^ 

75 07 01 - July 1, 1975 

Expiration Date : Date on whioh the appoint- 
ment expires in YYMMDD form* 
Examples i 

76 05 20 - May 20, 1975 
76 06 30 - June 30, 1976 

, Appointment Status r (alpha oodes) 
F -full-time 
P - part'-time 
I - irregular 



/ 
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ITEM 



12 



CARD 
COLUMN 

38 



FIELD 
LENGTH 



P5 CARD 



SUBJECT 



FaQulty Rank i 
Qollsge does 
underslgnated 



(Use alpha oodes) If your 
not use rank use "U'* for 



Codes 


P" V 


Professor 


A - 


AssoGiati Professor 


S - 


Assistant Professor 


I - 


Instructor 


L - 


Lecturer 


T - 


Teaohing Assistant 


R - 


ResearGh Assistant 


U - 


Undesignated 


0 - 


Other 



13 
14 



39 



15 



41-46 



16 



4T 



17 



Do Not Use 



Tenure Status i (Use alpha eodes) 
Codes 

T"*~Tenured 

E * Eligible for tenure 
N - Not eligible for tenure 
X - Position not eligible for tenure 
U - Untinured (may be used in lieu of 
E, N, and X) 



I (Numerto reported in dollars - P 
Total salary paid for the appointment 



Salary 
W Z) 

during the fiscal- year 
Examples i 
Si 2 p 000 
$ 557 



enter 

012000 

000557 



Leave Status i (alpha code) If not on 
leave, leave blank* 
Codes 

S - Sabbatioal 

C - Sickness or eonvalesoent leave 

M - Military leave 

P - Leave with pay 

W - Leave without pay 

0 - Other 

X - Unknown 

PCS Code I (Numeric Code) Two-diiit PCS Code 

of. the ..Appointment . 

E^camples I 

1*1 Baccalaureate Instruotion 
6.1 Escecutive Administration 
5. 3 Counseling 

(See Seotion III, Page 1) 
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ITEM 
18 



CARD 
COLUMN 

50^51 



FIELD 
LENGTH 



19 



52-54 



SUBJECT 

HEGIS Ares 1 (Nuraeric code) 

Two-digit HEGIS Area of the Appointment: 

Sxamples I 

04 - 0400 BiologlGal Saience 

17 - 1700 Mithematios 

15 - 1500 English 

49 -4900 General Studies 

. 00 - 0000 HEIGS Does Not Apply (SeGretary) 

ANNUAL (FISCAL yEAR) FTS : Full-time Annual 
EqulvalenQy of the employee" s appointment. 
Two deolraal place nuraeric* ( Precede with 
zeros.) 

DEFINITI0M5 

APPOINTMENT FTE: Appointment PTE is defined 
to be the institutionally defined full-time 
equivalency of a given appointment times the 
fraction of a full (52 watk) year of the 
appointment. (Same definition as Staff Year ) 

Example li Full-time teaohing appointment 
for 39 weeks (9 months) 

1 PTE X 39 weeks - ,75 appoint- 
52 weeks ^ ment PTE 

Ejcarapla 2i One-^fourth time appointment for 
one quarter (13 weeks or 3 
months) o,. 

1/4 PTE X 13 weeks - .06 (l/l6) 
52 weeks appoint- 
ment PTE 



20 
21 



55-79 
80 



25 
1 



Not Used 

Update Code ^ 

A - Add C - Change 



Delete 
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CARD 


ITEM 


COLUMN 


I 


1 


2 


2 


3 


3-5 


U 


5-7 


5 


• 8-16 


6 


17-18 


7 


19-20 


8' 


21-22 


9 


23-30 


10 


31-33 



FIELD 
LENGTH 



ASSIGNMENT DATA, P? CARD FORMAT 

SUBJECT 



1 
1 

3 

2 

9 
2 



Card Type - P 
Card Number - 7 
Dlatriot Number 
Campus Number 
Soolal Seourlty Number 

Appointment NMmber i (2 digit-numerlG ; 
praoede with zero) Sequential number of 
appointments for each employee, beginning 
eaoh fiaoal year. 

01 — first appointment 

02 second appointment 



Assignment Number i (Numerlo - P W Z) 
Sequential number of assignraents for each 
employee beginning each fisoal year* 

01 first assignment ^ 

02 " seoond assignment ^ 

Not Used 

End of Kay Area ^^^^^^^^^-^^^-^^^^^^^^^^^^^^^ 

Assi^nmant Program Funotion/QE Code ; 
Program funGtion for the speoifio assignment 
using the first eight digits of the Manpower 
Assignment C de as described in "A Manual 
for Manpower AQoounting in Higher Eduoation 
(Winter, 1971)" 

Assigment FTS : Full-time equivalenQy of the 
assignment ( two--deoimal place numerio - P W 
Z) The assignment PTE is used to prorate 
the faoulty appointment* It should be based 
on the staff member's full-time equiyalana/ 
for the length of the asslgnmant. 
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P7 CARD 

CARD FIELD 
ITEM COLUMN LENGTH SUBJECT 

Example 1* Teaching a 3^hour aourse 
for one semester- Institu- 
tional dafinition of FTE is ' 
30 Gourse hours per year or 
15 Gourse hours par 
semester. Assignment PTE s 
3/15 or ,20 FTE 

Example 2i Teaching full-time for 9 
months* Assignment PTE s 
1.00 . ~ 

Example 3* TeaQhing full-time during 
one summer term. 

Assignment FTE = 1.00 

Note ; Sum of assignment FTE's can equal 1.00 or mora. Each assignment rihould 
be given a proportionate PTEp however, so that it oan be Gosted_ 
appropriately, 

11 S^-'SQ 6 Assighment Begin Date i Date on which the 

assignment becomes effective lu YYMMDD form. 

12 UO-MS 6 Assignment End Date i Date on which the 

assignment ends in YY^WDD form. 

13 3 Assignment Period i (Preoede with zero) 

3^diglt-one decimal place period of the 
assignment in weeks* 

rU 49-79 31 Not Used 

15 80 1 Update Code ; A - Add, C - Changej D - Delete 

^ " Note, For multiple assignments .within each 

appointment, use Multiple P7 cards. 
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FACILITY INVSNTORy 



The purpose of th-^= ICCB Facility Inventory is to provide data about the status 
of the facilities in the pubLic oomraunity Qolliges of Illinois, and to produQe 
more appropriate facility utilisation reports. To provide for these purposesj 
it will be essential to develop a facility inventory for . all on^oampus 
faailities. 

On-aampus faoilities are those facilities which are located either on the site 
where state funds have been appropriated for the constructton of permanent 
faoilities or at the legal address of the institution* The facility cards C?3 
and f6) contain data relative to cost, year of construciton, ownership, and 
condition. Hence, although it Ls possible for a facility to include more than 
one bulldingf if any of the above data are unique for a building, then each 
building should be considered to be a separate facility. In some cases, it 
might even be desirable to consider a wing of a building to be a separate 
facility. This might be when the wing of a building constituted a separate 
buildtng project. 

Facility inventory data needs to updated only a^ new buildings are added to 
the campus or remodeling makes it necessary. Thlg update should be submitted 
to ensure current inventory and utilization data. 
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FACILITY INVENTORY ?3 CARD FORMAT 

CARD FIELD , ^ ' • 

ITEM COLUMN LSNGTH SUBJECT 

1 = I I Card rype - F 

2 Z =1 Card Number - 3 

3 3-5 3 DiatrlGt Number 

4 6-7 2 Campus Nurriber ; Two-dligit numerlG P W Z 

5 8-13 6 Fa^_l_it^ Identifier : First three columns 

must contain one of the following i 

Column &i 9t 10 ONC - On-Gampus 

OFF - Off-CampuS' 
EXT - Extension 
For - Foreign 
Column 11 J 12 J 13 Must contain locally 

assigned faoility Iden- 
tifier (must be unique) 
(left justified, alphas* 
nuraerio) 

6 lU-23 10 Not Used 

7 24-59 36 Facility Name i Locally assigned faoility 

name* Left justified 

8 60-67 8 Faoility Abbreviatio n ; Locally assigned 

faoility abbreviation* 

9 68-77 10 Location Codes i Inst itut Lonally determined 

for looal use* 

10 78-79 2 Not Used 

H 80 1 Update 
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fkClLtn INVENTORY, F6 CARD FORMAT 





CARD 


ITEM 


COLUMN 


1 


1 


2 


2 


3 


3-5 


M 


6-? 


5 


8-13 


£ 
O 




7 


24-30 


8 


31-34 


9 


35-42 


1 n 




11 


51 ' 



FIELD 

1 

1 

3 
2 

6 



10 



SUBJECT 
Card Type - P 
Card Number - 5 
District Number 



Campus Number : Tv/o-digit numerla P W Z 

Fastlity Identif ier i Unique facility name 
or number ( alpha-numeriG - left Justified) 
Columns 8, 9, and 10 must oontain ONC for 
On-Carapua FaQilities to match 35 eards data 
Columns 11, 12, and 13 must contain locally 
assigned identifier of the faQtlity (usually 
building identifier) 



Not Used 



Gross Area i 



feet. The 
facility measured 
feet. 



(nuraerio - P W E) in square 
sum of floor areas of the 
in tenns of gross square 



Year of Construction: 



Year when 
pleted) 



facility was 



eric - four digit) 
oonstructed (com- 



Book Value : (Numeric - P W 2) The dollar 
amount oarried by the Institution on its 
financial records as the book value of the 
facility. Generally the original cost of 
construction plus remodeling or additions* 
Should not include movable equipment. 

Estimated Replacement Cost : (Numeric P V/ Z) 
The estimated cost to replace the facility 
at the time of the inventory or cost of 
leasing a leased faoillty. (Probably 
insured amount of owned facility) 

Ownership Code i (alpha) 

0 Owned Fee Simple (buildings which have 
no butstandlng local or state bonded 
indebtedness) 

A Title vested in the Istitution and 
being paid for on an amortization^ 
schedule (regardless of whether the 
facility Is shared with another 
Institution otK^* organization) This 
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FACILITY INVENTOR'f, F6 CARD ?ORMAr 

CARD FIELD 
ITEM COLUMN LENGTH SUBJECT 

would inalude al]. , Capital De^^elopment 
Board pro Jeots until state and local 
bonds are retired* It would also 
include locally funded projecta until 
local bond isaues are retired. 

H Title vested in a holding company or 
building corporation to which payments 
are being made by the institution; 
title will ultimately pass to the 
institution* (Include lease-purchase 
arrangements*) Ill'inois Building Au- 
thority Projects 

L Not owned by the institution, but leased 
or rented to the institution at a typi- 
cal local rate. 

C Not owned by the institution, but made 
available to the institution either at 
no cost or at a nominal rate* 

S Not owned by the institution, but shared 
with an educational organiiation that 
is not a postsecondary educational 
institution* 

T Not' owned by, the institution, but 
shared with another postsecondary 
educational institution* 

X Other (e.g,, not owned by the institu- 
tion, but shared with a non-educational 
institution*) 

12 52 1 Condition Codt i (alpha) 

S Satisfactory Suitable for oontinued use 
with norrafl maintenance 

A Remodeling-A Requires restoration to pre- 
sent acceptabli standards 
without major room use change, 
alterations I modernisations, 
or expansion. The approximate 
cost of Remodeling A Is not 
grater than 251 of the esti- 
. mated replacement cost of the 
faGlllty* 

, B Reraodellng-B Required major updating and/or 

modernigation of the faGlllty* 
The appro^clmate cost of Remo- 
deling B Is greater than 25<, 
but not greater than 50% of 
the estimated replacement 
cost of the facility. 
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FACILITY INVENTORY, F6 CARD FORMAT 

CARD FIELD 
ITEM COLUMN LENGTH SUBJECT 



C Reraodeling-C Requires major rsmodeling of 
the facility. The approxi- 
mate cost of Remodeling C is 
greater than 50% of the re- 
pLaoeraent cost of the faoil- 
ity* 

D DemolitLon Should be demolished or aban- 
doned because the facility is 
unsafe or struoturally un- 
soundj irrespeetive of the 
need for the space or the 
. availability of funds for a 
replaoement. This category 
takes preoedence over cats- 
goriea A, B, and G. If a 
facility is scheduled for 
demolition Its condition is 
rsoorded as "demolition," 
regardless of its oondition* 

T Teraination Planned terraination or relin- 
qulstaent of' ocoupancy 'of the 
facility for reasons other 
than unsafeness or structural 
unsoundness, such as, abandon- 
ment of temporary units or va- 
cation of leased space* This 
category takes precedence over 
S, A, and C, If a facility 
is scheduled for temination, 
its condition is recorded as 
"termination,-' regardless of 
its^ condition* 

13 53 1 Functional Suitability : Institutionally 

defined rating for the appropriateness of 
the facility to .its assigned aGtivity- 
S - Sattsfactory 
M - Needs major renovation 
E - Needs fixed equipment 
I - Inadequate 

14 54-59 6 Facility Inventory Date i Current date when 
^ ~ inWhtory is beihg^ohe, 

15 60-54 5 Looal Funds 1 (numeric PWZ) Amount in 

thousands of dollars obtained from looai 
funds for the, book value of this facility, 

16 65-69 5 ..^ State Funds : (numeric PWZ) Amount in 

thousands of dollars obtained from state 
funds for the book value of this facility. 
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ITEM 



17 



18 



CARD 
COLUMN 

70-^74 



^5-79 



19 



80 



FACILITY INVSNTQRY, F6 CARD FORMAT 



'FIELD 
LENGTH 



SUBJECT 



Federal Funds : 



(numerlQ PWE) Amount in 



thousands of dollars obtained from federal 
funds for the book value of this faoiliL/, 

Q^her Funds : (numerio PW2) Amount in 
thousands of dollars obtained from other 
souroes suoh as prtvate donations, 
foundations, ito. 

Update Codes I A-Add, C-Changej D-Delete 
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B3 CARD FORMAT 

: CARD FIELD 

ITEM COLUMN LENGTH SUBJECT 

11 1 Card Type - 8 

2 2 1 C rd Number - 3 

3 3^5 3 D la trig t Number 

4 6*7 2 Campus Number 

5 8-13 6 Faolllty Identifier : First three oolumns 



must Gontain one of the following: 
Columna 8, 9, 10 ONC - On-Campua 

OFF - Off-Carapua 
EXT - Esctenaion 
FOR - Foreign 
Columns 11, 12, 13 Must , oontain locally 

assigned faolllty iden* 
tifier (must be unique) 
(left Just if led, alpha- 
numerio) 



6 lU-19 6 Building Identifier : Locally assigned - 

alpha^nufflerio identifier of bulling (must be 
unique)* t. 

7 20-23 U Not Used 

"'8 2U-30 7 Assignable Area : All areas available to 

occupant, in square feet* 

9 3i'-37 7 Non-Aaaignable Area : All non-asaignable 

area of a building^ in square feet* Should 
equal ai^ of itams 10, 11, 12, and 13. 

10 38-43 6 Custodial Area i Custodial area of a 

building, in aquare feet* 

11 44«49 6 Circulation Area ; Non-Aaslgnable area—area 

In square feet required for physioal aocess 
, to some subdivialon of space* 

12 50-55 6 Mechanical Area : Mechanical area of a 

building, in square feet* 

13 56-61 6 structural Area i Structural area of a 

building, in square feet (numerio - P W Z) 

14 62*63 2 Number of Levels ; Number floor > levels In 

the bulling* (Numeric - P W Z) 
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B3 CARD FORMAT 



ITEM 



15 



CARD 
COLUMN 

64 



FIELD 
LENGTH 



SUBJECT 



Stpuotural Type t 



Mumerlc 



codes 



that 



designate the Gonstruction oomponsnfca of the 
builing. 



15 



17 



55-70 



71 



18 
19 



72-79 
80 



8 
1 



1, 
2, 

3. 
4. 
5. 
6. 
7. 



Load^bearing masonry wall and steel 
Load-bearing masonry and re-enforoed 
QonGrste 

Steel akeleton and masonry walls 
Steel skeleton and Gurtain walls 
RQinforoed oonorete 
Wood frame 

Other ^ 



Initial. QggupanQy Date : Date the building 
was first oooupied, in YJfMMDD furm. 

Building Type : 

P - Permanent 

I - Interim (temporary) 

U - Not usable for any purpose 

Mot Used 

Update Code I A-Add, C-Change, D-Delete 



Note: Cheok DHEW 
Paollities 



Publioation NOi 
Inventory and 



(OE) 74-11424 
Claasif ioation 



Ks mual , 1973, for detailed definitions, 
explanatlonSi and prooedurss for doing 
fao ill ties Invsntory - 
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ROOM INVENTORY DATA, R3 CARD FORMAT 



CARD FIELD 



ITEM 


COLUMN 


LINGTH 


SUBJECT 


1 


L 


1 


Card Type - R 


2 


■ 2 


1 


Card Numbar - 3 


3 


3-5 


3 


District Number 


4 


6-7 


2 


Cvmpua Nurabsri PWZ 


5 


8-13 


6 


Faolliby Identifier: 



First three oolumns 
must contain one of the following: 
Cor 8, 9, 10 ONC - On-Campus 

OFF - Off-Campus 
EXT - Extansion 
FOR - Foreign 
Column 11, 12, 13 Must oontaln locally as- 
signed identifier (must 
be unique) (left justi* 
fied, alpha-'nuraerio) 

6 ''4-19 5 Building Identifier i Locally assigned 

alpha-numeric identifier of building (must 
be unique) 

7 20-23 4 Room Identifier : Locally determined room 

identifier - alpha-numeric, left justifed 
(must be unique) 

8 2.4 1 Not Used 

9 25-27 3 Room Use i Primary use of rooms in accordance 

with the Higher Education Faoilltiea Inven- 
tory and Classification Manual (Romney, 1972) 
Appendix 5*2; pages 47-81 

10 28--31 4 Room Use Description r Institutionally 

defined code to be used in addition to Room 
Use Type, 

11 32-38 7 Assignable Square Feet (area) i 

12 39*46 " 8 OrganiEational^Unlt-Room i (alpha-numerio 

left Justified) An institutionally defined 
code (name) for the organizational unit to 
which the room is assigpnd. 
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' ROOM INVENTORy DATA, R3 CARD FORMAT ^ 

CARD , FIELD 
ITEM ' COLUMN LBNOTH SUBJECT 

13 " ' 2 Program Idenblflar ; (two-digifc HEGIS 

Program Code) See Program Classif Loatlon 
Categortts, Appendix 6*3 DHEW PubliQafcion 
No* (OE) 74-11U24 FacLlltas Inventory and 
Clasalf iGatlon ManUkl," 1973 ^ ? ^ 

Examples, 1,1 General Aoaderaio 

1.2 Oooupafcional 

4*1 Library 

_ ■■ 5*3 Counseling 

IH U9-S2 U Program Category : Four digit HEGIS 

Disoipline Code See Appendix 6,4^ of DHEW 
^^ublioation No. (OE) 74-11424 Faoillties 
Inv^ntor^y and Clasalf ioat ion Manual ^ 1973 

15 53*57 5 Deaign Capaoity i (Numeric * P W Z) The/ 

number of atations whioh a room is designed 
to acoomraodate at one time when used in the 
manner Qrlglnally intended. 

16 58-62 5 Aotual Number of Stations s (Nuraerio P M Z) 

17 63-68 6 Not Used - 

18 69 .1 Station Type : (alpha aode) Institutionally 

deftnid type of station in a room* 

19 70 1 Funation Suitability : * (alpha qode) 

S - Satisfaatory 

M * Needs Major Renovation 

N - Needs Equipment 

I - Inadequate 

20 71 . ■ 1 Room Aoeessibility I (alpha code) 

Aocesaibility to a wheelehair person 

y - Yes 

N - No 

X * Unknown 

21 72-73 2 Speoial Faoillties and Equipment Availability 

■ (Speoial Use Codes to be Developed) 

22 74-79 6 Room Inventory Date ; Date of this room 

' Inventory In XY^ttdDD form. 

■23 80 1 " Update. Code s A - Add, C - Change, D - Delete 

/ ■ 
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ITEM 


CARD ' 

COLUMN 


FIELD 

LENGTH 


1 


1 




Z 


2 


1 


3 


3-5 


3 


4 


6-.f 


2 


5 


8-12 


. 5 


6 


13-16 


4 


7 


17-18 


2 



COURSB MASTER CARD FORMAT - M3 



SUBJECT 



Card Type - M 
Card Numbar - 3 
Pis trlgt Number 

C^mpua Number I Two^-digifc numerio, precede 
with zeros. 

Course Identlf IcatLon Prefix % Alpha-numer-- 
ISj left Justifyi 

Course Identification Number i Alpha -'niMer- 
iQ, left Justify, 

Seguenee Kef * Nuraerlo, PWZ. Note that the 
iequence key la punched only for changes. 
For example, a oourse master file list shows 
the. following aourae: 

^ - Course Course Seq Course Title 

ID Num 

/ . MATH 0101 01 College Algebra 

If the oourse title la to be ohanged to 
"BASIC MATHEMATICS'S thin an M3 and MS oard 
would need tio be punohed with a "C" in 
Column 80 and an "01" in the sequence key* 
In other wordSp tceypunch only the aequenoe 
number of the reoord that you wish to change. 

8 19--5U 36 Course Title i Alpha-numerlo, left Justify, 

9 55*56 2 Program Classification Code : Numerio. Use 

only the following codes i 

11 - -Baccalaureate 

12 - OcQupatlonal 

13 - Non-oredit Community Education 

14 - Remedial/Developmental 

15 - General Studies 

16 - Development and/or Review of Vocational 
; Skills 

10 '57-60 4 HEGI3 Code i Numeric. Use only the following 

following ranges by PCS oategory. 
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ITEM 



.CARD 
COLUMN 



FIELD 
LENGTH 



IL 
12 



51-68 
69-73 



8 
5 



13 



SUBJECT 

Category PCS 

BaGGalaureate 1*1 
Oooapational \1,2 

Non-Credit 1.1 
Remedial/ 

Developmental lu 1 

General Studies 1*5 
Developmant/Review 1, 6 

Voo Skills 

Not Used 

CurrlQuluiD___Pref ix 1 Alpha^nufflerlo* Left 
Justified, ^ This field and the next (Item 
13) are a Gross reference to the ourriculum 
master file and pinpoints the speoifio 
aurrioulura under whioh this oourse was 
approved. 



HEGIS Range 

0101 fco 4985 
0101 to 5999 
0101 to 5999 

0101 to 5999 
0101 to 5999 
01010 to 5999 



Currioulum Number; 



a^numeriQ I 



Left 



Jusitf led, 
tion. 



See above item 12 for explana^ 



14 



78-79 



Not Used 



15 



80 



1 



Update Code : A - Add; C - Change 



rCC3 MIS 


Prooedurts 


Manual 

COURSE 


Seotlon III, 

MASTER- CARD FORMAT - M6 


Page 59 


ITEM 


CARD 
COLUMN 


FIELD 
LENGTH 


SUBJECT 




1 


1 


1 


Card Type M 




2 


2 


1 


Card Nunbsr ^ 5 




3 


3-5 


3 


Dtstrlot Number 




U 


6-7 ^ 


2 


Campus Number 1 Two-di^it numariQ, 


precede 



wifcli zeroes, 

5 8-12 5 CQurse Idenbif iQablon Prefix i Alpha-numerio, 

left justified. 

6 13*15 U ^ Course Identlf ioation Number i Alpha-numeric , 

left Justified. ^ ~ 

7 17-18 2 . Sequenoe Key i NumeriOs PWZ. For ahanges 

only . (See M3 oard narrative on sequenoe 
key for explanation.) 

8 19-20 Z Nat Used . 

9 21 1 Credit Type D-Degree and Certifloate; 

C-Certlf ioate only, 

10 22*23 ^ 2 Not Used 

11 ^ ^ 24 1 ; Variable Credit Hours ^ 

V - Variable 

N - Non-yariable 

. 12 25-28 M Number of Credit Hours : Two decimal plaoe 

' ^ numerio, PWZ. (99V99) 

^_l-3 29-32 4: Lecture Weekly Contaot Hours : Two decimal 

place numeric, PWZ (99V99) 

14 33-36 . 4 Lab Weekly Contact Hours : Two. decimal place. 

numerlo, PWZ (99V99) 

15 37-40 \ 4 Course. Duration : Nuraerio PWZ. Number of 

days course would normally be tn session, 
based upon the contact hours specified in 
Items 13 and 14, 

16 41 1 Nbt Used 

17 ' - 42-47. 6 Course Initial Effective Date ; (/yMMDD) 

Numerlo. The date on which the new or 
revised course should take effeot. 
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COURSE MASTER CARD FORMAT - M6 



ITEM 



18 



30 



CARD V 
COLUMN 

M8-53 



FIELD 
LENGTH 

6 



80, 



26 



SUBJECT 



Coupse Ending Sffeatlye Data 



Numerlo. For adds (A in 
date Mould not be punched, 
in Column 80) this date repreaantg the time 
that the old sequenoe is to be terminated. 



(^YMMOD) 

Column 80) this 
For ohanges (C 



Do- Not- Use I Re se rved--fo P- da ta— to— be— « ntsred- 
by ICCB MIS. 

Update Code i A - Add; C - Change 

Note! Adds (A) may only be used in a case 

where there is "no corraspondlng course 

prefix and number file, even in a withdrawn 

status. 
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ITEM 


r,. CARD 
« COLUMN 


FIELD 
LENGTH 


1 


1 


1 


2 


2 




3 


3-5 , 


3 


4 


6-7 




5 


8-12 


5 


6 


.13-16 


f 4 ■ 


7 


17-18 


2 



CURRICU LUM MASTER CARD FORMAT - D3 



SUBJECT 





CURR 


CURR 


SEQ 




ID 


NUM 


NO 




ACCT 


0500 


01 



Card ' rypa - D ' , 

Card Number ^3 
Dlatrlob Number 

Campus Number ; Two-digit Numerio, PWZ 

Curriaulum Idehtif ioatlon Prefix i Alpha* 
numerlQi left justified. 

Currioulum Idtntif laatlQn Numbar : . Alpha- 
numtrto, left justified. 

Sequenoe Key r ' Numerio, PWZt Note that the 
sequenoe key is punQhed only, for changes. 
For examplei a ourriaulum master file list 
shows the follwing ourrioulura; 

CURRICULUM TITLE 
Aooounting 

if the ourrlQUlum title is to be ahanged to 
."Basic Acoountlngp" then a D3 and D6 oard 
would need to . be punohed with a "C" in 
Column So anU an "01" ■ in the sequenoe kmy^ 
In other words, keypunoh only the sequenoe 
number of the reoord that you wish to ohange- 

8 19-54 36 CurrlQulum ' Title i Alpha-numeric ^ left 

justified. 

9 55*56 ' 2 Program Classlf loatlon Code i Numeric* Use 

only the following codes: 

11 - Baccalaureate 
• . 12 - OcGupational 

13 * Non-Credit Community Education 
" • l4 - Remedial/Developmental 

15 - General Studies 

16 - Development and/or Review of Vooa- 
/ , , tional. Skills 

10^ 57-60 ^' ^ HBQIS Code r^ Numeric 

11 61-62 ,2 Not Used 
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' C URRICULUM MASTER CARD FORMAT - D3 

SUBJECT 



ERIC . 





CARD 


FIELD 


ITEM 


COLUMN 


LENGTH 


12 


63-68 


7 


13 


69-79 


11 . 


14 


80 


1 



OE Curriaulum Code - DVTEi NuraeriG PWZ 



Not Used 



Updabe Code i A - Add; C - Change 
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CARD 


ITEM 


COLUMN 


1 


1 


9 


9 


3 


3-5 


U 


6-7 


5 ■ 


8-ia 


6 


13-16 


7 


17-18 


8 


19-20 



CURRICULUM Mr.BTER CARD FORMAT - D6 
FIELD 

LENGTH SUBJECT 

1 Card Type - D 

1 Card Number - 5 

3 Diatriat Number 

2 Campus Number: Two-digit numtrio, PWZ 

5 GurrlQulum Identifloation Prefix i Alpha- 

numerio, left Justified, 

4 Currioulum Identifloation Number : Alpha- 
numerlOj Itft juatiflid* 

2 Sequenae Key : (See D3 explanation) 

2 Cooperative Program i Use the following 

codas If this ourrlGulum is a aooperative 
program or leave blank. / 

CI - Intra^-dlstrtot agreement with 'other 
- community oolleges of a given distriot* 

C2. - Inter-distriot agreement. 
C3 - Senior publio institution agreement, 
CM - Private inetitution agreement* 
C5 - Proprietary Institution agreement, 
C6 - Interatatt agreement. 

C7 - Looal, statej , or federal agenoy 
agreement. 

9 21*22 2 Degree or Certlfioate Type : Use only codes 

shown on Form 20. 

XO 23-36 lU Not Used 

11 37*^0 4 Minimum Credit Hours to Complete i Numerio^ 

PWZ, 999V9 

12 ^ 41 1 Not Used 

13 42-47 6 ' C^'rrieulum -Initial Sffeotive Date : (YYHMDD) 

Numeria. The date on whioh the new 'or 
revised course shoulo take effeot., 

14 48-53 6 Curriculum Ending Effective Date : (YfMMDD) 

Numeric. For Adds (A Irt^ Column 80) this 
date should not be punched. For Changes ( G 
in Column 80) this date ^represents the time 
that the old sequence is to be terainated. 
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/ ' \ 

I CURRICULUM MASTER CARD FORMAT ^ D6 

CARD / FIELD , \ ' 

ITEM COLUMN / LENGTH ) SUBJECT 

15 ' 54^79 26 Do Not Uaa r Reaerved for data to bf entered 

•by ICCB MIS. 

15 80 1 Update Code : A - Add; C - Change. NOTEi 

Adds (A) ma/ ojily, be used In a case where 
there Is no Qorreaponding Qurrteulum prefix 
and number on filei even in a withdrawn 
'^■.status. -v^-=^--- 
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' STUDENT COMPLETION CARD (CI CARD) 





. CARD 


FIELD 


ITEM 


COUUMN 


LENGTH 


I 


1-2 


2 


2 


3-5 


3 


3 


6-7 


2 


4 


3-16 


9 


5 


17 


1 


b 


18-19 


2 


7 


20 


1 


8 


21-25 


5 


9 


26-29 


4 



SUBJECT 

RecQrd Type ; CI 

Dlstrlot Number 

Campus Number 

Student Identifier 

' InstruotlQnal Term Coda ; 

Terra in which degree was awarded* 
1 - Summer 

3 - Fall 

4 ' Winter 
§ - Spring 

Flsgal Year Degree was Awardad i For i979-80 
(FY 1980) enter 80, For" Fall 1979, enter 80. 

Type of Completion 1 

1 - Graduabad with dagrea or oertifioate 

2 - Non-Graduate complttar* (oomplatad all 
required oouraea in the program eKoepb 
general eduaation requirements and 
eleotlves) . 
Student Completed Currioulum ** 

Currioulum Prefix i ^ Alpha^numerio. Five 
digit - left Justified* Must be idtntioal 
to the ourriQulum prefix as approved on ICCB 
Form 20 and shown on ICCB Currioulum Master 
File* If prefix does not matoh exaotly, the 
CI oard record will be re jeated - and will 
have to be resubmitted by the aollege* 

CurriQUluffl Number i Alpha^numerio # Fou r 
digit - left justified t Must be identical 
to Gurrloulum number as approved on ICCB 
Form 20 and shown on ICCB Currioulum Master 
File., . ' 

* Completer^ of an ooQupatianal program refers to a student who finished a 
planned sequenae of courses, services, or activities designed to meet a 
vocational occupational objeotiva that taught entry-level job skills. 
This person must have met all requirements of the institution for program 
□ompletion whether or not he or she graduated from the institution. 

*» PCS oode, HEGIS code, OE code, and Degree/Certificate .type will be entered 
on the student record by a computer program interface with the ICCB 
Curriculum Master File, Curriculum I.D, number must match the I.D. number 
on th-^; ICCB Currtculum Master File exaQtly. 
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STUDENT CQMPLETIQN CARD FORMAT (CI CAHDj 



ITSM 
10 

11 

12 



CARD 
COLUMN 

30-32 



33-79 
80 ' 



FIELD 
LENGTH 



SUBJECT 

Total; Credit Hours Earned ; Round to near.tst 
whole number - right Justified left zero 
filled - for example, 24 hours would be 024. 

Do Not Use 

Update Code : 

A- Add - Use for orisinal subralssion of CI 

Card for a given tern. 
C- Change - Use only to oorrect or modify 

an original subraiggion* 

Delete - Use to OQmpletely delete an 

original submission. 
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. STATEWIDE OCCUPATIQNAL STUDENT FOLLQW^UP STUPy SURVEY 

FS CARD FORMAT 

CARD FIELD ' 

ITEM COLUMN = LENGTH SUBJECT 

1 1-2 2 PS Follow-Up Survey Card 

2 3 3 * pisfcrict Number 

3 6-7 2 Campus Number - Use 01 for single Gampus 

dlstriots 

^ 8-16 9 Social Security Number 

5 17 1 ■ Last Terra of Attendanotr 
' 1 - Summer 

3 - Fall 
U - Winter 
6 - Spring 

6 18-19 2 Pisaal Year of Last Attendandei (Enter 79 

for FY 1979 oompleters or non-Qompletera) 

7 20 1 Student Status (Item "A") 

1 - Graduated 

2 - Did not graduate, but aompleted all the 

required aoursis in ray. program 

3 - Did not graduate, but oompleted more 

than half of the required oouraes in 
my program 

4 - Old not graduate, aompleted less than= 

half of the required oourse in my pro- 
gram 

5 - Transferred (either to another program 

at^t'H® oommunity college or to another 
institution) 

8 - 21 1 Reasons for not Qontinuing enrollment (Item 

" 1 - Plan to re-enroll later 

2 - Aohieved ray objeotive 

3 ^ Changed oareer objeotives 

4 - Not satisfied with instruotlon 

5 - Other reasons « - 
Blank - No response to item 



For nesct 10 items, use these oodes (responses to Item C on survey). 

1 - Very Good , 3 - Average 5 - Very Poor Blank - No Response 

2 - Good 4 - Poor 6 - Not Appliaable to Item 

9 22 ,1 Flnanoiai Aid 

10 . 23 .1 Career Counseling 

11 2U ' 1 Job.Plaoimint 

. . ^ lis 
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STATEWIDE OCCUPATIONAL STUDENT FOLLOW-UP 3TUDY SURVEY 
' rs CARD FORMAT 



ITEM 


CARD 
COLUMN 


FIELD 

LENGTH 


SUBJECT 


12 






I 


AcademiG CounaeLing 


13 




26' 


1 


Tutoring Sirvlses 


14 




27 


1 


Veteran SefviQes 


15 




28 ' 

£,w =^ 


1 

... JL 


-i3-Cp LlUB n &_^G_& y 1 w €5 


16 




29 


I 


Library ServlGes 


17 




30 


1 


InstruQtion In Ocsupational Courses 


18 




31 


L 


Instruotton in .Non-Ocoupatlonal Courses 


For 

1 ^-' 

2 - 


the next 11 Items 
Very Helpful 
Somewhat Helpful 


, use thesa 
3 - 
,4 - 


codes (responses to Item "D" on survey). 

Of No Help Blank - No Response to Item 

No,t AppliGable 


19 




32 


i 


Preparation for a speoifia job 


20 




33 


1 


Obtaining a Job 


21" 




34 


1 


Performanoi and advanoemant in present job 


22 




35 


1 


Development of more effective eommunlQation 
skills 


23 






I 


Improvenient of my personal relationships 
with others 

i 


24 




37 


1 


Development of my ability to think eritloally 


25 




38 


1 


Identif ioation and development of life goals 
and values 


26 




39 


1 


Understanding myself better 


27 




40 


1 


Beooming more involved with my Qoramunity 


28 




41 


1 


Inoreaaing my aesthetio apprsoiation (suoh 
as art, music, and literature) 


29 




42 


1 


Making more effective use of my time 


30 




43 


1' 


Odjectives for ^tending College (Item ^'E") 
Code: 

1 * Obtain a degree or certifiaate for job 
entry • 



2 - Improve skills naedad in prcisent jQb 
149 " Explore Qourses to decide on a career 

4 - Take oourae work for transfer to 
another collise 
" \ = 5 - Personal interest or self«dev@lopraent 

Blank. No risponse ^feo this item . 
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' . STATEWIDE dCCtJPATIQNAL STUDENT FOLL0W*UP STUPy SURVEY 

^ F3 CARD FORMAT 

CARD FIELD 
ITEM COLUMN LENGTH /' SUBJECT 

31 ^4 1^ SuGGess of Objeobive (Item "F") 

Codei \ 

1 - Very suGoessful 

2 - Somewhat suooessful 
. 3 - Not suoQessful 

4 - Not sure 

Blank - No response to this item 



32 =45 1 EdUGatlonal Status (Item "G") 

. Code: 

1 ^ Currently Full-Time Student 

2 - Current Part-Time Student 

3 ^ Not Enrolled in sohool 
Blank * No response to this item 

33 46 1 Relationship of Present Program to Community 

College Program (Item "H") 
Code I 

1 * .Same Field 
^ / 2 - . Related Field 

3 - Unrelated Field 

Blank - No response to this item 

34 47 1 ; Employment Status (Item "I") 

Code I 

1 - Employed p full-time 

2 - Employedp part-time 

^ 3 - Full-time military service 

4 - Unemployed, seeking employment 

5 - Unavailable for employment 
Blank - No response to this Item 

35 48 1 ' If unavailable for employment (reason) 

: Code: 

1 ' Full-time student 
^2 - Full-time homeraaker 

3 ^ Health disability 

^ 4 - Family responsibilities 

5 - Prefer not to move to new looality 
■•• ' : 5 - other 

Blank - No response to this Item 

36 49 1 Relationship Present Job to Gomraunicy 

College Program (Item "J") 
Code: 

1 - Related 

2 * Not related 

Blank - No response to this item 

a 

37 50 .1 Response io Item "K*' 

' Code: 



1 :UB 

7 2 - No _ 

Blink - M 



Blank - No response to this item 
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STATEWIDE OCCUPATIONAL STUDENT FOLLOW-UP STUDY SURVEY 



ITEM 



33 



39 



40 



41 



4a 



43 



CARD 
COLUMN 

. 51 



52^58 



59 



60-61 



62 



63 



FIELD 
LENGTH 



FS CARD FORMAT 



SUBJECT 

Response to Item "L'* 
Code I 

1 - Transferred to a aollegt or university 

2 - Preferrtd to work in another field 

3 ^ Found better paying Job in another field 

4 - Could not find a Jod in field of prepa- 

ration 

5 Worked previously in field of prepara- 
tion/ but ohanged 

6 " Preferred not to move to new locality 

7 - Other 

Blank ^ No response to this item 

Salary Data (Item '*M"-Part 1) Seven digit 
numerio field 99999V99 2 deotmal places. 
If salary is over B100,000, punch 699999* 

Salary Data (Item ''M''-Part II) . 

1 - Year 

2 - Month 

3 - Week 

4 - Hour 

Response to Item "N" 

Two digit numerio field use 00-99. If more 
than 99 hours reported, enter 99- 
Blank No response to this item 

Response to Item "0" 
Code I 

1 - Yes 

2 - No 

Job Sattsfactton Item "P" 
Code I 

1 - Very Satisfied 

2 - Satisfied 

3 - Not sure 

4 - Dissatisfied 

5 - Vei*y Dissatisfied 

Blank ^ No response to this Item 



Sourae of Finding Job: For the next 6 items,' use these oodts ( responses to 
Item "Q") 

1 - Very Helpful - 3 - Of No Help Blank - No response to 

2 - Somewhat Helpful 4 - Does Not Apply. this item 



ERIC 



44 
45 
46^ 



64 
65 
66 



1 College placement office 

1 . Program ooordinator or collBge faculty 

1d1 

1 College internship or on-tha-job training 

program 
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STArEWIDE OCCUPATIONAL STUDENT F O LLOW^U? STUPy SURVSy 

FS" card' FORMAT 

CARL FIELD 
ITEM COuUMN LENGTH SUBJECT 

^7 w7 1 Illinois state eraployment agtnoy 

^8 68 1 Private eraployment agency 

49 59 1 Friends of relatives 

50 70 1 Other 

51 71 1 Location of job (Item "Q'') 

Codts I 

1 Within community college district 

2 - Not in college district but In Illinois 

3 - Outaide of Illinois 

Blank - No response to this item 

52 72-74 3 Not Used 

53 75 ■ 1 Reason for non-corapletlon 

No response to survey i Value M 
Deceased student: Value D 

54 76-79 4 Four-digit numeric Standard Oooupational 

^ Classif ioation Code (SOC), Category of the 
fonner students present jobs. (To be ooded 
by the oollege personnel based on student's 
titli and ' job function as reported in Item 
"S"). This Item is needed for the 
DAVTE-VSDS follow-up report,* 

55 80 ' . 1 Update Code: 



A - Add 
C - Change 
D - Delete 



* For a detailed description of the SOC olasslf ications, refer to the 

document Standard Oaoupational Classification Manuals 1977 . U.S, 

Department of Commercep Office of "Federal StatiTtioal Policies and 
Standards* U*S* Publication Number 041-001-0153-1* 
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STATEWIDE OCCUPATIONAL FOLLOW-UP STUDY SMPLOYER SURVEY 

FE CARD FORMAT 

SUIJECT 

Fi Employer Follow-Up Survey Card 
Distriot NumbBr 

Cainpua, Number - Use 01 for stngla campus 
dlstrlQts 

Social Seourlty Number 
Not Uaed 



IlEM 
1 
2 
3 

4 
5 



CARD 

COLUMN 

1-2 
3-5 
5-7 

8-15 

17-19 



FIELD 
LENGTH 

2 

3" 

2 

9 
1 



For next 4 items, use these codes (rasponsas to Item "1" and "2" on survey) 

1 - Vary Good ■ 3 - Neutral 5 - Vary Poor 

2 Good \ 4 - Poor Blarik_- No Response to^ Item 



6 • 


20 


1 


Teahnioal Knowledge 


■'7 


21 


1 


Work Attitude 


8 


22 


1 


Work Quality 


9 , 


23 


1 


Overall Rating at Training (Item "2'') 


10 


24 


1 

f. 


Relative Priparation of Student (Ittm *'3") 

1 - . No' basts for comparison 

2 - Individual is better prepared 

3 - Both are about the same 

4 - Individual is laps. prepared 


11 


25-74 


50 


Not Used 


12 


75 


1 


No response to survey/student deQeased 


13 


76-79 


U 


Not Used 


14 


30 


1 


Update Code I 



A - Add 
C - Change 
D - Delete 



153 



ICCB MIS Prooedurss Manual 



Section III, Page 73 



Name i 

Address i 



SoG. Seourity No. i ' 

Telephone No, ; 

If there are any ehanges in the label, please Gorrect. 

A, Which of the following best describes your status as of the end of the 
last tefTO of attendance at the community college? (Check only one) 

1' Graduated, 

2. Did not graduate, but completed all of the required courses in 

my program, 

3. Did not graduate, but completed more than half of the required 
courses in ray program, 

4. Did not graduate, completed less than half of the required 

courses in my program, ^ ' 

5* Transferred (transferred to another program at the oooununity 

college or transferred to another institutton* ) 

B, If you did not oomplete the program for whiGh you were enrolled, please 
cheok the one response which best describes your reason for not oontinuing 
your enrollment at our college i 

1* I teraporarily discontinued my enrollment, but I plan to 

re-enroll later and oomplete the program in which I was enrolled. 

2# ■ I completed the courses that I desired and achieved my 

objectives for enrolling, at the oolltge without completing the 
program, 

3f I changed my career objeotlves and do not plan to re--enroll in 

the same program, 

I was no^ satisfied with the Instruction at the college, 
(Please specif y on the back page or attach a note .if you like*) 
^' 5* I did not Qontinue ray enrollment for other reasons (Please 

. specify) 



Please" rate those college services below that you have utilized according 
to how well they fulfilled your own individual needs by marking each item 
with a number corresponding to the following codes. 



1 - Very Good 

2 - Good 

3 - Average 



H - Poor 

5 - Very Poor 

6 - Not Applicable 



1, 

3. 
U, 

5. 
6, 



Financial Aid 7« 

Career Counseling - 8, 

Job Placement 9, 
Aeaderaic. Counseling 

Tutoring Services ' 10* 
Veteran Sirvices 



Student Aativities 
Library Services 
Instruction in Occupational 

Courses 
Instruction in Non-* 

Occupational Courses 
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D* How helpful was your Gommunty oolltge tducatlon in each of the areas 
listed below, Mark taoh Item with the number of the most appropriate 
response to each statement using the following codes : 

1 - Very Helpful 3 - Of No Help 

2 - Somewhat Helpful M - Not AppliQable 



1. ^ P'riparation for a specifiQ job 

2. ^^^^^ Obtaining a Job 

3« Performanoe and advanceraent in prssant Job 

4. Development of more effeotive oommuniGation skills 

5» ____ Improvement of my personal relationships with others 
6' Development of ray ability to think GritlQally 

7- Identif ioation and development of life goals and values 

8, Understanding myself better 

9» ■ Beooming more involved with my oommunity 

■ InGreasing my aesthetic appreciation (such as art, music, and 
literature) 

Making more effective use of my time 



E. What was your main objective in attending our college? 

1. Obtain a degree or certifiGate for job entry 

2* Improve skills needed in present job 

3* EKplore Gourses to decide on a career 

4, ' Take course work for transfer to another Gollege 

5. Personal interest or self-development 



How successful were you in meeting your objectives? 



1* Very aucoessful 

2. Somehwat successful 

3* Not successful 
Not sure 



G. What is your current educational status? 

1* Full-time student 

2* Part-time student 

3. Not enrolled in= sohool 



COMPLETE ITEM H ONLY IF YOU AR^ CONTINUING YOUR EDUCATION 

H* Inati ^tion Attending: 

Program of Study : 

Ip What is your present employment status? 



1, Employed, Full-Tirae 

2* Employed J Part-Time 

3* Full-Time Military Service 

4. Unemployed p Seeking . Employment 

5* Unayailable f,or Employment 



Indicate reason below i 

. a. Full-Time Student 1 ^ ^ ^ 

, ^ b* Pull-nTime Homemaker ^ ' 

c. Health Disability 

^ d. Family Responsibilltits 

, e. Prefer Not to Move to New Looality 

f • Other I 
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COMPLETE THIS PART OF SURVEi ONLY IF ^OU ARE EMPLOYED 
(EMPLOYED INCLUPES FULL-TIME MILITARY 3ERVICS) 

IF YOU ARE NOT EMPLOYED, THE PFEVIQUS PAGE COMPLETES THE SURVEY, 
PLEASE RETURN THE SURVE'; IN THE ENVELOPE PROVIDED. 
THANK YOU VERt MUCH FOR HELPING US EVALUATE THE 
COLLEGE'S PRbURAMS AND SERVICES 

J. If your are currently employed , how olosely related is your present Job to 
the program completed at our college? 

1. ^ Related 

2. Not Related 



K. If your ourrent job ts not related, have you been employed in a Job 
related to the program rorapleted sinQe Isaying pur co liege ? 

1- Yea, 

2. • No^ 

L. If your present Job is not related ^ have you been employed in a Job 
related to the program Qompleted slnoe Leaving our Qollege ? 

1* Transferred to a college or university 

2, Preferred to work in another field 

3- ____ Found better paying Job in another field 

4* Could not find a job in field of preparation 

5« Worked previously in field of preparation, but changid 

6* Preferred not to move to a new locality 

7, Other (Describe) 



M* If you are employed full-»time or part-time, please indioate your gross 
salary; this is, before deduotions* 

6 per (Choose only one of the following O 

" 1 - Year 
.. 2 - Month 

3 - Week 

a - Hour 

N, The salary in the item above is baaed on hours per week on the 

average. 

0. 'Were you employed in your present Job prior to your enrollment in the 
program oompleted at our eollegs? 

1. Yes 

2. No 

Pi In general, how satisfied are you with your present Job? (Cheok only one) 

1. Very Satisfied 

2. batisfied 

3» Not Sur^ 

4, ' Dls^iatisfied 

5. ^ Very Dissatisfied 
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Q. How helpful was each of the souroes IL&t&d below In atternptlni to find 
your first job upon leaving our Gollege? Mark the number of the 
appropriate response to taoh source by using the following code ^ 

1 - Very Helpful ' 3 - Of No Help 

2 - Somewhat Helpful ' - Does Mot Apply 

^" College Placement Off ice 

2. Program Coordinator of College FaGulty 

3» College Internship or On-the-Job Training Program 

4. Illinois State Job Servioea Agenoy 

5* Private Employment Agsncy 

6* Friends or Relatives 

7* Other (Please Indicate) ■ 



H. What is the location of your primary place of employment? (Check only one) 

1. Within our community oollege district 

2. Mot in our oollege district but in Illinois 

3» Outside of Illinois 



S, Please indicate the following inforroation about your present position* 

1. Firm or employer 

2* Employer address _ 

3* Supervisor's name " ^ 

4* Exaat title of . your position ' 

5- Primary job function^ ^ 

T« May we have your permission to contact your employer for EddtLional 
info mat ion? 

1. Yes 

2, No 

Please make any aomments that you feel will let us know the impact of your 
education at the community oollege for you personally whether good or bad. 



THANK YOU VERY MUCH FOR ASSISTING US IN SVALUAriNG THE 
COLLEQE PROGRAMS AND SERVICES 



1-5 7 
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Copies of Course and Curriculum Approval Request Forms 
(Form 15 and Porra 20) 
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STEPS IN CURRICULUM APPROVAL PROCESS 

1* Carapuses ^ Shall subniit to the ICCB Prograni Staff ourrioulum approval forms 
(Form 20) . 

2* The ICCB Program Staff aots upon ths request and submits on ICCB Gomputer 
- master file showing proper status (pending, approved, disapproved, or 
withdrawn), 

3* An update report Coomputer printout) is sent to the Gampus MIS liaison 
person eaoji week showing all tranaactions which havs occurred to the 
master file for his college during the previous week. 

km The update from ''pending" status to "approval" status or some other 
appropriate status is entered by the ICCB Program Staff for a given course 
at the time the. action is taken. This will appear on the next update 
printout. 

5. A copy of Form 20 together with other required forms, if any, is sent back 
to the campus showing the ICCB Program Staff aotton^ 

6. A complete listing of curricula on the ICCB computer file will be sent to 
the MIS liaison person in the respective colleges during January and July 
of each year. Listings Will also be available upon request* 

7. All additions and changes to curricula must be submitted on the Form 20* 

INSTRUCTIONS FOR FORM 20 
!• Requests for Approval of New Curricula i 

All items of Form 20 need to be completed when requesting the approval 
of a new curriculum eKcept the sequence key and the curriculum ending 
effective date (withdrawal date). Request for new curricula are to be 
coded with A-Add, The minimum credit hour field has one decimal place- 
For example. If the minimum credit hour is 62, it should be entered as 
062.0. 

2* Requests for Changes in Exiatini^ Curricula (Includes Withdrawals) : 

To change any items on a presently existing curriculum (except a change 
in curriculum prefix or curriculum number), follow the procedure below: 

A* Complete all items at the top of the form which are enclosed in the 
horizontal box* 

B* Indicate the sequence key of the printout of the , curriculum which is 

being changed (items in square box), 
C* Indicate the Curriculum Ending Effective Data of the ourrioulum being 

changed* This is the last day the current currlqulum will have 

approval status. 

Dp Complete the item that you. desire to change and circle this in red . 
E. Indicate the Curriculum Intital Effective Date* This is the 

effective date of the change requested . (Must be prior to start of 

the first term offered.) 
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3* For Changes in Curploylum Prefix or Curriculum Number : 



Stnce the currtGulum prtfix and currioulum number deterraine the unique 
Gurriculura idsntifiar, any ohanges in Gurrioulura prefix or ourriculum 
number must ba made by submitting two Form 20' s* . The first Form 20 will 
be used for ending out the currioulum w^' th the old prefix and number^ 
This Form 20 should Gontain a Code C in Column 80 with the appropriate 
snding effeotiva date. The second From 20 must contain the new 
curriculum prsfix and number with all of the information completed on 
the Form 20 airnilar to the procedure for adding a currioulum, including 
an A in Column 80. 

4, Cooperative P r ogr am s i 



For all Gooperative programs, list the type of cooperative (01 through 
07) programs and the name of the cooperating institution or agency, \ 
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Appendix B 

Copies of Keypunch Forms for the Faoulfcy and 
FaGtXtty Data Formats 
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FACULTY AND STAFF INFO^TION P2, P3 Card Format = 



Faculty Data Worksheet #1 



District and Campua 
•Number (3-7) |PI2| | I | 




Social 


Security Number 1 1 |^ ] 1 I I I 


f i 

LJ 




I 3 






8 


16 




Name (LN. FN Ml) 1 I 1 1 I t 


1 1 


1 1 t 1 1 1 


1 M 1 1 I M 1 1 t 1 1 f 1 1 


! 




23 

- - ■ : ' ■ -^-Y M « D D 

Sav J_J Wtrehdatfl 1 » 1 1 i 1 t 
53 S4 59 






5Z 


■ 


60 63 Origin ( 


64 


Marital 
Status j 


Phys ical Hight i t 
^ i Handicap I ) Degree | | 
65 V. 66 67 






Date of Employment 
in Present Position 1 Y| Y | M | M | 

68 


D|D| 

73 


fiiiup L oyms lit 

Claiilf lea 


tion 1 1 mant at College Iy 1 yIm 

7F 75 


1M| 

78 


Code 1 1 
80 


District and Cmpus = / *P 1 3 \ | 




i t i 


Social Security 






Number (3-7) 1 3 




7 ' 


Nimber | 1 I 1 f 


I 


1 1 JJ 






- ' 1 


, 8 




16 


Facility 1 
Identifier I 1 If II ( 




Building 
Identifier 


1 1 r I I 1 1 






23 28 

Room 

Identifier | II II 
35 38 




Update 
Code 


29 34 

LJ 

80 







Fill out a P2 and a P3 for each person reported, 
N IE: Key on any P card in Coluims 1-22, 



APPOINTflENT DATA P5 CARD FOmT 



AeSIGNtlENTS P? CARD FORflAT FACUll'V DATA WORKSHEET 11 



nsnt 

Number \ 
1? 18 



District and ^ Social Security 

Cainpui Number (3-?)/ ni4 I I I I i 1 Number | | | 

i "3 ^ ' a 16 

Appolntnient Appointment 

Mentifiar | | M M Title M ( I M 1 1 I M 1 I I 1 I I I I I I i i I | I 

23 27 28 52 

Payroll Account 

M M i M I M i M M I I 1 1 

57 58 " ^ " ■ " 75 



Appolntniint 
Org, Unit 

. 53 
Update LJ 
Code 80 



H 

n 
n 
a 

H 
Q 

f) 
ID 



I 



Dletrlct and 
CAinpua Nufflber 



Social Security Appointment 

I PI M I I I I ) Nuiber 1 r I I I I I I I I Number LU 

13 7 ,8 ,16 17 18 

Appolntnient Effective Y Y M M D D . Expiration Y Y M M D D Appointinent 

Period I 1 i Date i 1 { 1 I I I Date ! t t I j I | Status, (J 

23 2* 25 30 31 ' 36 "3? 

Faculty Tenure (DOLlARs) . Leave HEGIS | Upjatg 

Rank I 1 I Status 1_J Salary I I [11 11 Status [J I 11 I 1 PTE f | f | Code I \ 

: 38 39 40 41 46 ' 47 48 51 jflj / ^ 



Matrlct and , Social Security Appointraint Assignmint 

IS I (3-7) |P I jl I II I I Numbar M I ll I li I I Number LJJ taber LL 

r 3 7 8 16 l7 18 19 20 



Program Function 
OE Code I I 



23 

Assignment Period j jL j | 
(weeks) 46 48 



Asiigmient Begin Y Y M M D D End Y Y M M D D 
ij PTE I I I I Dati I I M I I j Date I 1 I 
30 31" 33 34 39 40 45 

Update 

Coda y \ . 

80 



9 

N 
m 



District/ _ . Fse'lify i liuildlng ^ 

'^mmll f l M_M I I I Identifier LLLLLU IdBnlifier j_LlU....^. j I 

13 1 8 " ""T3 "U 19 n 

ft 
a 
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